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IHoauTnka 06padboTKN MEPCOHAIbHBIX JAHHBIX
B Poccuiickoii rocyqapcTBeHHO 0U0IHOTEKe 1JIS MOJIOACKHU
B NOPSJIKe, YCTAHOBJIeHHOM PeiepajibHbIM 3aKOHOM 0T 27 urist 2006 r.

Nel52-®3 «O nepcoHaJNbHBIX JAHHBIX)

1. O0mue nmoJio:keHust

1.1. Ionutuka 00pabOTKM MEpCOHANBHBIX AaHHBIX (Hanee — I[lonuThka) B
Poccuiickoii rocynapcTBeHHONM OuOIMOTEKE [JIs1 MOJOJEkHU (Jamee —
bubnuoteka) omnpeznenser OCHOBHbIE MPUHUUIBIL, LEIH, YCIOBHUS U CIOCOOBI
00pabOTKM MEPCOHANBHBIX JAHHBIX, AEHCTBUS M ONEPALMH, COBEPIIAEMBIE C
NEPCOHAJIBHBIMU JIaHHBIMU, MPaBa CyOBbEKTOB MEPCOHAIBHBIX JAHHBIX, @ TAKXKE
0053aHHOCTH U OTBETCTBEHHOCTh PAOOTHUKOB BHOIMOTEKH, OCYIIECTBIISIOMIMNX
00pabOoTKy epCOHATbHBIX JIAHHBIX.

1.2. Ilomutmka pa3paboTaHa B COOTBETCTBHHM C PEKOMEHIAIIUSIMHU
Pockomuanzopa ot 27 uross 2017 r.

1.3. JIokanbHbIE HOPMAaTUBHBIE aKThl U MHBIE JOKYMEHTHI, PErIAMEHTHPYIOLINE
00pabOTKy MepCOHANbHBIX JaHHbIX B bubiaumorteke, pa3pabarbiBaloTcs ¢
yuetoM [lonuTuky u AJid ee BHITOIHEHHUS.

1.4. B [IloauTuke UCHONB3YIOTCA  CIEAYIOIIAE OCHOBHBIE  IOHSTHUSA
(Denepanbhblii 3akoH 0T 27.07.2006 r. Nel152-D3 «O nepcoHaATbHBIX TaHHBIX;

nanee — 3akoH Nel52-D3):



- TIEPCOHAJIbHBIE JaHHble — J00as MHPOpMaILs, OTHOCSINAACS K MPSIMO WM
KOCBEHHO ONPEICICHHOMY WIH OIpeensieMoMy pu3ndeckomy Uiy (CyObeKTy
MEePCOHATBHBIX TAHHBIX);

- OMepaTop NEPCOHATIBHBIX TaHHBIX — (DU3UUECKOE JHUI0, CAMOCTOSATEIBHO WU
COBMECTHO C JPYTMMHU JIMIAMH OPraHM3YKOUIME U (WJIM) OCYLIECTBISIOIINE
00pabOTKy MEepPCOHAIBHBIX JTaHHBIX, a TAKXKE ONpPEAENAIONINe e 00padoTKu
NEPCOHANIBHBIX  JAaHHBIX , WX COCTaB, JEWCTBUS, COBEpIIAEMBIE C
NEPCOHAJIBHBIMU JTAHHBIMU;

- 00paboTKa MepcoHANbHBIX AAHHBIX — JIFO0O€ JEHCTBHE WM COBOKYIHOCTb
JEHCTBUM, COBEPLIAEMBIX C MCIOJIb30BAHUEM CPEACTB aBTOMATH3alUU WK 0e3
HCIIOJIb30BAaHUSI TAKMX CPEACTB C MEPCOHAIbHBIMM JaHHBIMHU, BKIIIOUas cOop,
3aMKMCh, CUCTEMATU3ALNIO, HAKOIUIEHNWE, XpaHEHUE, yTOuHeHue (OOHOBIICHHE,
U3MEHEHHUE), U3BJICUEHUE, MWCIOJIb30BaHUE, Iepenady (pacnpocTpaHEeHHeE,
MpeAoCTaBlIeHUEe, JOCTYIl), 00e3NuuuBaHue, OJOKUpPOBaHUE, YJaJIeHHE,
YHUUYTOXKEHUE NEPCOHATBHBIX JaHHBIX.

1.5. [lomuTka yTBEpKIAaeTCs U BBOAUTCA B IEMCTBHE NPUKA30M JTUPEKTOPA
bubnuorexu.

1.6. CornacHo 4.2 c1.18.1 3akona Nel52-®d3 k HOKyMEHTY OOJKEH OBIThH
o0ecrieyeH HeOrpaHMYEeHHBIN JOCTYII.

1.7. Texct [lonutuku pa3meniaercs Ha caiite bubanorexu.

2. IIpaBoBbIe OCHOBaHMS 00PA0OTKH MEPCOHAJBHBIX JAHHBIX

2.1. 3akon Nel52-®3 perynupyeT OTHOIICHUsS, CBS3aHHbIE C 00pabOTKOM
NEPCOHANIBHBIX JaHHBIX, a TAK)KE 3aKpeIulsieT TPeOOBaHUs, MPEAbIBISEMbIE K
omepaTopaM npu 00padboTKe NEPCOHATBHBIX JAHHBIX.

2.2. IlpaBoBbIM OCHOBaHHMEM OOpPaOOTKM MEPCOHAIbHBIX JAHHBIX SIBIISIETCS
COBOKYNHOCTh IPAaBOBBIX AaKTOB, B COOTBETCTBUU C KOTOPBIMU ONEPATOP
OCyUIECTBIsIET 00pabOTKY NEPCOHANBHBIX JAHHBIX.

2.3. Ilonmutuka 0O0paOOTKM MEpCOHANBHBIX JaHHbIX B bubinoreke
ONpPEENSIeTCs] B COOTBETCTBUHU CO CIEAYIOIIMMH HOPMATHUBHBIMHU MPaBOBBIMU

aKTaMM:



- Koncturynns Poccutickoit denepanuu;

- Tpynosoit konekc Poccuiickonn denepaiiuu;

- Yka3 Ilpe3unenra Poccuiickoit @enepanuu ot 6 mapta 1997 r. Nel88 «O0
yTBepkieHnu [lepeuns cBeaeHni KOH(UIEHINAIBLHOTO XapaKTepa;

- IlocranoBnenue IlpaButennctBa Poccuiickoit ®@enepanuu ot 15 ceHTAOps
2008 1. Ne687 «O6 yrBepxkaenuun [lomoxkenus 06 ocoOeHHOCTSIX 00pabOTKU
NEPCOHANIBHBIX JAaHHBIX, OCYIIECTBIsAeMONW O0€3 WCIOIb30BAaHUS CpPENCTB
aBTOMAaTHU3ALINH;

-ITocranoBnenne IIpaBurensctBa Poccuiickoin ®enepannu ot 6 uronsa 2008 r.
Ne512  «OO0 yrtBepxkaeHun TpeOOBaHM K MaTepUaJbHbIM  HOCUTENISM
OMOMETPUYECKUX MEPCOHANBHBIX [aHHBIX W TEXHOJOTHSM XPaHEHHUS TaKHX
JAHHBIX BHE MH()OPMAIIMOHHBIX CUCTEM MEPCOHAIBHBIX JaHHBIX»;

-IlocranoBnenue IlpaButenscrBa Poccuiickoit @enepaunu ot 1 HOs10psa 2012
r. Ne1119 06 yTBepxaeHun TpeOOBaHUMN K 3alIUTE NMEPCOHATBHBIX JaHHBIX MPU
ux 00paboTke B HHPOPMALMOHHBIX CUCTEMAX NEPCOHATBHBIX JAHHBIX;

- npuka3z Pockomuanzopa ot 05 centsiops 2013 r. Ne996 «O06 yTBepxkacHUU
TpeOOBaHMUI U METOAOB MO 00E3TMUNBAHUIO IEPCOHAIBHBIX JaHHBIX»;

- Jpyrue HOpMaTHUBHO-IpaBoBble akThl (IIpaBuna BegeHUS W XpaHEHHS
TPYIOBBIX KHMXKEK; WMHCTpyKUMs 1O 3aloMHEHUI0 TPYAOBBIX KHUXKEK;
Meroanueckre peKOMEHIAMH O BEICHUIO BOMHCKOIO YUeTa B OpPraHM3aLUsAX
H 1p.);

- coryacue Ha o0pabOTKy MepCOHANbHBIX JIaHHBIX (B ClIy4asix, MPSMO HE
MPEyCMOTPEHHBIX  3aKOHOAATeNbCTBOM  Poccumiickoit ~ @enepamuu, HO
COOTBETCTBYIOIIHX MOJJHOMOYHMSIM OIIEpaTopa);

- JIOTOBOPBI, 3aKJIF0YAEMbIE MEXAY ONIEPATOPOM U CYOBEKTOM MEPCOHATBHBIX
TaHHBIX.

3. OcHOBHbIE NPUHIUIIBI 00PA00TKH NMEPCOHATBHBIX JaHHBIX
3.1. Cornacno ct.5 3akona Nel52-®3 npu 00paboTKe MEpCOHATBHBIX JAaHHBIX

JOJIKHBI COOJIFOAATHCS CIIEAYIOIINE TPUHIIMIIBL:



- 00paboTka JOJKHA OCYIIECTBISATHCS Ha 3aKOHHOM M CIpPaBEIIMBOMN
OCHOBE;
- 00paboTka JOJKHA OrPAaHUYMBATHCS JOCTHMXKEHUEM KOHKPETHBIX,
3apaHee OMpeAeNeHHBIX U 3aKOHHBIX Heieil. He momyckaercss oOpaboTka,
HECOBMECTHMas C IeNIAMH cOOpa MEePCOHATBHBIX TaHHBIX;
- He JomycKaeTcs o0beInHeHne 06a3 JaHHBIX, COACPIKAIUX TTePCOHATBHBIC
naHHbIe, 00paboTKa KOTOPBIX OCYIIECTBISETCSA B IIEJSAX, HECOBMECTUMBIX
MEXKy COOOM;
- 00paboTke MOMJIeKAT TOJBKO TE€ NEPCOHANbHBIE JIAHHBIE, KOTOpPbHIC
OTBEUAIOT LIEJISIM 00PabOTKH;
- cogepkaHne U 00beM 00pabaThIBa€MbIX MEPCOHANBHBIX JAaHHBIX JOJDKHBI
COOTBETCTBOBAThH 3asBJIEHHBIM 1enaM o0pabotku. He pomyckaercs
00paboTka M30BITOYHBIX JAHHBIX MO OTHONICHUIO K 3asSBICHHBIM IIENISM
00paboTKH;
- XpaHEHHE TEPCOHAJBHBIX NAHHBIX HE JOJDKHO JUIMTHCS JOJbINE, YeM
3TOro TpeOyroT menau oOpabOTKH, €CIM CPOK XPAHEHHs MEPCOHATBHBIX
JAaHHBIX HE YCTaHOBJEH (eaepalbHbIM 3akoHOM. (OOpalaThiBaeMble
TaHHBIE TOJJICKAT YHUUTOKECHUIO JTHOO O00E3MTUYMBAHUIO MO JOCTHIKCHUU
neneld o0paboOTKM WM B CiIy4ae yTpaThl HEOOXOIUMOCTH B JOCTHKCHHUU
ATUX LENEN.
4. Kateropuu cy0beKTOB NePCOHATbHBIX JAHHBIX
4.3. B bubnuoreke o0OpabaTbIBalOTCS MEPCOHAIbHBIE JaHHBIE CIEIYIOIIHUX
KaTeropuii CyoObeKTOB:

- paboTHuku bubnuoreku;

- POIACTBEHHUKH (J1eT) paboTHUKOB bubnmnoreku;

- ObIBIIME paOOTHUKHN bubnnoTeku;

- mosib3oBarenu bubnuorexu;

- (hu3MyUecKkue W IOPUANYECKUE JINIA, C KOTOpsIMU buOiamoTeka BCTymaeT B

ACJIOBBIC OTHOIICHUA.



5. ean 00padOTKHU NMEPCOHANBHBIX JAHHBIX KAaTErOpHid
Cy0beKTOB NepCOHAIBHBIX JAaHHBIX

5.1. O0OpaboTka MepcoHaNbHBIX JAHHBIX JIOJKHA OIPAaHUYMBATHCS JOCTH)KEHHEM
KOHKPETHBIX, 3apaHee OINpEeJeNeHHbIX W 3aKOHHBIX wLened. He ngomyckaercs
00paboTKa TMEepCOHANbHBIX JIAHHBIX, HECOBMECTHUMas ¢ uensaMu cOopa
MIEPCOHAJIBHBIX JAHHBIX.
5.2. OcHoBHbIE LIeNTH 00paOOTKHU MEPCOHANBHBIX JaHHBIX B bubinoreke:
- obecnieuenue coobmonenuss Koncrurynmuu Poccuiickoit @enepamuu, TpyaoBoro
kogekca P®, denepanpHoro 3akoHa oT 29 gek. 1994 1. Ne78-®3 «O
OMOMMOTEYHOM Jiene», HMHBIX HOPMAaTHUBHBIX MPABOBBIX akKTOB Poccuiickoit
Oenepanuu;
- OCYILECTBICHHE IpaB U 3aKOHHBIX MHTepecoB bubmmorekn B pamkKax
OCYULIECTBJIEHUSI BHUJIOB JEATEIBHOCTH, MPEAYCMOTPEHHBIX YCTaBOM M HWHBIMHU
JIOKaJbHBIMH HOPMATUBHBIMU akTamMu bubnuotexu.
5.3. Lenu o00paboTKM NEepCOHANbHBIX JAHHBIX PAOOTHUKOB, POJCTBEHHUKOB
pabOTHUKOB, OBIBIIMX PaOOTHUKOB bubnmnoreku:

- opopMIIEHHE U PETYIUPOBAHUE TPYIOBBIX OTHOIIIEHHH C paOOTHHUKAMU;

OCYIIECTBIICHUE MPO(HECCUOHATBHOTO POCTa PAOOTHHUKOB;

MPEIOCTABICHUE COUAIIBHBIX TAPAHTUH U JIBIOT;

oOecrieyeHue JTMYHON 0€30MacCHOCTH PAOOTHUKOB U UX KU3HEAEATEIbHOCTH;

BBIIIOJIHEHHE TpeOOBaHMN 3akoHOJaTenbcTBAa Poccuiickoil denepanuu 1o
BEJICHUIO OyXTrajJTepCKOro M HAJIOTOBOIO y4yeTa; MPEeAOCTaBIEHUS OTYETHOCTH B
HAJIOTOBbIE OPTraHbl, IEHCUOHHBIN (poHa, POHJ CONMATBLHOTO CTPAXOBAHMUS;

- MCMOJIb30BAHME 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa: mepenadya NepCOHAIbHBIX
naHHbeIX nocpeactBoM Tperbux Jull (OOO «Takckom», cOepbOanka busnec
Oumnnaiin;

- COXpaHHOCTbh UMyIIecTBa buOanoTexu;



- BEJICHUE BOMHCKOI'O Y4€ETa;
- pabora B nnporpamme «1C: Ilpeanpustuer, «1C: 3apmiara u Kaapbh»;

- IJIs1 MHBIX 3aKOHHBIX ueneﬁ.

5.4. llenu oOpabOTKH NEPCOHAIBHBIX JAHHBIX MOJb30BaTEICH:
- o0ecnieyeHHe COXPAaHHOCTH HMylecTBa buOmmorexku, B TOM 4YHCIIE
O6ubnroreuHoro QpouHaa;
- MH(QOPMHUPOBAHUE O HOBBIX MOCTYIUIEHUSX JIUTEPATYphbl, HOBBIX YCIyrax,
MEpONPUATUAX U TIp.
- 1711 pacCCMOTPEHUs NpeTeH3uid bubinoTeku K mosib30BaTensiM OMOINOTEUHBIX
YCIYr M COBEpPLIEHUS HWHBIX JIEUCTBHM, MOPOXKIAIOIUX HOPUINYECKHUE
MOCJIEACTBUS B OTHOLIEHWHM CYOBEKTOB NEPCOHANBHBIX JIAHHBIX MpU
HapylI€eHUW HWMHU TpaBUJ TMOJb30BaHUS buOIMOTEKOW WM HaHECeHUus
MaTepUalIbHOTO yilep0a;
- TIOBBILLIEHUE OMNEPAaTUBHOCTHM M KadecTBa OOCIYKHMBAHHUS IOJIb30BATENEH,
opraHuzanus agpecHoro, AuG(PepeHIIUPOBAHHOTO H  WHIAUBHUAYAJIHLHOIO
00CITy>KUBAHUS;
- H3y4YEHHE BO3PACTHOIO M TEHJEPHOr0 COCTaBa IMOJb30BATENEH, HUX
00pa3oBaTEILHOIO YPOBHS, MPOPECCUOHATBLHON MPUHAIICKHOCTH;
- U3yYEHUE YUTATENbCKOTO CIPOCa;
- mpeaocTaBiieHue cratuctuaeckor oruetHocTd B MK P®, 'MBI r. MockBbI;
- paboTa B aBTOMAaTHW3UPOBAHHON HH()OPMALMOHHO-OMOIMOTEYHON CHCTEME
«OPAC - midi».
5.5. lenn oO0pa®OTKH NMEPCOHATBHBIX AAHHBIX (PU3UYECKUX U FOPUINYECKUX
T, C KOTOpbIMH bubimoTeka BCTynaer B €I0BbIE OTHOLIEHUS:
- MOJy4YeHHE YCIAYr KYJbTYPHO-IPOCBETUTENBCKOTO, 00pa30BaTEIbHOIO,
HAy4HOI'O XapakTepa;

- OJyYE€HUE YCIYT M0 TEXHUYECKOMY o0chykuBanuto bubnuoreku;



- TIOJIydeHUE YCIYT, CBS3AaHHBIX C XO3AWCTBEHHOW JIESITEIHHOCTHIO
bubnuorexu;

- IJIs1 MHBIX 3aKOHHBIX ueneﬁ.

6. OO0bem o00padaTbiBaeMbIX TEPCOHAJBHBIX [JAHHBIX KaTeropui
Cy0bEKTOB MePCOHAIbHBIX JAHHBIX
6.1. OObeM NEepCOHANBHBIX JAaHHBIX KaTeropuil CyOBEKTOB MEPCOHAIBHBIX
JAHHBIX, oOpaOaThiBaeMbix B bubnmoreke, ompenensieTcsi B COOTBETCTBUU C
3aKkoHOIAaTeNnbCcTBOM Poccuiickoit denepannu W JIOKAJbHBIMU HOPMATHBHBIMHU
aktamu bubmuoreku c ydetoMm 1enedl 00pabOTKM NEpPCOHANBHBIX JIaHHBIX,
yKa3aHHbIX B pazzaene 5 [lonutuku.
6.2. O0paboTka cHelnraibHbIX KaTerOpHil MEepPCOHATBHBIX JTAHHBIX, KACAIOIIMXCS
pacoBoi,  HAIMOHAIBHOM  MPUHAIJIEKHOCTH,  TMOJUTUYECKUX  B3IJISZIOB,
PENUTrHO3HbIX WM (PUIT0CO(PCKUX YOSKISHHI, NHTUMHOM *U3HHU, B brubimoTeke He
OCYIIECTBIISIETCA 34 UCKJIKOYEHUEM CIIy4aeB, YCTAHOBJIEHHBIX 4.2 cT.10 3akoHa
Nel52-@3.
6.3. O6beM 00pabaThIBa€MbIX IEPCOHABHBIX TAHHBIX PAOOTHUKOB bubnnoreku
[Ipu npueme Ha padoty B bubnuoreky paboTHUK OT/iena o padoTe ¢
nepcoHanaoMm oOpabaThIBaeT CleayIOlKe JaHHbIe pA0OOTHUKA:
- ob6mue cBeaenus (®.M.O. paboTHHUKa, AaTa POXKICHHUSA, MECTO POXKICHHS,
rpakJIaHCTBO, oOpa3oBaHue, mpodeccus, crax padOThI, CeMEHOe MOJIOXKEHHE,
NacIOpTHHIE JaHHbIE, AAPEC PETUCTPALIUN);
- CBEJICHHSI O BOMHCKOM y4ETE;
- Jpyrue AaHHble, HEOOXOIMMbIE MpHU MpUeMe Ha PaboTy B COOTBETCTBUU C
TpeboBanusimMu TpynoBoro kojaekca PO.
6.4. OObeM NEepCOHAIBHBIX JAHHBIX, MPEJOCTABISIEMBIX IOJb30BATEISAMHU
bubnuorexku

B cootBeTcTBHY C 11eIMU 00pa0OTKH MEPCOHAIBHBIX JaHHBIX



nons3oBateneit (m. 5 Ilonutuku ) mpu 3anucu B bubimoreky y mojb3oBaTess
3aMpaluBarOTCs CIEAYIOIINE TaHHbIE:
- paMuIIus, UMsI, OTUYECTBO;
- JlaTa POXKICHUS;
-MacOPTHBIE JaHHBIE (JaHHbIE TOKYMEHTA, YOCTOBEPSIOLIET0 JIUYHOCTH);
- TPaXKJ1aHCTBO;
- CBEJICHUS O PETUCTPAIUU IO MECTY JKUTEIbCTBA;
- azipec (paKTHUECKOro NMpeObIBaHUs;
- oOpa3oBaHue;
- MECTO yueOhl;
- MeCTO paboOThI;
- HOMEp TOPOJCKOro TenedoHa;
- HOMep MOOUJIBHOTO TeNe(oHa;
- aJIpeC BIIEKTPOHHOM MOYTHI
6.5. O0beM nepCcoOHAIBHBIX TAHHBIX (PU3NYECKHUX U IOPUANYECKUX JIULL
6.5.1. bubnunoreka 3akiato4yaeT ¢ GU3MUYECKUMHU JULIAMU JOTOBOPHI I'PaykK/IaHCKO-
IIPAaBOBOTO XapaKTepa B COOTBETCTBUU C LIETSAMHU, YKa3aHHbIMH B 11.5.5. [lonutuky,
U 3alpalinBaeT clieayonue JaHHbIE:
- haMuInI0, UM, OTYECTBO;
- MacCNOpPTHBIC JJAHHBIE;
- UHH;
- CHWJIC;
- 0AaHKOBCKHE PEKBU3UTHI,
- IATIJIOM WJIM JIULEH3UIO (€CIIU 3TO MPEAYCMOTPEHO LEISIMU OKa3aHMsl YCIYT);
- TeneoH
6.5.2. FOpuanueckue nuia npeaoCcTaBisioT:
- UHH, 6ankoBckue pexBusuthl, koasl KIIII, OT'PH, aapec, renedon;
- Heruatenbiukun HJIC npenocTaBisioT yBeqoMieHHe 00 YIPOUIEHHOW CHCTEME
HaJI0roo0JI0KEHUS.

7. llosiy4yeHue MePCOHAIBHBIX IaHHBIX PA00THUKA



7.1. IlepcoHanbHble 1aHHbIE paOOTHUKA MIPU IIPUEME Ha padoTy CIEIyeT IMOay4aTh
y "Hero auyHo (1.3 ¢1.86 TK P®). OT1o0 momyckaercs TONBKO ¢ ero cornacus (1.l
4.1 cT1.6 3akoHa Nel52 - @3).

Pemenne paboTHUKA O NPEIOCTaBICHUU CBOMX MEPCOHAIBHBIX JAHHBIX JOJKHO
OBITH 100pOBOJIbHBIM (11.1 cT. 9 3akona Nel52-D3).

7.2. PabotHuk otaena bubnmoTekn mo pabore ¢ MEpCOHAIOM MpPU MpPUEME Ha
paboTy COTpyAHHMKA IPOBEPSET €ro MachopT, AMILUIOM, BOCHHBIM OWUJET U Np. U
BO3BPAILAET UX BIAJIEIBILY.

7.3. Konuu ¢ mpencraBleHHbIX JTOKYMEHTOB HE CHUMAIOTCSI U HE XPaHATCA B
JUYHOM Jiesie paOOTHHUKA.

7.4. Ha kaxnoro paboTHHMKa 3amnojHsieTcd yHUpuuupoBaHHas ¢opma T-2
«JInynas kapTouka pabOTHHKa», B KOTOPOM OTpaXKaroTCs CIENYIOLINE JaHHBIE:

- obume cBenenus (O.M.O. paboTHuKA, 1aTa POXKICHHS, MECTO POXKICHUS,
rpakJIaHCTBO, 00pa3oBaHue, mpodeccus, cTax padOThl, CEMEUHOE MOJIOKEHHUE,
NacMOpPTHHIE JaHHbBIE);

- aJIpec MECTa )KUTEJbCTBA (IT0 MACHOPTY U (PAKTUUECKUIA);

- KOHTaKTHBIE TeeQoHbl;, e-mail;

- CBEJICHHSI O BOMHCKOM yY€Te;

- TaHHBIE O TpUEMeE Ha padoTy.

B nanpHeleM B IMUHYIO KAPTOUKY BHOCSTCS CBEACHUS:

- 0 IEPEeBOJIax Ha IPYTyIO JOJKHOCTH;

- 0 IPOXOKJEHUHU aTTECTALlUU;

- O TIOBBIIICHU U KBaTU(UKALINH;

- 0 Ipo(hecCHOHAIBHOI NEePENnOATrOTOBKE;

- 0 Harpajax, MOoOIPEHUSX, IOYETHBIX 3BAHUSX;

- 00 oTnycKax;

- O COLIMAJIbHBIX FapaHTHSIX;

- 0 cMeHe (haMHUITUU, UMs1, OTYECTBA, MECTA )KUTEJIbCTBA, KOHTAKTHBIX TEIE(POHOB.
7.5. B TpynoBoii 10oroBop, 3aKjiro4yaeMblii ¢ paOOTHHUKOM, BHOCSTCS MaCHOPTHBIE

naunsie, CHMJIC, MHH.



8. [losnyvyeHne nmepcOHANBbHBIX JAHHBIX PA0OTHUKA Yy TPETHhUX JIHIL

8.1. Ecnu mepcoHanbHble JaHHbIE pAa0OTHHKA MOTYT OBITh MOJYYEHBI Y TPEThei
CTOPOHBI, pa0OTHHKAa HY)XHO YyBEAOMHTb OO0 3TOM 3apaHee U MOJIYYUTh €ro
nuceMeHHoe cornacue (m.3 ¢r.86 TK P®D).
8.2. B yBenomiieHU HEOOXOAUMO YKa3aTh:

- LIeJI TIOJIyYEHMSI IEPCOHAIBHBIX JAHHBIX pA0OTHUKA y TPETHEro JIULA;

- TpeAmnojlaraéMbleé HUCTOYHUKU uHopManmu (Iuna, y KOTOPBIX OyayT
3aMpalnBaThCs TaHHBIE);

- CIOCOOBI TOJIYYEHHSI TAHHBIX, UX XapaKTep;

- BO3MOJKHBIE MOCIEACTBUS OTKa3a pabOTOAATEN0 B MOJIYYEHUH MEPCOHATBHBIX
JaHHBIX PA0OTHUKA Y TPETHETO JINILIA.

8.3. Mudopmanuio, He UMEIOIIYI0 OTHOIIEHUS K mepedyucieHHbiM B 1.1 ¢1.86 TK
P® wnensam, paboromaTtens He BIpaBe 3alpallluBaTh y TPETbUX JHI[ JaxXe C
coriacusi pabOTHHUKA.
9. U3MeHeHHe EPCOHAJIBHBIX JaHHBIX PA0OTHUKOB

9.1. PaGoTHUKM 00s13aHBI CTABUTh B M3BECTHOCTH OTJIEN MO paboTe C MepCcOHAIOM
00 U3MEHEHUSX CBOMX MEPCOHATBHBIX JaHHBIX.

9.2. I3MeHeHus NepCOHANBHBIX JTAHHBIX pA0OTHUKA OTPAXKAIOTCS:

- B JINYHOU KapTOuKe paOOTHUKA;

- TPYAOBOM KHHUIKKE;

- TPYJOBOM JIOTOBOPE WJIA JOTOJHUTEIBHOM COTJIAIIEHUU K HEMY.

10. O0padoTKa NepcoOHATBLHBIX JAHHBIX PA0OTHUKA

10.1. IlpuruMmas pemieHHe O TPEIOCTABIEHUM CBOUX IEPCOHAIBHBIX [TAHHBIX,
paboOTHUK HaeT corjacue Ha ux oopaboTky (1.1 ¢1.9 3akona Nel52-d3). Cornacue
JOJKHO OBITh KOHKPETHBIM, HH(MOPMUPOBAaHHBIM U CO3HaTeNbHBIM (1.1 cT.9
3akona Nel152-d3, a63.3 1.5 PazbsicHenuii Pockomuanzopa).

10.2. Cornacue paboTHrKa Ha 0OpabOTKY €ro MepcoHaNbHbIX JaHHBIX TPEOYyeTCA:

- IpU IpreMe Ha padoTy, 0(POPMIEHUH TPYAOBOIO JOTOBOPA;

- IIPY MOJIyYEHUH MEPCOHATBHBIX JAHHBIX pA0OTHHUKA Yy TPETHEH CTOPOHBL;



- IpU Nepefayve NepCOHANbHBIX JaHHBIX PA0OTHUKA TPETHUM JHIAM, KpOME TEX
Clly4aeB, KOTJa 3TO HEOOXOAMMO JUIsl MPEeAyNpexICHUS Yrpo3bl KU3HU U
310pOBbI0 paboTHHKA (4.5 c¢T.6 3akoHa Nel52 —@3), a Takke B APYTrUX Clydasx,
MpeaycMOTpeHHBIX (peaepaibHbiMU 3akoHamu (a63.2 cT.88 TK PD).

10.3. OO6paGoTka mNEpPCOHATBHBIX JAHHBIX OCYIIECTBIAECTCS B OTHOUICHUH
YBOJICHHBIX PAOOTHUKOB B paMKax OyXraJTepCKOro U HaJloroBoro ydera (I.im.5 m.3
ct.24 HK PO, c1.29 ®enepansroro 3akoHa ot 06.12.2011 Ne402-D3, a63.6-10 n.5
Pazpsicuenuit PockoMHaazopa).

10.4. Cornacue paboTHHKa Ha 0OpabOTKy MEpCOHANbHBIX MJaHHBIX MpPHU
MOCTYIJIEHUU Ha paboTy AOJKHO BKIOYATh (4.4 cT.9 3akona Nel52 —@3):

- (ammwimoo, UM, OTYECTBO pabOTHUKA, AaApec, PEKBU3UTHI JIOKYMEHTa,
YAOCTOBEPSIOIIETO €ro JINYHOCTD, BKJII0YAs JaTy BbIJJaYU U CBEACHUS O BbIJIaBILIEM
€ro Oprase;

- HaMMEHOBaHUE WK (paMHIINIO, UMsI, OTYECTBO, aJpec padoToAaTENs;

- 1enau o0pabOTKH MEepCOHANbHBIX JaHHBIX;

- IepevYeHb NePCOHATIBHBIX JaHHBIX, KOTOPBIE MOJIeKAaT 00paboTKe;

- MepedYeHb JACUCTBUI C MEPCOHAIbHBIMU JAaHHBIMH, Ha COBEPIIEHHE KOTOPBIX
pPabOTHHUKOM JITaHO COIJIacHe, 00IIee onucaHue cnoco0oB UX 00paboTKY;

- CPOK, Ha KOTOPBII JaeTcs COTJIacue;

- 00s3aTeNBCTBO COOOIIATH B OTAEA MO paboTe ¢ MepcoHaIoM 00 M3MEHEHUU
MaCMOPTHHIX JAHHBIX, MECTE KUTEIbCTBA, 00PAa30BAHUM, KOHTAKTHBIX TeJIe()OHOB
Y MHBIX TIEPCOHATBHBIX TAaHHBIX;

- MOANUCH paOdOTHUKA.

10.5. PaGotHuk B nr000e BpeMs BIpaBe OTO3BaTh corjacue Ha oO0paboTKy
MEPCOHANBHBIX JaHHBIX (4.2 cT.9 3akoHa Nel52-D3).

10.6. B kaxaoil KOHKpPETHOM CHUTyallud paOOTHUK MOXET [aBaTh OTIEIbHOE
COTrjlacMe Ha T€ WJIM MHbIE ACHCTBUSA C €ro MEPCOHAIBHBIMU JIaHHBIMU (HAIpUMED,
ucrnoap3oBanue poronzoOpaxkeHust pabOTHUKA AJIsl €T0 UACHTU(DUKAIUN).

10.7. Tlpu o00paboTke NEPCOHANTBHBIX JAHHBIX CJIEAYET TMOJIb30BAThCA TEMU

CBCACHUSIMH, KOTOPBLIC YKa3aHbl B JIMYHBIX KapTOYKax. HpI/I HGO6XOI[I/IMOCTI/I



cienyeT oOpaTUThCS K paOOTHUKY € TPOCHOON MPEAOCTaBUTh HYKHBIA JTOKYMEHT U
nepenucaTh U3 Hero HHPOpPMaLHIO.
10.8. He Ttpebyetcst cornacusi Ha 00paOOTKYy NMEPCOHATBHBIX JAHHBIX paOOTHUKA
(couckaresns), MOJy4aeMbIX, B YACTHOCTH:
- OT KaJpoOBOI'0 areHcTBa, JAECUCTBYIOIIEr0o OT MMEHM couckarens (a03.12 m.5
Pazbsacuenuit Pockomuaazopa);
- U3 pE3IOME COMCKaTeNs, pa3MELIEHHOro B ceTu WHTEepHET M JOCTYIHOIO
HeorpannyeHHomy kpyry jwmil (m.10 4.l c1.6 3akona Nol52-®d3, a63.12 n.5
pa3zbsicHeHut PockoMHuaazopa);
- B IpyTHX CIIy4asixX, IPEeIyCMOTPEHHBIX 3aKOHOM Nel52-@3.

11. XpaHeHHe nepCOHAIBHBIX JAHHbIX PA0OTHUKOB
11.1. ITopsinok XpaHEeHHs] TOKYMEHTOB C MEPCOHATBHBIMHU JAHHBIMU OIPEIEIISIETCS
aupekTopom bubnanorexu.
11.2. TlepconanbHble AaHHBIE XpaHATCS B bubnamorexke B ornene mo padore ¢
MIEPCOHANIOM, B OyXTajnTepuH, B aAMUHUCTPATUBHO-XO3SIMICTBEHHOM KOMILIEKCE, B
apxuBe.
11.3. JlokyMeHTBI pa3MmenieHbl B ceripax, MeTauIMYeCKUX HeCropaeMbix mkadax ¢
3aMKaMH.
11.4. Xpanenue nepcoHaIbHBIX JTAHHBIX OCYIIECTBIISIETCS HE JOJIBIIE, YEM ITOTO
TpeOyroT 1enu ux oOpaborku. OOpabaTbiBaeMble NEPCOHAIBHBIE JIaHHBIC
MOAJIeKAT YHUUTOXKEHUIO JHOO O00€3IMYMBAHUIO 1O JOCTUKEHUU Leneil
00pabOTKN WJIM B Clly4ae yTpaTbl HEOOXOJUMOCTH B JOCTHIKEHUU ITUX LEJeH, a
TaK)Ke €clIi pabOTHHK OTO3Baj COrJacMe WJIM HCTEK CPOK €ro JeiCTBUA B
TEUEHHE TPUILATA JTHEW C JaThl JOCTHMIXKEHHUS I1eJd 00pabOTKU MEPCOHATBHBIX
JAHHBIX, HA OCHOBAHUAX, NMPEAyCMOTPEeHHBIX 3akoHOM NelS52-D3 wnm gpyrumu
denepanbHBIMU 3aKOHAMU.
11.5. B oTaenbHBIX cllydasix, NPeayCMOTPEHHBIX HOPMATUBHO-IIPABOBBIMHU aKTaMU
(1.3 mpukaza Munznpascoipazsutus Poccuu ot 4 nexa6bps 2009 r. Ne9514; 4.6 cT.
13 3akona ot 29 aexabps 2006 r. Ne255-®3 u np.), pabOTHHUK OTJENa MO paboTe ¢

IepCcoHaIioM 00s13aH 3alpPpOCUTh Yy COTPYAHHUKA KOIMMU COOTBCTCTBYIOIUIUX JIMYHBIX



JOKYMEHTOB. Ecin  o0sA3aHHOCTH NpPENOCTaBUTh  KOMHMHM  JIOKYMEHTOB
NpeaycMaTpuBaeT 3aKOH, IMOJy4aThb OTIEIbHOE corjlacue Ha o0paboTKy
MEePCOHANBHBIX IAHHBIX HE HYk HO (1.2 4.1 ¢T.6 3akona Nel52-D3).
11.6. Konun JIOKYMEHTOB, HAJIMYNE KOTOPBIX MPEAYCMOTPEHO
COOTBETCTBYIOIIMMH HOPMAaTUBHO-IIPABOBBIMHU aKTaMHU, XPAHITCS B COOTBETCTBUU
CO CPOKaMH, YCTAHOBJIEHHBIMU 3TUMH JTOKYMEHTaMH.
11.7. IlepcoHanbHble JaHHbIE YBOJICHHBIX pAa0OTHHUKOB COJAEp)KaTcsi B
anexkTpoHHol 6a3ze «1C: 3apmnara. Kagpsi».
11.8. Tlonnas undopmarus o pabotHrKax bUOIMOTEKN XpaHUTCS B 3JEKTPOHHBIX
0azax «l1C: 3apmnarta. Kaape», «1C: Ilpenmpusitue», OocTynml K KOTOPBIM
BO3MOYKEH TOJIBKO IPHU BBOJAE MapOJIsl.
12. IlopsiA0K YHHYTOKEHUSI MATEPHATbHBIX HOCUTeJIei
MEePCOHAIBbHBIX JAHHBIX PA0OTHMKOB
12.1. Jlns yHWYTOXKEHUS MATEPUAIBbHBIX HOCHUTENIEW MEPCOHAIBHBIX JaHHBIX
pPabOTHUKOB MPHUKA30M AUPEKTOpa bubanoTexku co3paeTcsi KOMUCCHSI.
12.2. YHUUYTOXKEHUE NEPCOHAIBHBIX JAHHBIX (PUKCUPYETCS B CIEHHAIBHOM
KypHaje WM aKTe€ O MpeKpaleHuu oOpabOoTKH MEepCOHAIBHBIX JaHHBIX. DPopMy
TUX  JIOKYMEHTOB  yTBepxKAaeT jaupekrop bubnuorekn  (uHbopmanus
Pockomuaazopa ot 25 centsops 2015 1.).
13. JlocTyn K nepcoHaJbHbIM JaHHBIM PA00OTHUKOB
13.1. TIpaBo gocTyma K MnepcoHaNbHBIM JaHHBIM paOOTHUKOB BHYTpH bubnunoreku
UMEIOT:
- nupekrop bubnmoreku;
- paOOTHUKH OTJIeNa 1o paboTe ¢ MepCOHAIOM;
-PYKOBOAUTENIN CTPYKTYPHBIX MOApa3leNeHuid (JOCTYyl K JIOKyYMEHTaM,
coJiep KallluM MepCOHAIbHbIE JaHHbIE TOJYUHEHHBIX UM COTPYIHUKOB);
- paOOTHHK, HOCUTEIb IEPCOHAIBHBIX JAHHBIX;
- paboTHHKH Oyxrantepuu (K JaHHBIM, KOTOpble HEOOXOAUMBI MJI BBIOJTHEHUS

KOHKPETHBIX (PYHKIIHI);



- WUHbIe PaOOTHUKH, OIpeAeNsieMble IMPUKA30M aupeKkTopa bubnnoreku, B
Ipenenax CBOEH KOMIETEHLNH.
13.2. IlpaBo mnoJiydeHUsT AOKYMEHTOB, COACPKAIIUX IEPCOHAIBHBIE JAHHbBIC
pabOTHUKA, HEMOCPEICTBEHHO Ha paboyee MecTo UMEET NUPEeKTOp bubmuorexu.
13.3. PykoBoguTtenu CTPYKTYpHBIX MOApa3feieHU U paOOTHUKH UMEIOT MPaBo
03HAKOMHUTHCS C IOKYMEHTaMU B MOMEUIEHUHU OTJeja Mo padoTe ¢ NEPCOHAIOM B
MPUCYTCTBUH COTPYIHUKA OTAEIIA.
13.4. PaboTHHMKH, OTBETCTBEHHBIC 32 XpaHEHUE MEPCOHANBHBIX JAHHBIX, a TAKXKe
BJIQJICIOLME UMU B CHJIYy CBOUX JOJKHOCTHBIX OOS3aHHOCTEH, TAIOT MUCbMEHHOE
0053aTeNBCTBO O HEPA3IJIALIEHUN KOH(DHUICHIIMATbHON HH(POPMALIUH.
13.5. Hag30pHO-KOHTPOJIbHBIE OpraHbl UMEIOT JOCTYH K MH(GOPMAIMH TOJIBKO B
cepe cBoei KOMIETEHITHH.
13.6. Opranuzanuu, B KOTOpble pPAOOTHUK MOKET MEPEUYUCTSATh JICHEXKHbIC
cpencTBa (CTpaxoBble KOMIAHUH, KPEIUTHBIE YUPEKICHUS, IEHCUOHHBIE (DOHIBI U
Ap.), MOTYT MOJYYUTh JOCTYI K NEPCOHAIBHBIM JaHHBIM PaOOTHUKA TOJBKO MPHU
HaJIU4YHMH €T0 MUCbMEHHOTO COIJIACHS.
13.7. Csenenus o pabOTaIOIIEM WJIH YBOJICHHOM pAa0OTHUKE MOTYT OBITh
MIPEIOCTABIIEHbI IPYroil OpraHu3aly TOJbKO C MHUCBMEHHOTO 3arpoca Ha OJIaHKe
OpraHu3alH C MPUIOKEHUEM KOIUU 3asiBICHUS paOOTHHUKA.
13.8. IlepconanbHble [aHHbIE pa0OTHUKA MOTYT OBITh MPEAOCTABIICHbI
POJICTBEHHHKAM WJIM YJIE€HAM €ro CeMbU TOJBKO C HMUCBMEHHOI'O pa3pelleHHUs
caMoro pabOTHHKA.

14. Obecneyenne 3aUTHI NEPCOHAIBHBIX JAHHBIX PA00OTHUKOB
14.1. 3amuTa MEepCOHANBHBIX JaHHBIX — KECTKO PETJIAMEHTUPOBAHHBIN IPOLECC,
NpEeAYNPEXAAIOMIMA HApyIIEHHe JOCTYINHOCTH, LEJIOCTHOCTH, JTOCTOBEPHOCTU M
KOH(pMIEHIIMAIbHOCTH NIE€PCOHAIBHBIX JAHHBIX.
14.2. Jlnst oOecriedeHus 3alUThl IEPCOHATBHBIX JAHHBIX PA0OTHUKOB HEOOXOAUMO
coOJII0aTh CIAEAYIOIIUE MEPHI:
- OTpaHUYEHHE COCTaBa PAOOTHHUKOB, (PYHKIIMOHAJIBHBIE OOSI3aHHOCTH KOTOPBIX

TpeOyroT KOH(PUIECHIIMAIbHBIX 3HAHUH;



- HaJIWYUE KOHKPETHOIO MepedHs pabOTHUKOB, KOTOpPHIE HMEIOT JOCTYN K
MEPCOHAIBHBIM ~ JTAHHBIM JPYrMX paOOTHUKOB, YTBEP:KICHHBIN MIPUKa30M
nupekTopa bubnuorexu;
- HaJM4Me NHUCBMEHHOTo 00s3aTenbCTBa PAa0OTHHKOB, MMEIOIIUX JOCTYI K
MEPCOHAJIBHBIM JaHHBIM IPYTUX paOOTHUKOB, 00 UX HEpa3rialleHUH.
- palMOHAJIbHOE pa3MelleHHe paboyux MecT B IeNsIX U CKITFOUECHHSI
OECKOHTPOJIBHOTO UCHOJB30BAHMS 3alIUIIIAEMON HH(OpMaLUK;
HaIu4yhe  HeoOXOJMMBIX  YCJIOBMM B  TOMEIIEHMH g paboTel €
KOH(HUIEHIMATbHBIMU JOKYMEHTaMH 1 0a3aMH JIaHHBIX;
- OpraHu3alus nporecca yHU4TOXeHUs: HH()OpMaIuu;
- 3HaHue pabOTHUKAMH TPEOOBAHMII HOPMATUBHO-METOIUYECKUX JOKYMEHTOB I10
3a1uTe HHOOPMAITUH.
14.3. B orgene no paboTe ¢ nmepcoHaIOM JOJIKEH COOII0AAThCS MOPAIOK IpUemMa
IIOCETUTENIEN.
14.4. Jloctynm K D3JEKTPOHHBIM 0a3aM JaHHBIX, COJEPXKALIMM MEPCOHAIbHbIE
JIaHHble PAaOOTHUKOB, 00ECTIEUNBAETCS CUCTEMON MAPOJIEH.

15. O0padoTka mepcoOHAJBbHBIX JAHHBIX MOJIb30BaTeJel
15.1. Ilpurumas pemieHHe O NPENOCTABICHUM CBOUX IEPCOHAIBHBIX JAHHBIX,
MOJIb30BaTENb JAET corjacue Ha ux 00padoTky (1.1 cT.9 3akona Nel52-D3).
15.2. Cornacue mnonp30BaTedsi B NUCbMEHHON ¢opme Ha o0O0pabOTKy €ero
MEePCOHATBHBIX JIAHHBIX JOJKHO BKIHOYaTh (4.4 ¢1.9 3akoHa Nel52-D3):
- (pammnuro, UMs, OTYECTBO, AJIPEC MOJIB30BATEN L, HOMEP OCHOBHOI'O JIOKYMEHTA,
YAOCTOBEPSIOIIET0 €ro JMYHOCTh, CBEICHHS O JlaTe€ BbIJIAayd 3TOr0 JOKYMEHTA U
BBIJIABIIEM €0 OpraHe;
- (amunauio, uUMs, OTYECTBO, aJApeC MPEACTABUTENS  IOJIb30BATENs, HOMEpP
OCHOBHOTO JIOKYMEHTA, YJIOCTOBEPSIOUIEr0 €ro JUYHOCTh, CBEIEHHUS O JaTe
BbIJIa4M YKa3aHHOI'O JIOKYMEHTA U BBIJABIIEM €ro opraHe (Mpu HAJIUYUU COTIacus
MOJIb30BATEII );
- MOJIHO€ HauMEHOBaHUE U ajpec buOIMOTEeKH Kak OopraHu3aluu, Moxydaromen

corjacuc MnmoJIb30BaTCIA,



- 1es 00pabOTKHU MEePCOHATBHBIX JaHHBIX;

- MEepeyYeHb JCUCTBUM C MEPCOHAIBHBIMU JIAHHBIMHM, Ha COBEPIIEHUE KOTOPHIX
JlaeTcs corjacue, CrnocoObl 00pabOTKM NMEPCOHANBHBIX JTAHHBIX, HCIOJIb3yEeMbIE
bubnuorexoii;

- CpPOK, B T€UYEHHE KOTOPOro JEHCTBYET COIJIACHE MOJb30Bareiisi Ha 00paboTKy
MEPCOHANIBHBIX JAHHBIX, a TAK)Ke CIIOCO0 €ro OT3bIBa, €CJIM MHOE HE YCTAHOBIIECHO
dhenepanbHBIM 3aKOHOM;

- MOJUCH MOJIb30BATEIS.

15.3. CBoe cornacue MoJb30BaTENb MOATBEPKAACT Ha CIEIUATLHOM OJIaHKE,
KOTOpPBI ~ XPAaHHUTCSI B CEKTOPE PETrUCTpallMM M KOHTPOJS B 3alUpPAOLIEMCS
MEeTaJUTNYECKOM IKady.

15.4. ITonp30BaTeNb MOATBEPKAAET CBOCH MOAMUCHIO TAKKE COTJIACUE BBIMOJIHATH
[IpaBuia nonb3oBaHusi bUOIUOTEKOM, BBIIEPKKH U3 KOTOPHIX PACIOJIOKEHBI Ha
Ipyroi ctopoHe O1aHKa.

15.5. IlepcoHaibHblE JaHHBIE TOJIB30BATENSI BHOCATCS B PErHCTPALMOHHYIO
KapTOYKy Ha OyMa)KHOM HOCHTEJIE, C KOTOPOM OHU MEPEHOCATCA B JJIEKTPOHHYIO
6a3zy OPAC.

15.6. B Teyenue TpuALATH MHEW PETHCTPALMOHHBIE KAapTOUYKH IOJIb30BaTEIEH
XPAHSTCS B CEKTOPE PErUCTPALlUU U KOHTPOJIS B celi(pe; M0 NCTEeUeHUH 3TOr0 CpoKa
YHUUTOXKAKOTCS 110 aKTy.

15.7. [ns yHUUYTOXKEHUS] OyMaKHbIX HOCUTENEH TNEPCOHANBHBIX JAHHBIX
MOJIb30BATENEN MPUKa30M AUPEKTOpa bUONHOTEKHN CO3/1aeTCsl KOMUCCHS.

15.8. B ABUC OPAC-midi aig uneHtudukanuy noab30BaTeNs pa3MeIaeTcs ero
¢doto. B aTom cinyuae TpeOyeTcst OTAENbHOE COracue Moab30BaTelsl.

16. locTyn K nNepCcOHAJbHBIM JAHHBIM 0JIb30BaTeJIeH

16.1. TlepcoHaibHble AaHHBIE MOJb30BaTENEH SBIAIOTCA KOH(PUACHIIUATBHON
uH(popmanuen, He MoJieKalell pa3rialleHuIo, 1 He MOTYT OBITh MCHOJIb30BaHbI
bubnmuoTtekoil nis ueneil, He nepeyrcieHHbIX B 1.5.4 [lonuTuky.

16.2. Jloctym K NEPCOHAIBHBIM JAHHBIM IIOJIB30BATENENM HMMEIOT IUPEKTOP

bubnunoreku, 3aMecTuTellb JUpPEKTOpa MO HH(OPMALMOHHO-OUOINOTEYHOMY



00CITy’KMBaHUI0O WU paOOTHUKM bBHOIMOTEKH, CIHCOK KOTOPBIX YTBEPKAAECTCS

aupekTopoM. Bcee nuna, umeromme JOCTYI, MHOANHUCHIBAIOT 0053aTE€IbCTBO O

Hepas3rialleHuy ePCOHABHBIX TAaHHBIX M0JIb30BaTENEH.

16.3. PaGorHuku bubimorexku, umeromme IOCTYN K MEPCOHAIBHBIM JaHHBIM

MOJIb30BATENE, MOTYT HCIIOJIB30BATH UX TOJBKO B 00bEME, HEOOXOAUMOM ISt

HCIIOJIHEHHMS CITY>KEOHBIX 0053aHHOCTEHN.

16.4. Ilepenaya mepCOHANBHBIX TAHHBIX IOJIB30BATENSl MJIM UX YAaCTH TPETHUM

JULAM JOIyCKAeTCsl TOJBKO €CIM 3TO HEOOXOJMMO B LESAX HperylnpexIeHus

yIpo3bl KU3HU U 3J0pPOBbsl MOJB30BATENsl, a TaKXKE B JPYrUX CIydasx,

yCTaHOBJICHHBIX DenepanbHbIM 3aKOHOM Nel52-@3.

16.5. Pemenue o mnepenade MEPCOHAIBHBIX JAHHBIX ITOJIB30BATEIIEN TPETHUM

JUIAM MOXET OBITh MPUHITO TOIBKO AUPEKTOPOM BUONHOTEKH WM JIUIIOM, €ro

3aMeIarOIIIM.

16.6. Ilpu mnepenaye TmEpCOHANBHBIX JAHHBIX TPETbUM JHULAM JAUPEKTOP

bubnuorekn o00s3aH NOTpeOOBaTh OT HUX NUCBMEHHOE MOATBEPXKIEHHUE 00

MCIIOJB30BaHUHU STUX JAHHBIX JIUIIb B LENSIX, I KOTOPHIX OHU MEPEIaHbI.

17. O6pabdoTka, XpaHeHHe, 3aIIUTA U YHUYTOKEHHE MEPCOHAIBHBIX JaHHBIX
NoJib30BaTeJieil B 3JIEKTPOHHOM 0a3e moJjib3oBareJiei

17.1. IlepconanbHble naHHBIE MOJb30BaTeNel bubnrorexkn 00padaTriBalOTCA B

cuctreme OPAC-midi (OnekTpoHHas 6a3a JaHHBIX TMOJIb30BaTENEH ), TJIe XPAaHUTCS

BCsI HH(OpMaLIKs O TIOJIb30BaTEIISIX.

17.2. I1o ucreyeHnn Tpex JIET C MOMEHTA IOCIEAHEr0 YTOYHEHUS MEPCOHAIBHBIX

JaHHBIX (TIepeperucTpanuu) noiab3oBarens bubnnoreka npekpaiiaetr o0padOTKy

€ro NEePCOHAJIBHBIX JaHHBIX, YHUUTOKAET UX B AJIEKTPOHHOU 0a3e MOJb30BaTelNEeH.

17.3. YHUYTOXKEHNE NEPCOHANBHBIX JAHHBIX MPOU3BOAUTCSA TOJBKO MPHU YCIOBUH,

YTO TOJIb30BaTENb HE UMEET 3aJ0JDKEHHOCTH mepea bubnuorekoi. B mpotuBHOM

cllydae NEepCOHAJbHbIE JaHHbIE OJOKHPYIOTCS M YHUYTOXKAIOTCS TOJIBKO IIOCHE

CHSATHUSA 3a/10J>KEHHOCTH.

17.4. Hdoctyn k APM «Kuurossimaua», peructpauuss B ABUC OPAC-midi

OTpaHUYCH W BO3MOKCH TOJIBKO IS JIMI, BKIIFOYCHHBIX B IMCPCUYCHDb pa6OTHI/IKOB,



MMEIOIIMX JOCTYH K MEPCOHAIBHBIM JAHHBIM I[OJIb30BATENEH, YTBEPKACHHBIN
NpuKa3oM aupekropa budnnoreku.
17.5. [ns nonmydeHus CAaHKIMOHUPOBAHHOTO JOCTYIa K JIEKTPOHHOU 0aze uepes
APM «Kuurossiauay, «Perucrpanus» He00X0IMMO BHECEHHUE WHAUBUYATbHBIX
JIOTHWHA U TapoJsl.
17.6. JloruH u mnaponb pabOTHHKA, HMMEIOLIEr0 MPaBO CaHKIMOHMPOBAHHOTO
JocTyna K  DJEKTPOHHOM 0asze Moib30Barened, H3BECTEH TOJIBKO 3TOMY
pabOTHHUKY.
17.7. Meponpustis 1o 3alUTe NEPCOHANBHBIX JAHHBIX MOJIB30BATENIEH B Cpele
OPAC-midi ocymiecTBasieT OTAEN YIPABICHUS TPOCKTAMH.
18. O0padoTka XpaHeHHe, 3aAlIIUTA 1 YHUYTOKEHHE MEPCOHATbHBIX JAHHbBIX
(pu3nyecKuX U PUIANYECKHUX JTHI
18.1. O6GpaboTKa NEpPCOHAIBHBIX NAHHBIX (DU3UUYECKUX U IOPUIUYECKUX JIULL
MIPOU3BOAMUTCS C UX JOOPOBOJIBHOIO COTJIACHS.
18.2. TlepconanbHble OaHHbIE (U3MUYECKUX WU FOPUAWYECKHX JHUL XPAHATCA B
OyMa)XxHOM BUJE€ He OoJiee Tpex JIeT B METAUIMYECKHX 3alHuparoluxcs mkadax
WM cerdax.
18.3. ITo ucreyeHuun cpoka XpaHEHUsI YHUUYTOXKAIOTCSI KOMHCCUEN IO aKTY.
18.4. CocTaB KOMUCCHH U aKT yTBEPKAAIOTCS MPUKA30M AUpekTopa budnuoreku.
19. IIpaBa cy0beKTOB ePCOHAJBHBIX JAHHBIX
19.1. B coorBerctBun co cT. 14 ®enepanbHoro 3akoHa Nel52-D3  cyObekT
MIEPCOHAJIBHBIX JaHHBIX MMEET MpPaBO Ha IMOJyYEHUE CBEACHUN O HAJIWYUU Y
bubnuorekn ero mNepcOHaIbHBIX [JAHHBIX, HAa O3HAKOMJIEHHME C J3TUMU
MEPCOHAIBHBIMU JaHHBIMH, Ha MH(OpPMALUIO O LENsIX U CpOoKax MX 00paboTKw,
CBEJEHUN O JUIAX, KOTOPbIE HUMEIT JOCTYNl K NEPCOHAIBHBIM JaHHBIM WM
KOTOPBIM MOET ObITh MPEIOCTABIICH TAKOW JOCTYII.
19.2. CyOpekT mnepcoHaJbHBIX [aHHBIX BHpaBe TpeOoBaTh OT bubamorexn
YTOUHEHUS CBOMX MEPCOHANBHBIX JAHHBIX, UX OJOKMPOBAaHUS WJIH YHUUYTOKEHHUS B
clly4yae, €Cld NEpPCOHAJbHBIE JAaHHbBIC SBISIOTCS HEMOJHBIMH, YCTapeBIIMMH,

HCIOCTOBCPHBIMHU, HC3dKOHHO IOJYYCHHBIMH WJIM HE ABJIAIOTCA HCO6XOI{I/IMBIMI/I



IUIsL 3asBJICHHOW 1enu O0OpadOTKM, a Takke MPUHUMATh HIPETyCMOTPEHHbIE
3aKOHOM MEpHI 110 3aIUTE CBOUX MPaB.
19.3. CBenenusi NpeAoCTaBIAIOTCS CYOBEKTY MEPCOHANBHBIX JAHHBIX WIIN €ro
MPEACTABUTENIO MpPU OOpalIEeHUH K OomepaTopy Ju0O0 MpH MOJYYEHHH 3ampoca
CyOBeKTa MEepCOHANbHBIX MJaHHBIX WJIM €ro NpeICTaBUTENA. 3alpoc JOJKEH
coJiepKaTb HOMEP OCHOBHOT'O JIOKYMEHTA, yJIOCTOBEPSIOUIETO JINYHOCTh CYObEKTa
MEPCOHANIBHBIX JAHHBIX WM €ro MNpPEeACTAaBUTENs, CBEAEHUS O JaTe BbIAAYU
YKa3aHHOIO JAOKYMEHTAa M BBIJABIIEM €ro OpraHe; CBEIEHHUS, MOATBEPIKIAIOIINE
ydacTHe CyObeKTa MEepCOHAJIbHBIX JaHHBIX B OTHOILIECHUAX C ONEpaTopoM (HOMEp
JIOTOBOpA, JaTa 3aKIIOYEHUs] JIOTOBOpAa WJIM WHBIE CBEACHUS), TUOO CBEACHUS,
UHBIM 00pa3oM mnoATBepkAaroe (akr oO0pabOTKH NEePCOHATBHBIX JaHHBIX
ONepaToOpoOM, OJANUCH CYObEKTa NEPCOHATBHBIX JAHHBIX UJIU €r0 IPEICTaBUTEIS.
19.4. Ecnu cyOBeKT nepCcoHaNbHBIX JAHHBIX CUMTAET, YTO ONEPATOP OCYLIECTBISAET
00pabOTKy €ro MepCcOoHAJbHBIX JIAaHHBIX C  HapylleHHueM TpeOoBaHUI
3aKOHOJATEIhCTBA, OH BIpaBe O00XajloBaTh JEHUCTBUS WU  Oe3lelcTBUE
oreparopa, B TOM YHciie B Cy1e0HOM NOPSIKE.

20. O0s13aHHOCTH M OTBETCTBEHHOCTHh BHOJIMOTEKH B OTHOLICHUH

MePCOHAIbHBIX IAHHBIX CY0ObEKTOB

20.1. bubnuoreka mnpu 00pabOTKE NEPCOHANBHBIX JAHHBIX MPUHUMAET
HEOOXO/JMMbIE OpPraHU3AlMOHHbIE M  TEXHUYECKHEe Mephl Ui 3aIlUThl
MEPCOHAJIBHBIX JIaHHBIX OT HEMPABOMEPHOIO WM CIy4alHOIO JIOCTYNa K HUM,
YHUUTOXKEHUS, U3MEHEHHS, KOIMMPOBAHUS, PACHPOCTPAHEHUs, a TAKXKE OT MHBIX
HENPaBOMEPHBIX JEHCTBUM.
20.2. Hupextop bubnuoreku Ha3HA4aeT JMIO WJIM Tpynmy Juil (ONepaTopoB),
OTBETCTBEHHBIX 3a OpraHU3alui0 OOpabOTKM MNEePCOHAIBHBIX JIaHHBIX B
bubnuorexke.
20.3. B ciyuae nmoarBepxkaeHus: (akTa HETOUHOCTU MEPCOHATBHBIX JAHHBIX WIIU
HEIIPaBOMEPHOCTH MX  00paboOTKH, omepaTop 00s3aH  aKTyaJlu3UpOBATh

IICPCOHAJIBHBIC TaHHBIC.



20.4. Omepatop 00s3aH NOpPeKpaTUTb OO0PaOOTKY NEPCOHAIBHBIX JaHHBIX U

YHUYTOXKHUTH UX, CCIIN:

- cyOBEKT 0TO3Baj coriiacue Ha oOpaOOTKy NEpPCOHAIBHBIX JAAHHBIX HJIM HCTEK
CPOK €ro JeHUCTBHUS;
- bubnmoreka nocturia e 00pabOTKU NEPCOHATIBHBIX JaHHBIX;
- 00paboTKa MEePCOHANBHBIX JaHHBIX OblJIa HETPABOMEPHOM.
21. OTBeTCTBEHHOCTb 32 HApyLIEHHEe HOPM, PeryJTHPYIOLHX 00padoTKy

Y 3aIUTY NEePCOHAIBHBIX JaHHBIX
14.1. Jluma, BUHOBHBIE B HApPYLWIEHHWM HOPM, PETYIUPYIOUIUX IOJyYECHHUE,
00pabOTKy M 3alUTy MEPCOHAIBHBIX JTaHHBIX CYOBEKTOB NEPCOHAIBHBIX JAaHHBIX,
HECYT  JUCHUIUIMHAPHYIO,  AJMUHUCTPATUBHYIO,  TIPakJaHCKO-IPABOBYIO,
YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHM C (pefiepalbHbIMU 3aKkoHaMu (cT.90,

193, 283, n.7 u.1 c1.243 TK P®; cr1.13.11, cT1.13.14 KoAIl P®; c1.137 YK PO®;
ct.151, 4.2 ¢1.1099 T'K P® u ap.)



