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I. O01Me cBejeHUA

BubmoTeuHo-nHPOPMAaIMOHHAS [1eSITeTbHOCTh 04.016

(HanMeHOBaHHe BUZa IPO(eCCHOHANTBEHOM JesTeTbHOCTH) Kog,

OcHoBHas Lie/b BU/ja Tpo(eccoHaIbHOM esiTe/IbHOCTH:

Y noByieTBopeHue U (opMHUpoOBaHre WHGOPMAIMOHHBIX, MPO(eCcCHOHaIBHBIX, 00pa30BaTebHBIX U KYIbTYPHBIX
NoTpeOHOCTeH Mob3oBaTesielt 6UOMMOTEK, COAEMCTBYE Pa3BUTHIO KY/IbTYPhl, HAYKU U 00pa30oBaHUs
cpecTBaMu OUOIMOTeUHO-UH(POPMAITMOHHOM eATeTbHOCTH

I'pynna 3aHATHIA:

‘ 2622 ‘ Cnernuanuctbl OMO/IMOTEK ‘ - ‘ _

(xoz OK3) (HauMeHOBaHUe) (xoz OK3) (HauMeHOBaHUe)

OTHeceHMe K BHUIdM 9KOHOMUUECKOM AedaTeJIbHOCTH:

\91.01 ‘,Z[GHTEIIBHOCTL 6ub/MoTeK U apXHUBOB




(xoz OKB3/) (HaMeHOBaHUe BHIa SKOHOMUUECKOM /1eATeTbHOCTH)



II. Onucanue TPyAOBBIX (DYHKIHI, BXOAAIINX B MPo¢eccHoHAMbHBIN cTaHAApT (PyHKIHOHA/IbHAsA KapTa BHAA
npodeccCHoOHATBHOM IeATe/TbHOCTH)

O600111eHHBIe TPYA0BbIe HYHKLIUN TpyzoBble QYHKIMU
yYPOBEHb
Ko yYPOBEeHb (molypoBeHb
HavMeHOBaHUe KBa/MMQUKall HavMeHOBaHUe KOZ )
A 14151 KBa/M(uKaLll
umn
A | BubmroreuHo-uHGOPMAI[HOHHOE 6 CraroHapHOe, BHeCTallMOHAPHOE U IUCTAHI[MOHHOe 00C/TyKBaHHe A/01.6 6
o0c/y>KuBaHMe T0JIb30BaTesei TroJib30Baresel 6ubMoTeKH
BbubmoTeyno-nHGOpPMaiioHHOe 00C/TY)KUBaHHe JeTei A/02.6 6
BubmoTeyHO-MHPOPMAIIMOHHOE 00C/TYKMBAaHHUE JTUL] C A/03.6 6
OrpaHM4eHHbIMU BO3MOXKHOCTSIMU 3[,0POBbBSI
Opranu3aifys ¥ npoBefieHre OMOIMOTEeUHBIX KY/IbTYPHO- A/04.6 6
TIPOCBETUTE/ILCKUX, 00pa30BaTeIbHBIX U COOBITUIMHBIX MEpPOTIPUSATHI
Benenue 610/IMOTEUHBIX CalTOB/TIOPTA/IOB, CETEBBIX COLMAMBHBIX A/05.6 6
CepBUCOB
B |®opmupoBanue, yuet 1 06paboTka 6 KomriiekToBaHue 6ubmmoreyHoro (hoH/1a meyaTHBIMHA U B/01.6 6
6ubnoreyHoro goHza 3/IeKTPOHHBIMU JIOKyMEeHTaMH, CeTeBbIMU pecypcaMu
Yuet 1 06paboTKa 6ubMoTEUHOTO hOH/IA B/02.6 6
C |Opranuszanus ¥ COXpaHeHue 6 Opranwuzaifusi, obecrieueHHe COXPaHHOCTU U 0e301TaCHOCTH C/01.6 6
O6ubmoreuHoro GoHzAa O6ubmoreyHoro GoHza
Opranu3alfysi ¥ TeXHOJOTHH paboThI C (POHZOM PeKUX U LIEHHBIX C/02.6 6
KHUT, KHVDKHBIX TTaMSITHUKOB
MUuKpoKoIipoBaHue 1 olrdpoBKka onbmoreuHoro dhoHaa C/03.6 6
D | Karanorusaius JOKyMEHTOB, BeJleHue 6 AHanmMTHKO-CUHTeTHYEeCKasi 00paboTKa IOKyMeHTOB B OMO/MOTeKe D/01.6 6
CIIpPaBOYHO-TIOMCKOBOI0 arrapara Opranusanus ¥ BeJijeHre 3/1eKTPOHHBIX/TPaJULIMOHHBIX KaTaJ0rOB D/02.6 6
O6ubmoTeku OubMoTeKH
E |bubmmorpaduueckas u 7 CrnipaBouHO-6MbMOrpaduueckoe 00CTy>KMBaHHE B CTAlMOHAPHOM U E/01.7 7
rH(bOpPMaLIMOHHO-aHa/TUTHYecKast JUCTAHIIMOHHOM PeXXHMax I10/1b30BaTesield OnbmoTeKku
JlesITeIbHOCTb B OUMO/IOTeKe WHpopmaLioHHOe 00CTy>)KMBaHKe B CTAaLlMOHAPHOM U E/02.7 7

JUCTAHIIMOHHOM PeXXMMax I10/1b30BaTesiell OMbmoTeKku




Cosganne 6ub/MorpadguuecKnx, aHATUTHUECKUX, TIOJTHOTEKCTOBBIX, E/03.7 7

MY/IbTUMEMAHBIX OMO/IMOTeUHBIX MH()OPMALIMOHHBIX TIPO/IYKTOB

dopmMrpoBaHUe KpaeBeuecKux 610/MoTeuHO-uH(GOPMaIIMOHHBIX E/04.7 7

pecypcoB, co3/laHre U MPO/IBUKeHUe KpaeBeJuecKou

6ubmorpaduueckoit nHMOpMaLH
bubnvoTteuHast uccieoBaTebCKasi, bubnroTteyHas ucciefoBaTenbckasi pabota F/01.7 7
MeTO/iuuecKasi ¥ IIpoeKTHast BubroTeunast MeToguueckast paboTa F/02.7 7
AeATeTbHOCThb BbubmoTeyHasi mpoeKkTHast AesTeTbHOCTh F/03.7 7
Opranusaijys gesiTeJibHOCTA [TnanupoBaHue paboOThI CTPYKTYPHOTO TMO/ipa3zienieHus OMOoTeKu G/01.7 7
CTPYKTYPHOI'O MO pa3zeeHus PykoB0oJCTBO pab0oTOM CTPYKTYPHOTO TIOApa3ieneH st OMOIMoTeKH G/02.7 7
61bmoTeKu YueT ¥ KOHTPOJ/Ib pab0ThI CTPYKTYPHOTO TIO/pa3/iesieHusi OMOIMOTEeKH, G/03.7 7

BeJleHre OTYeTHOCTH




IT1. XapakTepucTHKa 00001[€eHHBIX TPYAOBBIX (QyHKIHIA

3.1. O6001menHas TpyaoBas pyHkius «budmmoreuHo-uHGopMaLOHHOE 00C/Ty)KUBaHHE

MoJib30BaTe/iei»

bubmoTeuHo-uH(OpMaIMOHHOEe YpoBeHb
HaumeHoBaHue (bopmayy . Kog A P 6

o0c/y>KuBaHMe TI0/Tb30BaTeneil KBa/IMUKaLH
TMpoucxoxaeHye 06061eHHOH 3alMCTBOBaHO 13

P KA . OpuruHan X
TPYI0BOM QYHKI[UH OpUrvHama
Koz PerucrpauyoHHbIéi HOMep
OpUTHHa rpogeccroHaIbHOTO
a CTaHJapTa

Bo3MoykHble HauMeHOBaHUs | buboTekaph

JIOJKHOCTeH, mpodeccuii

Bepgyiuii 6ubnroTekapb
['aBHBIN 6HO/MOTEKaph

TpeboBaHMs K 00pa30BaHUIO
1 00yUeHHUI0

CpezHee nipodeccrioHansHOe 06pa3oBaHye — MPOrpaMMbl TIO[TOTOBKU
CIIeIMaTUCTOB CPeJHeTo 3BeHa

1011

CpezHee nipodeccrioHansHoe o6pa3oBaHye (HermpoduIbHOe) — IPOrpaMMBl
TMOZATOTOBKHY CTIEL[MaMCTOB CPeIHEero 3BeHa U JIOTIOTHUTEe/TbHOe
nipodeccuoHaIbHOe 00pa30BaHKe — MPOrPaMMbI MOBBIIIEHNST KBaTM(UKALIUH,
MpOrpaMMbI PO eCCHOHaTBLHOM MePeroAroTOBKU 110 TIPOGUIIIO AesTeTbHOCTH
1311

Briciiee o6pa3oBaHue — 6akamaBpuat

Win

Briciiee o6pa3oBaHue (HempodubHOe) — HaKasaBpHaT U IOTIOTHUATETbHOe
npodeccroHansHOe 06pa3oBaHKe — MPOrpaMMbI TIOBBILLIEHUsT KBalTH(pHUKaLIH,
MPOrpamMMbI PO eCCHOHANTBEHOM MePeroAroTOBKU TI0 TIPOGUIIIO AesTeTbHOCTH

TpeboBaHMS K OIBITY
TIPAKTUYECKOM paboThI

Ilnst Beyiiero 6ubMoTekapsi — He MeHee Tpex JieT 10 MPOGUIIIO 1esITe/TbHOCTH
TMIpY HaJTMYMK CpeiHero mpodeccroHaIbHOr0 00pa30BaHusi; He MeHee OJJHOTO
rofia Mpy HaJIMUMH BhICIIEro 06pa3oBaHus

[lnist raBHOTO OMOIMOTEKAps: — He MeHee TPeX JIeT B JO/DKHOCTH BeIyILero
OouboTeKaps

Oco0ble yc/ioBUS OITyCKa K
pabore

[pyrue xapakTepyuCTUKU

PekomeH/[yeTCst OTIOHUTEeTbHOE TIpo(eccroHambHOe 00pa3oBaHue —
TpPOrpaMMbI MOBBIIIeHNST KBa/TM(HKALIUY T10 TIPOQUITIO [esiTe/IbHOCTU (He pexe
OJJHOTO pa3a B TPU rofia)

,Z[OHOJ'IHI/ITEJ'IBHBIE XdPaKTePUCTHUKU

HanmeHoBaHve 6a30BOM TPYIIIbI, AO/DKHOCTH (TIpOdeCccrm)

HanmeHoBaHue JOKyMeHTa Kop,
WY CTIelAabHOCTH
OK3 2622. CrieriiamcThbl 6UbMOTEK
ETKC nm EKC bubmoTekapb
I'naBHbIN OMbIMOTEKAph
Crierjpanuct 1o 61M6/IMOTeUHO-BLICTABOYHOM paboTe
OKIIOTP 20316 bubmoTekapb

20318 bubmorekapb (cpesHeli KBamudUKaiyum)




20650 ['aBHBIN O6HMO/MOTEKApPD

OKCO 2016 8.51.02.03 BubnmoTekoBeeHye

8.51.03.06 BubmoTeyHo-uHPOPMaIMOHHAs [1eSITeTbHOCTh

3.1.1. TpypoBas pyHKIUA

CTaL[I/IOHapHOG, BHECTAIIMOHAPpHOE U v
OBeHb
HaumeHoBaHue JVICTAaHLIMOHHOE 00CTy>KUBaHNe Koa A/01.6 P 6
= KBa/mMuKaum
To/Ib30BaTesiell OubIMoTeKH
ITpoucxosxaeHre 06001IeHHOM 3auMCTBOBaHO U3
P KA m Opurusan X 1577
TPY/I0BOM QyHKLM OpWTMHana
Koz PerucrpauyoHHbIéi HOMep
OpUTHHa rpogeccroHaIbHOTO
a cTaHzapTa
TpyZoBbIe 1elCTBUS PerucTpariusi/mepepeructparus moab3oBatesis 0ubmoTeku, THPOPMHUPOBaHHE O

TipaBWJIax M0Jib30BaHus OMOIMOTEKOM, ee pecypcax, CepBUCax, yciyrax u
TIOpsi/IKe WX MCTO/Ib30BaHUS/TIONYYeHUsI B CTaLlMOHAPHOM U JIUCTaHLIMOHHOM
(YaaneHHOM) pexXxumax

[Tpuem nHGOPMAIMOHHBIX 3aIPOCOB I0JIb30BaTe/Isi OUO/IMOTeKH B
CTal[MOHADHOM U JUCTaHL[MOHHOM (yZ,a/IeHHOM) Pe>KUMax

KoHcynbTHpOBaHMe TI0/Ib30BaTeseld OMO/IMOTeKH TI0 TIPaBU/IaM COCTaBJIeHUS
3arpoCoOB ¥ MeTOo/[MKe ToMcKa UH(OpMaIuK 0 JOKyMeHTax B CIIPaBOYHO-
TOVMCKOBOM arrapare U 3/IeKTPOHHBIX pecypcax OuO/IMOTeKH, TIOMCKOBBIX
pecypcax nHGOpPMaLMOHHO-Te/IeKOMMYHHUKALIMOHHOU ceTu «IHTepHeT»

[Mouck AoKymeHTOB, 61bMOrpaduueckoii 1 CripaBOYHOM UH(GOPMALUU TT0
3ampocy Mojb30BaTess B 6ubmmoTeuHom (oH/e, B IOKAIBHBIX U CETEBBIX
pecypcax B 1ieJisiX YJOBIeTBOPEHUsI 3a[IPOCOB T10J1b30BaTesisi OnbmoTeKku

BpoHupoBaHue 3aKa3aHHBIX y/lalleHHBIM T0/Ib30BaTe/ieM OUOTMoTeKn
JOKYMEHTOB 13 OMO/IMOTeUHOro (hOHZA C 1ie/bI0 YIOB/IETBOPEHUSI
HMH(OPMaLMOHHBIX 3alIpOCOB

[ToaroToBKa 3/71€KTPOHHBIX KOIHM ITeYaTHBIX JOKYMEHTOB U BepCUM
3/IEKTPOHHBIX JJOKYMEHTOB 10 3a1IpocaM y/laleHHOTo I10J1b30BaTesisi 0ubmioreku

Bbiziaua/TpaHCasIius, perucTpaiys Bbijaun JOKYMeHTOB, TPO/i/ieHre CPOKa
T0JTb30BaHUsI ZIOKyMeHTaMH, O6uborpaduueckoii U CripaBoYHOM uHMopMaryei
B CTALIMOHAPHOM M JUCTAHI[MOHHOM (yZa/IeHHOM) Pe)KUMax B OUbO/moTeke

[Tpuem u peructparyis Bo3BpaTa JOKyMeHTOB B OMO/IMOTEKY B CTAallMOHAPHOM U
JMCTaHLIMOHHOM (yZ,a/leHHOM) pe;Kumax

PaccTaHOBKa BO3Bpall|eHHBIX M10/Ib30BaTesieM OUOIMOTeKH JOKYMEHTOB B
OubmoTeuHbIN (HOH/I, MESTKUI PEMOHT U3/IaHUM

KorupoBaHue 1 1iepeBo/i IOKYMeHTOB B 1jU(poBOi/OyMaXkHbIi (hopmar 1o
3arpoCy To/b30BaTesist OUOIMOTeKH

OdopmiieHne 3aka3a, BblJaud, BO3BpaTa JJOKYMEHTOB 110 ME>KOMOIMOTEUHOMY
aboHemMeHTy

[Tpyem U BBIMOTHEHUE 3aIIPOCOB T10/1b30BaTe s OUOIUOTEKU B PEXKUME
37IeKTPOHHOM [0CTaBKU JJOKYMEHTOB

Opranu3aliysi BBICTaBOK, PaCKphIBarOLMX 6ubivoTeuHbIit GoH U pyrye
rH(OpMaLMOHHbIE PeCypChl, B TPaAULIMOHHOM U [I(poBOM popmare

OpraHu3aiysi 00paTHOM CBSI3U C T10/1b30BaTeIsIMA OMO/MOTEKU B CTallMOHAPHOM
Y JUCTaHLMOHHOM (Yy[aJIeHHOM) pe)XHMax, U3yuyeHre NH(OPMAaLMOHHbIX




MOTpeOHOCTEH U 3arpOCOB IM0J/Ib30BaTe el OUO/IMOTEKH C 11e/TbI0 TIOBBIIIIEHUS
3¢ dekTUBHOCTH OUOIMOTEYHO-UHPOPMAIIMIOHHOTO 00C/Ty)KUBAHUS

Y4eT ¥ aHa/IM3 OTKA30B OT 3aITPOCOB T10/Ib30BaTesiell OMOTHOTeKHN Ha
JIOKYMEHTBI, 6MOIMorparuecKyro v CripaBOYHY0 UH(POPMALIWIO, JIOKa/IbHbIE U
CeTeBbIe PECYPChI C LIeJIbIO MX Y/O0B/I€TBOPEHHUS

PaboTa c nonb3oBaresisiMu OUO/MOTEKH, He BO3BPATUBILKMMU I0KYMEHTHI B
YCTaHOBJIEHHbIN CPOK

[TpenocTaBieHue MIAaTHBIX OUOIMOTEUHBIX YCIYT TIO/H30BATEIO B
CTALIMOHAPHOM U JUCTAHIIMOHHOM (y/Ia/leHHOM) peXXKuMax

OpraHu3alfysi CUCTeMbI yueTa 610/1M0TeuHO-HH(OPMAaLIMOHHOTO 00CTyKUBaHKS,
Be/IeHHe TI/IaHOBO-OTUeTHOM JOKYMeHTALMU B CTalJMOHAPHOM U IMCTAaHLIMOHHOM
(YAaneHHOM) peXxuMax

YueT nocTyrieHui JOKYMEeHTOB B (POH/ CTPYKTYPHOTO TIOpa3/ie/ieHusl,
00C/TyKMBAIOIIIeTo 1M0JIb30BaTesiel OMOIMOTeKH, TIPOBe/ieHHe TTPOBEPKH
OubmoreyHoro GoHzaa

OdopmieHrie KOMGOPTHOTO OUOTMOTEUHOTO MPOCTPAHCTBA U CUCTEMBI
HaBUTalLMU B TTOMeILeHUsX OMO/IMOTeKH U B POH/IE OTKPBITOTO OCTYTIa
OUO/IMOTEKH C 11e/TbIO TTOBBIIIeHUsT 3P PeKTUBHOCTH OUOIMOTEUHO-
MHGOPMALIMOHHOTO 00CTY)KMBaHUS TI0/Th30BaTeell OubmoTeKku

HeobOxopymbie ymeHust

HWcnonib30BaTh TpaULIMOHHbBIE/aBTOMaTU3MPOBAHHbIE TEXHOIOTUU
perucTparnyu/epeperucTparliy Mmosb3oBaTesnell OMOIMOTeKH, OCYIIeCTBSATb UX
vHGOPMHUPOBaHKE O TIpaBUJIax IM0JIb30BaHUsI OMOIMOTEKOM, pecypcax, cepBucax
U yciayrax 6ubMoTeKy B CTaljMOHAPHOM U IUCTAHLIMOHHOM (ya/IeHHOM)
pe>KuMax

Ocy1ecTBIATh TIOUCK, OTOOP, OLIeHKY JOKYMeHTOB B OubmoteuHoM GoHe, B
3/IEKTPOHHBIX PeCypcax, ClipaBOYHO-TIOMCKOBOM arirapaTe OUO/IHOTeKH U
MH(OPMaIIMOHHO-Te/IEKOMMYHHUKALIMOHHOHN ceTh «VIHTepHeT» B LIe/sIX
y[OBJIETBOPEHHST THPOPMALMOHHBIX 3alIPOCOB T10JIb30BaTeiell OUbIMOTEKH B
CTariOHAPHOM U JVICTAHIIMOHHOM (yZaeHHOM) PeXXUMax

BeinosHsaTe 6ubnuorpaduueckue afpecHble, TeMaTHUeCKHe, YTOUHSFOLIE U
(akTorpacdryeckue 3arpockl Mob3oBaTesiel OUO/IMOTeKH Ha OCHOBE
CIIPaBOYHO-TIOMCKOBOTO arirapara 616iMoTeky, pecypcoB HH(GOPMAIMOHHO-
Te/IleKOMMYHHKAL[MIOHHOH ceTu «/HTepHeT»

Ocy11iecTB/iATh B OMO/IHMOTEKe aHATMTUKO-CHHTETUUECKY 0 00pabOoTKY IeuaTHbIX,
3JIEKTPOHHBIX U CETEBBIX 3/IEKTPOHHBIX JOKYMEHTOB

Vcrnonb30BaTh aBTOMAaTH3UPOBaHHYIO OMOIMOTeUHO-MH(DOPMAI[HOHHYIO CUCTEMY
6ubsmoTeKky, Apyrue 1UQPPOBbIe TEXHOJIOTUN U TeXHUYeCKUe CPeZICTBa B IIeJIsiX
O1O/MOTeYHO-MH(POPMAIIMOHHOTO 00C/TYKMBAHUS T10/Th30BaTe el OUOIMOTeKH B
CTaLlMOHAPHOM U IWCTaHIIMOHHOM (yAa/IeHHOM) peXKumax

HQPEBO,Z[I/ITB redaTHbIe JOKYMEHTEI B BHGKTpOHHLIﬁ Cl)OpMaT K HUCII0J/Ib30BdATh
TeXHOJIOTHUHA BHEKTPOHHOﬁ AOCTdBKH JOKYMEHTOB

Hcnonb3oBaTh TEXHOJIOTHU OpraHr3aliin 01MO/IMOTEeUHBIX KHI)KHBIX BBICTABOK U
TeMaThn4YeCKux 3KCHO3HuHﬁ, B TOM 4KCJ/ie BUPTYAJ/IbHbIX, PA3/IMYHOI'O 11€/1IeEBOro 1
UMTAaTe/IbCKOI'O Ha3HaueHHuda

OcytecTBiATh 61Ub/IMOTeYHO-UHGOPMAIIMOHHOEe 00C/TyKUBaHUe T0/Tb30BaTesei
O1O/IMOTeKY B CTAl[MOHAPHOM U IUCTAHIIMOHHOM (y/1a/IeHHOM) peXKUMaXx,
YUUTBIBAsI UX JIMYHOCTHBIE XapaKTePUCTUKK U UH(POPMAI[MOHHBIE TIOTPEOHOCTH

®opMUPOBaTh UUTATENbCKYIO KY/IbTYPY, HH()OPMAI[MOHHO-MeIUHHYIO U
IUGPOBYIO PaMOTHOCTD TI0/Ib30BaTesiell OUO/IMOTEKH Ha OCHOBE MCIT0/Tb30BaHMUS
VH/IMBU/YaTbHBIX U IPYTIOBBIX MeTO[0B OMO/IMOTeUHOM PaboThI




Odopm/isTE MHOTODYHKIIMOHAIBHOE GHUOIMOTEUHOE TIPOCTPAHCTBO, EI0
30HHMPOBAHKE ¥ HABUTALHIO C 11e/Ibi0 obecrieueHrst KOMQOopTa 0/b30BaTe e
OUb/IMOTEeKU

BecTH 11aHOBY10, YUETHO-TEXHOJ/IOTHUECKYIO M OTUETHYHO JOKYMEHTALIMIO T10
61b/IMoTeUHO-NH(MOPMAITMOHHOMY 00C/Ty>KHBAaHHIO T0/Ib30BaTe/ell OUOIMOTEKH
B CTAl[MIOHAPHOM U JTUCTAHIIMOHHOM (y/Ia/IeHHOM) PeXXHUMax

Co0bJtro/1aTh KO/IEKC 3TUKU OubmoTekapsi

Heobxogumble 3HaHUS

OcHoBbI 6Ub/IMOTEKOBEIeHMsI, OHbMHMOrpadoBeieH s, JOKYMEHTOBEIeHNS,
WH(HOPMAaTHKH, TOCY/JapCTBEHHOM TOJIMTHKK B Chepe Ky/IbTyphl, HAYKH U
obpa3oBaHust

HOpMaTI/IBHI)Ie IMMpaBOBbI€ dKTbI U METOANYECKHE MHCTPYKTHUBHBIE JOKYMEHTEI 110
6I/I6J'II/IOTeqHO-HHCl)OpMElL[HOHHOﬁ AeATe/IbHOCTH, 3aluUTe HHTeJI]IeKTyaJ'ILHDﬁ
CO6CTBEHHOCTI/I, IepCOHAJ/IBHBIX JdHHbIX

MeToauku opraHu3aluy 61MbIMoTeUHO-MH(OPMALIMOHHOTO 00CTy>KUBaHMS
1oJib30BaTesneid 6MOMMOTEKH B CTALIMOHAPHOM U JUCTAHLIMOHHOM (YZa/IleHHOM)
pe>xruMax

MeTo/iMKY Y TeXHOJIOTHH TI0MCKa, 0TOOpa, OLIeHKU JJOKYMEHTOB,
6ubsmmorpadryeckoit ¥ CripaBOYHOM WH(POPMALIMU B ITOMCKOBOM CHUCTEMe
OUO/IMOTEKH, 3/IEKTPOHHBIX PeCypcax KPYIMHENIIX
6r611M0TeK/MH(POPMaIJMOHHBIX LIEHTPOB TIPY BLINOJIHEHHH 3aIIPOCOB
nosib3oBaTeriel, y/ianeHHbIX M0/Ib30BaTesieii 6ubmoTeku

OcHoBbI MHGOPMALMOHHO-KOMMYHHKALIMOHHBIX TEXHOJIOTHM, B TOM UHCIIe
TOUCKOBbIE BOSMOXXHOCTU U C€PBUCHI MH(HOPMAL[MOHHO-
Te/IeKOMMYHUKAIL[MOHHOM ceTu « IHTepHeT»

[TpaBu/a aHa/TUTUKO-CUHTETHUECKOW 00pabOTKY TeuaTHbIX, /IEKTPOHHBIX U
CeTeBbIX 3/IEKTPOHHBIX JOKYMEHTOB

MeTo UKy paboThI C pa3/TMUHBEIMHM KaTeropysMH T10/1b30BaTesield OMOTHOTeKH C
yUeTOM UX BO3PaCTHbIX, MH(OPMAI[MOHHBIX U KY/IbTYPHBIX TOTPEOHOCTEH B
CTALIMOHAPHOM M JUCTAHIIMOHHOM (yAa/IeHHOM) PeXXHUMax

MeToMKY WH/IMBUAYaTbHOU, TPYIIIIOBOM U MacCOBOM PabOTHI T10 MO/iepiKKe
yTeHus1, (POPMUPOBAHUIO UNTATE/IbCKOM KYIbTYyPbl U UH()OPMALIMOHHOM
IrPaMOTHOCTH

METOAI/IKI/I OpraHr3aliuiu Oub/IMoTEUHOM BBICTABKH, B TOM UMCJIE BHpTyaﬂbHOﬁ

OCHOBBI ¥ TIpaBWJIa OpraHU3alvu, PaCKPbITHSI, UCTIOIb30BaHus OUO/TMOTEUHOTO
(hoHJa U 3/1eKTPOHHBIX PecypcoB OMOIMOTEKH B CTAlMOHAPHOM U
JUCTAaHLMOHHOM (y[ja/leHHOM) peXKumax

OCHOBBI ¥ TpaBUJ/Ia CO3/[aHUs OUOMOTEUHOTO MPOCTPAHCTBA

TpeboBaHMS K COCTAaBIEHUIO TIJIAHOB OOCTY>KUBAHUS M yUeTHO-OTYETHOU
JIOKyMeHTalu 1o 61b/1MoTeuHo-nH(MOPMAIIMOHHOMY 00C/Ty>KUBaHUIO
ToJib30BaTeseid 6ubMoTeKU

OrteuecTBeHHas 1 3apy0erkHast Xy/I0’KeCTBeHHas1 JINTepaTypa, OCHOBBI
COLIMa/IbHbIX, T'YMaHUTapHbIX, TOUHBIX U €CTeCTBEHHBIX HAayK, UCKYyCCTBa

OcCHOBBI COLIMATBLHON Y BO3PACTHOM MCUXOJIOTHH, Me/JarOTUKH, COL[MOJIOTUN
YTEeHUsI U COLIMAIbHBbIX KOMMYHHKALIUN

Hopwmebl ipodeccroHanbHOM OMOIMOTEUHON STUKU

Oco0ble yc/1oBUS OTTyCKa K
pabore

[lpyrue xapakTepucTUKU

3.1.2. TpypoBasi pyHKIHA




HaumeHoBaHue

IMpoucxosxaeHre 06001IeHHOM
TPyZAOBOM HyHKLIUN

bubmoTteuHo-uH(pOpMaIMOHHOe Ko AJ02.6 YpoBeHb 6
o0C/y>KuBaHHe JieTel A ' KBaTMUKALIH
Oprunan X 3aMMCTBOBaHO U3 1577
opUrvHasa
Kon PerucrpaijioHHbIit HOMep
OpWTHMHA nipodeccroHanBEHOTO
a CTaHgapTa

TpyZoBbIe elCTBUSA

Odopmienne 1 30HupoBaHKe KOM(OpPTHOTo, 6301acHOr0 MPOCTPaHCTBA
OubsmoTeKy A1t 00C/Ty)KUBaHUS ZieTell B COOTBETCTBUU C UX BO3PAaCTHBIMU U
TICUX0JIOTO-TIe/JarOrMYeCKUMU 0COOEHHOCTSMU

dopmupoBanue, 06paboTka ¥ opranu3anys hoH/a IeTCKOMH JTUTepaTyphbl
OUbIMOTEKHU, BK/IFOUAst 3/IEKTPOHHbIE JOKYMEHTBI, C YUeTOM BO3PACTHOM
MapKHUPOBKH U K/IaCCH(UKALIAK

Opranu3aiusi B OU0/MOTeKe KHMPKHBIX BBICTABOK U 3KCITO3UIIUHN T10
TeMaTUUeCKUM HarpaB/ieHHsIM B TPAJULMOHHOM U LIU(PpoBOM (popmarax C
L[eJTbI0 PACKPBITHSI O1O/IMOTeYHOTO POH/IA AeTCKOM TUTePaTyphl U ero
KOJIJIEKLIAN

Opranusarusi B 61biroTeke CripaBOYHO-TIOMCKOBOTO anrapara /st ¢hoHza
JIeTCKOM JIuTepaTyphl [i/1s1 110/ib30BaTe/iel 6M0IMOTeKH eTCKOTro BO3pacTa,
poauTesied U CrieLiUaJuCTOB 10 IeTCKOMY UTeHHI0

Co3panue 6ubMoTeuHbIX UHGHOPMAIIMOHHBIX TTPOAYKTOB Pa3/IMYHbIX TUIIOB U
BUJIOB [|/151 TIO/Ib30BaTeseii OMOIMOTeKH /1eTCKOro Bo3pacTa, pojuTesieit u
CIeLJUa/IMCTOB M0 JeTCKOMY UYTeHUIO

Ocy1ujecTBieHue 1oZbopa JOKyMEHTOB U TIPe/IOCTaB/IeHHE a/JalITUPOBAHHOTO
JocTyra (HaBUTalyy) K OUO/IMOTeUHbIM UH(POPMALIMOHHBIM U CIIPABOYHBIM
pecypcam C yueToM BO3PaCTHBIX XapaKTePUCTHK U UHUBU/IYa/TbHBIX
0Cco0eHHOCTeH Mo/b30BaTe el OMOIMOTEKH AeTCKOT0 BO3pacTa

Ocy11ecTBIeHUe UHAWBH/YaTbHOH, FPYTIIOBOM U MacCOBOM pabOoThI C
T0JTb30BaTeISIMU OMOTMOTEKH IeTCKOTO BO3pacTa To TIPUBUTHIO HaBLIKOB
YTeHUs], Pa3BUTHIO UUTATeTbCKOU KYIbTYPbl, MeIUMHO-UH(POPMALIMOHHOW U
LM(POBOI TPaMOTHOCTU

Pa3paboTka WHAWBUAYaATbHBIX TPAEKTOPUN UATATETHCKOTO PA3BUTHUS IS
OT/IeJIbHBIX KaTeropuii mosb3oBaresieli OMO/IMOTeKH 1eTCKOro BO3pacTa:
JIOLIKOJIbHUKOB, MJIa/ILINX IIKOJTLHUKOB, TIOZPOCTKOB U FOHOILIECTBA T10
VH/IMBU/IyabHbIM 3arpocam

OpraHu3aiusi ¥ rpoBefieHre OUOIMOTeUHBIX KYIbTYPHO-J0CYTOBBIX
MEepOTIPUSITUI C yUeTOM BO3PaCTHBIX 0COOEHHOCTeH 10/Tb30BaTe el OubImoTeKn
JIeTCKOTr0 BO3pacTa

HariosiTHeHMe 1O3UTHUBHBIM KOHTEHTOM Caiita (pa3zesa caiita) 6ubnmorexu,
AKKayHTOB B COLIMA/IbHBIX CETSIX C LIe/IbI0 TIPOJBIKEHNsT OMOTMOTeUHBIX
pecypcoB U yCyT, MOMY/ISPU3UPYIOLIUX 1eTCKOe UTeHHe

KoHcynpTpoBaHue poauTeneii (3aKOHHBIX NIpefCTaBUTe Iel) Noab30BaTesen
OrbMOTeK! eTCKOT0 BO3pacTa Mo OpraHr3aljiy JeTCKOro, MoJPOCTKOBOTO U
FOHOIIIeCKOTO YTeHUsI M 00yUueHHI0 MeTOMKaM COBMECTHOTO UTEeHHsT

OpraHu3aiusi yueta, MOHUTOPUHTA U aHaMM3a 0MbmmoTeuHo-UH(OPMaI[MOHHON
paboTHI C TIO/Ib30BaTeIIMUA OUO/IMOTEKH AeTCKOTO BO3PACTa C L[e/TbI0 OIIEHKU ee
3¢ dexTUBHOCTH

HeobOxopymbie ymeHust

[TpuMeHSTh TEXHOIOTHUH OPraHU3alii ¥ 30HWPOBaHUsSI KOM(GOPTHOTO,
6e3omacHOro 6MGIMOTEUHOr0 TIPOCTPAHCTBA AJIsi 00C/TY)KUBaHUS T10/Tb30BaTes e




O6ub/IMOTEeKU AETCKOIro BO3pdaCTa B COOTBETCTBHUH C UX BO3PACTHBIMU 1
IICUXO0JIOTrO-rieAarorunyeCKuMmn 0COOEeHHOCTIMU

dopmupoBathk GOHZ AETCKOM JUTepaTyphbl OMOIMOTEKH C yUeTOM BO3PaCTHOM
MapKUPOBKU U KpUTEpPHEB OLIeHKHU COZiepKaHUsl, Xy/10>KeCTBeHHBIX JJOCTOMHCTB U
KY/JbTYPHOM 1[eHHOCTH IeTCKOM JIUTepaTyphbl

Ocy1ecTBiATh B 61b/MOTeKe aHATUTUKO-CUHTETUYECKY0 00paboTKy
JOKYMEHTOB ¥ OPTaHW30BbIBaTh (DOH/| I€TCKOM JTUTepaTyphbl OUOTHUOTEKH,
BKJTFOUAsi 37IeKTPOHHBIE JOKYMEHTHI, C yUeTOM BO3PaCTHOM MapKUPOBKH U
K1accubuKauym

[TpoeKTHpOBaTh U OPraHU30BLIBATH OMOIMOTEUHbIE KHYKHBIE BBICTABKU U
9KCIO3UIMU 110 TeMaTUUeCKUM HarpaB/ieHUsIM B TPAJULIMOHHOM U 1IM(pOBOM
(hopmaTax C yueTom MCHUXO0JI0TO-TTeZlaroruueCcKuX 0COOeHHOCTeH MMoJIb30BaTe el
OubMMOTEKH ETCKOTO BO3pacTa

Co3/1aBaTh ¥ BeCTH CITPABOYHO-TIOMCKOBBIN armapaT Oub/IMoTeKH, B TOM UKCIIe
3/1eKTPOHHBIe/TPaJULIMOHHBIe KaTanory (hoH/1a JeTCKOW TUTepaTypbl

[TpuMeHSTH METOAMKY 00yUeHUs MMoJIb30BaTe el OMOIMOTEKH [IeTCKOTO
BO3pacTa COCTaBJIEHUIO 3aIIPOCOB U MHPOPMALHOHHOMY TIOMCKY JOKYMEHTOB B
TPAIMLAOHHOM U 3JIEKTPOHHOM PeXKMMax

HWcnosnb3o0Bath hOpMBI ¥ METO/IbI UHIUBUYaTbHOM, TPYIIIIOBOM U MacCOBOM
paboThI 110 pa3sBUTHIO UNTATETLCKOMN KY/bTYpPbl, MeIUHHO-UH(OPMaLMOHHON 1
11 (ppoBOI TPAMOTHOCTH TOJIb30BaTesel OMOIMOTEKU JAeTCKOTro Bo3pacTa

Pa3pabartbiBaTh MpOrpamMMbl OMOTMOTEUHBIX JIUTEPATYPHBIX 3aHATHH /IS
OT/ZIe/IbHBIX KaTeropyii MoJjib30BaTesiell OMOIMOTEKHM IeTCKOTO BO3pacTa C y4eTOM
MX BO3PACTHBIX XapaKTePUCTUK

Ocy111ecTBATh OUCK, OTOOP, TPOBEPKY JOKYMEHTOB U IaHHBIX /IS CO3/JaHusI
VMH(OPMAaLIMOHHBIX NPOYKTOB /IS I0/Ib30BaTe el OMbIMOTeKH 1eTCKOro
BO3pacTa, poJuTesiel U CleLiMaauCcToB I0 JeTCKOMY UTEHHIO Ha OCHOBe
yCTaHOBJIEHHbIX KDUTEPHEB

Ocy11ecTB/IATh TIOUCK, 0TOOP, MPOBepKy WHGOpMAaLUH AJIsl HalloJTHeHUsI caiiTa
(pa3gmena cabiTa) OMO/IMOTEKN U AKKAYHTOB B COLIMA/IbHBIX CETSIX C I1eJTbI0
obecrieueHust THGOPMALIMOHHOM 6€301acHOCTH B OUOIMOTEUHO-
MH(POPMaLIMOHHOM 0OCTY>KMBaHWU TI0/Ib30BaTe el OUOIMOTeKH 1eTCKOT0
BO3pacTa

[TpyMeHATb TeXHOJOTUU COLIMA/IbHOTO MAapTHEPCTBA M CETEBOI'0 B3aUMO/EMCTBUS
B TIPO/IBWKEHUH JeTCKOW KHUTY Y TIPUOOILIEHUH K UTeHHIO TI0/Th30BaTesei
O6ubIMOTEKU AeTCKOTO BO3pacTa

TTprMeHsITh METOVKHU OLieHKH 3G QeKTHBHOCTHA OUOIMOTeuHO-
WH(OPMAIIMOHHOTO 00C/TY)KUBaHUSI TI0/Tb30BaTesell OUOIMOTeKHU IeTCKOTO
BO3pacTa

Heobxogumble 3HaHUs

OcHoBbI OMb/IMOTEKOBeAeHUS, OubMorpadoBeieHu s, JOKYMEeHTOBeIeHUS,
WH(OPMAIIMOHHBIX TEXHOJIOTHH, TEOPHUH U TIPAKTUKN OUOIMOTEUHO-
MHGOPMALIMOHHOTO 00CTY)KUBaHUS T10/Th30BaTes el OMOIMOTeKU JeTCKOTO
BO3pacTa

Me>kayHapoIHOe U POCCUHCKOEe 3aKOHO/ATeIbCTBO B 00/1aCTH 3allUTHI JieTel OT
vHbOpMalLVK, MPUUUHSIOINIEH BPe/ UX 3/I0POBbI0 M PAa3BUTHIO, HOPMATHBHbIE
TIPABOBBIE aKThI 110 6UOMOTEUHOM paboTe C Mob30BaTe/IIMU OUOTMOTEKH
JIeTCKOT0 BO3pacTa, 3allUTe WHTe/UIeKTya/TbHOM COOCTBEHHOCTH U
MepCOHA/bHBIX JAHHBIX

OCHOBBI T€/IarOTHKH, 0011l ¥ BO3paCTHOM MCUXOJIOTUH M CMEXKHBIX HayK I10
ripo6ieMaM JeTCKOro uTeHus U 6ubmoreyHo-nHMOpMalloHHON paboTe ¢




JIeTbMU

JKaHphbI ¥ BU/IbI, TEHAEHIIMU Pa3BUTHSI MUPOBOUM U OTeUeCTBEHHOM JeTCKOM
JIUTEPaTyphbl

OO61ue TeHI€HLUK Pa3BUTHS LIMPPOBBIX TEXHOJIOTHI U COL[UAIbHBIX Meia U UX
rpuMeHeHUe B OUO/IMOTeUHO-MH(MOPMAI[MOHHOM paboTe C T0/Ib30BaTeISIMU
OubnroTeKkH AeTCKOro Bo3pacTa

[TpUHIMIIBI, METOJOIOTMUECKHe U TICUXOJIOTO-TIe/larOThYeCcKre OCHOBBI
6ubMMOTEUHO-MHPOPMAITMOHHOTO 00C/TY>KUBaHUS [IeTeH, PUOOIIeHHs UX K
YTeHU0, (HOPMUPOBAHUS UX MeJUMHO-MH(OPMAaIMOHHOW U LIU(pOBOM
IPaMOTHOCTH

Cormosiornyeckrie ¥ MapKeTUHIOBble MeTOJMKH U3ydeHus IoTpeOHOCTel
ToJb30BaTe el OMOIMOTEeKH AeTCKOT0 BO3pacTa B UTeHWH, 0COOEHHOCTeH HX
YUTATEbCKOTO TIOBeJeHUs

Tunb! ¥ BU/bI THYOPMAL[MOHHBIX PECYPCOB /sl leTel M BO3MOXKHOCTH UX
WCII0JTb30BaHUs B OMO/IMOTeUHO-MH(OPMALMOHHOM 00CTy>KUBaHUN
rosib30BaTeseld OMOIMOTEeKN eTCKOTO BO3pacTa, poJUTeNnell U CreLHaaIiCTOB 10
JIeTCKOMY UTEHUIO

9THKa npodeccroHaLHOTO O0IIEeHUSs], B TOM YKCJ/Ie C TI0/Ib30BaTeIsIMU
O6UO/IMOTEKN AETCKOTO BO3pPACTa, POJUTEISIMU (3aKOHHBIMHU TIPe/[CTAaBUTEISIMH)

Oco0bble yc/ioBUS JOTTyCKa K
pabore

[pyrue xapakTepucTHUKU

3.1.3. TpypoBas pyHKIHA

ITpoucxosxaeHre 06001IeHHOM
TPyZA0BOM HyHKLIMU

bubmoTeuHo-uH(pOpPMaIMOHHOEe
YpoBeHb
HaunmeHoBaHue o0Cy>KrBaHUe JIUL] C OTPaHUYeHHBIMU Koz A/03.6 6
KBa/mMUKam
BO3MOXXHOCTAMM 310POBbA
3auMCTBOBaHO U3
OpuruHan X 1577
OpUrMHana
Kog, PerucrpalioHHbIN HOMep
OpHUTHHa rpodecCHOHaTBHOTO
a cTaHgapra

TpyzoBble felcTBUs

Co3gaHue JOCTYITHOM Cpe/ibl ¥ TIPe/IOCTaB/IeHNe PaBHBIX BO3MOXKHOCTeH
6ub/MoTeuHO-UH(MOPMAIIMOHHOTO 00C/TY>KUBAHHUSI JIUL] C OTPaHUUeHHBIMU
BO3MO>KHOCTSIMM 3/I0POBbsSI HA OCHOBE OpraHH3aI[ii KOM(OPTHOTO
O6MOJ/IMOTEeUHOTO MPOCTPAHCTBA U CUCTEMbI HABUTaIMU

dopmupoBaHue U opraHu3alys B 6M0IMoTeKe CrieljiaIM3upoBaHHOTO (oH/Ia
JOKYMEHTOB JIJIsl JTUL] C OTPaHUUeHHBIMU BO3MOKHOCTSIMH 3/]0OPOBBSI — TeYaTHBIX
(penbedHO-Tpaduueckux, ¢ penbedHO-TOYeuHbIM LipUdTOoM Bpaiins) u
3/IeKTPOHHBIX, B TOM UHC/Ie ayAUOBU3YyaIbHbIX JOKYMEHTOB

Bocrnipou3sBeeHrie B 0UO/IMOTEKe IOKYMEHTOB B JOCTYITHBIX (JopMarax 1o
3arpocCy Tojib30BaTesiell OUOIMOTEeKN C UCII0/Tb30BaHUEM CIIel[Ua/IbHbIX METOTUK
U TeXHOJIOTUU

Benenvie B 6ubMOTEKe CIPABOYHO-TIOMCKOBOTO arrapaTa, B TOM YHCIie
3JIEKTPOHHBIX KaTajioroB OMO/MOTEK, Ha CTielian3upOBaHHbINA (HOH]
JIOKYMEHTOB IJ151 JIUL] C OTPAaHUUEHHBIMUA BO3MOXXHOCTSIMU 37J0POBbSI

Co3panue B OMOMOTEKe YC/IOBUM 1 OPraHU3aLyst
WHTErpUPOBaHHOIO/UHK/TFO3UBHOTO OMO/IHOTeYHO-MH(OPMAIMOHHOTO




O6CJ'IY)KI/IBEIHI/IH JINL C OrpaHNUY€HHBIMH BO3MO>XHOCTSMHU 340POBbA

Opranwuzaius auddepeHIPOBaHHOTO OUOIMOTEUHO-MH(POPMAITHOHHOTO
00C/Ty>KMBaHUs pa3/IMUHbIX KaTeropyii MHBAIM/IOB — TO/Ib30BaTesieli Oub/moTeK:
CJIETIBIX U CTaDOBUASAIUX, C IPOO/IeMaMK OTMIOPHO-BUTaTe/ILHOTO amrapara,
HECJIBIIIAIMX U C/1Ta00C/IBIIIALMX, C 0COOEHHOCTSMH MEHTA/IbHOTO Pa3BUTHS

Co3aHue abTepHAaTUBHBIX (hOPM TIOJTHOLIEHHOTO 6HO/IMOTeuHO-
WHGOPMAI[MOHHOTO 00CTyKUBaHUS JIML] C OTPaHUYeHHBIMH BO3MOKHOCTSMU
3/I0POBbSI: CTIEIMATM3UPOBAHHBIE TTYHKTHI BbIIauM, Ha/[OMHBIM aOOHEMEHT,
MOYTOBAs pPacChlIKa JOKYMEHTOB

OG6ecrieueHre AUCTAHLIMOHHOTO ZOCTYTIA K 3/IEKTPOHHBIM PeCcypcaM U yCayram
OUO/IMOTEKH, KOJUTEKIIUSIM «TOBOPSIINX» KHUT U ayZMOKHUT, 3JIEKTPOHHBIM
6a3aM JJOKyMeHTOB, U3/JaHHBIX pe/be()HO-TOUeUHbIM IPUGTOM, PUIBEMaM C
THU(HIIOKOMMEHTAPUSIMU U AUCTAaHLIMOHHBIM CypZOTIepPeBOIOM

OpraHu3aifysi afjlalTUPOBaHHOW CHCTeMbl MH(MOPMAaI[MOHHOM TOIePHKKU
VHBa/IWZIOB — T10JIb30BaTe/ield OMOIMOTEK 10 COIMATbHO 3HAUMMBIM BOTIPOCaM
COBMECTHO C OpraHaMH COIL[{a/IbHOM 3allUThl, peaOUIMTal[MOHHBIMH,
00pa3oBaTe/IbHBIMU L[IEHTPaMH U 00I|eCTBEHHBIMH OpraHU3aLUsAMU

Oka3aHue peryJisipHOi KOHCY/IbTaTUBHOM TTOMOIIM B 6H0/IMOTeuHO-
WHGOPMAI[MOHHOM 00CTyKUBaHUM JIUI[aM C OTPaHUYeHHBIMH BO3MOKHOCTSMU
3/I0POBbSI C YUETOM UX (hpr3nUecKrx 0coOOeHHOCTeH

Opranu3aljys TJIaHUPOBaHKs, yueTa, MOHUTOPUHTA U aHa/iu3a O6ubrMoTeyHo-
MHGOPMALIMOHHOTO 00C/TYKUBAHUS JTUL] C OTPAaHUYEHHBIMUA BO3MOYKHOCTSIMU
3/I0POBbSI C I1eJIbI0 OL[eHKH ero Pe3yIbTaTUBHOCTH

HeobOxopumbie ymeHust

HWcnonib30Bath 1jU¢pOBbIe TEXHOJOTHH U CTiel[da/bHble TeXHUUeCKUe YCTPOMCTBa
B OMO/MMOTEUHO-UH(POPMAIMOHHOM 00C/TY>KUBAaHUH JIUL] C OTPaHUUEHHBIMH
BO3MO’KHOCTSIMH 3/I0POBbSI, B TOM UHCJIe TIPOTPAMMbI KOHBEPTHUPOBAHUS
TIJIOCKOTIeYaTHOT'O TeKCTa B pe/ibe(PHO-TOUeUHBIM HIPUdT

[TpumeHsTH B OUO/IHMOTEKEe METOUKY Y TEXHOJIOTHIO CO3/aHUsI
TU(IOKOMMEHTap1eB K BU3yabHOM NMPOAYKLIMHM, 03BYUYHMBaHUS IJIOCKOIIEUaTHbIX
W3/IaHWH, CO3/laHus1 pefbeHO-rpadrueckux n3o0pakeHUH

dopmupoBath, 00pabaTeIBaTh ¥ OPraHMU30BLIBATE CIIELIMATM3UPOBAaHHBIN
6ubMoTeuHbI (HOHA, AJ1s1 JIUL] C OTPAaHUUEeHHBIMIA BO3MOYKHOCTSIMH 3710POBbS,
BKJIFOYasl 3/IeKTPOHHBIE, B TOM YHCJIe ayJUOBH3Yya/lbHble, My/IbTUMe/IUIHbIe
JIOKYMEHTBbI, JOKYMEHTHI C pe/lbe()HO-TOUeYHbIM LIPH(TOM

Ocyl1ecTB/IATh B OMO/HOTEKe aHATMTUKO-CHUHTETUUECKYI0 06paboTKy
JIOKYMEHTOB B /IOCTYTHbIX (hopMaTax U BeCTU CIIPaBOUHO-TIOMCKOBBIH arrapar
Crelau3upoBaHHOrO (GOH A IOKYMEHTOB /IJIs1 JIUL] C OTPAHUUYEHHBIMU
BO3MOXXHOCTSIMU 37I0POBbSI

Vicnosib30BaTh METOAMKY M TEXHOJIOTUM OpraHr3alin
VMHTeTpUPOBAHHOT O/MHK/TFO3UBHOTO OMO/IMOTEeUHO-MH(OPMALIMOHHOTO
00C/Ty)KMBaHUSI JIUL] C OTPaHUYEHHBIMH BO3MOXHOCTSIMU 3[J0POBBSI

OcymecTBisaTs AuddepeHIIpoBaHHOE OUO/TMOTEUHO-UHGBOPMALIMOHHOE
00C/Ty>KBaHWe pa3/IMYHbIX KaTeropuii MHBAIW/IOB — MOJIb30BaTesiel OubMoTeK
C YUeTOM UX (PU3MUeCKUX U MeHTa/IbHbIX 0COOeHHOCTeN

OkKa3bIBaTh KOHCYJ/IbTaTUBHYIO TIOMOIIIb JIUIIAM C OTpaHUUeHHBIMU
BO3MOXXHOCTSIMH 37I0POBbSI B OMO/TMOTEUHO-MH(POPMALIMOHHOM 00C/Ty>KUBaHUH C
y4eTOM UX (DHU3NUECKHUX U MEHTA/IbHBIX 0COOEHHOCTeH

[TpeososieBaTh KOMMYHHUKAaTHBHBIE Oapbepbl B 610/M0TeUHO-UH(MOPMAIIMOHHOM
00C/Ty>KMBaHUM JIUL] C OTPaHUUEHHBIMHU BO3MO>KHOCTSIMH 3/I0POBBSI C yUETOM MX
(U3NUeCKUX U MEHTa/TbHBIX 0COOEHHOCTelH




Mcnonb30BaTh B OMO/IMOTEKe TeXHOIOTHH COLHA/IBHOI'O MapTHEPCTBA U CETEBOI'0
B3aHMOA6ﬁCTBHH B [IeJIAX OpraHru3aljuin aAaHTHpOBaHHOﬁ CHCTEeMBbI
I/IHCl)OPMElL[I/IOHHOﬁ mogAep>XK1 MHBA/IMAOB 0 COLIMa/IbHO 3HAUYMMBIM BOITPOCaM

OCYH.[ECTBJIHTB IJIaHWUPpOBdHUE, YU€T, MOHUTODUHI YU dHAJIN3 61b/IOoTeUHO-
I/IH(i)OpMaL[I/IOHHOl" 0 06CJIy>KI/IBaHI/IH JIML C OTpdHUYE€HHBIMH BO3MO>XHOCTAMHA
310DPOBbA C LI€/IbIO OLIEHKHW €r0 pe3y/JIbTaTUBHOCTHU

HeobOxoaumble 3HaHUS

OcHoBbI OUOMMOTEKOBE/IEHMSI, B TOM UKc/ie TU(IOOUOIMOTEKOBeeHNS,
6ubsmmorpadoBeieHus, JOKYMeHTOBeIeH!s], THDOPMATHUKH, TEOPUHU U TTPAKTUKU
61b/IMoTeUHO-NHMOPMAITMIOHHOTO 00C/TY>KUBAHHUSI JIUIL] C OTPaHUUEHHBIMU
BO3MOXXHOCTSIMH 37I0POBbSI

HopmatrBHbIe TIpaBOBBIE aKThI 110 OMO/IMOTEUHO-UHMDOPMAITMOHHOH
JlesITeTbHOCTH B 00JIaCTH COL[MAIbHOM 3aIUThI M peabWTUTal[ii UHBAJTUIOB 1
JIUL] C OTPaHUUEHHBIMUA BO3MOXXHOCTSIMU 3/J0POBbSI, 3alllTe UHTeJIIeKTyalbHOW
COOCTBEHHOCTH M MEPCOHATBHBIX JJAHHBIX

OcHOBHI ieeKToM0ruH, TUGhI0TIeJarOTUKU U TU(IIOTICUX0/IOTUU

IMcuxooro-nesaroruueckye MPUHIUIBI U METOMKUA 3P PEeKTUBHOTO
B3aMMOJIEHCTBUS C MHBATUIAMU C YUETOM UX (DU3UUECKMX W MEHTa/TbHbIX
ocobeHHOCTeH

MeTo/juecKrie 0CHOBbI KOPPEKI[MOHHOM MOMOIIH JIUL[AaM C OTPAaHUUYE€HHbIMU
BO3MO>KHOCTSIMU 37I0POBbsI B TIpOLieCcax OMO/IMOTeUuHO-MH(OPMALMOHHOTO
obcyKuBaHUS

TexHUUECKe, B TOM UKC/Ie 3JIEKTPOHHbBIE, YCTPOMCTBA, CII0/Ib3yeMbIe B
TpoL[eccax B3aUMO/IEHCTBYS C MHBAMHAAMK B OMO/IHOTEUHO-UH(OPMAIOHHOM
00C/Ty>KUBaHUM

MeTogp! 1 TipaBuia GOpPMHPOBaHKsI, OPraHU3aLMU U UCTI0/Ib30BaHUs
CrelyaIn3upoBaHHOr0 OMOMMOTEUHOTO (hOHZA AJIs UL C OTPAaHUYEHHBIMU
BO3MO>KHOCTSIMHU 3/10POBbSI

[TpaBu/a aHA/TUTUKO-CUHTETUUECKOW 00pabOTKM JIOKYMEHTOB, TEXHOJIOTHH
OpraHu3alvy U BeJieHUs KaTajioroB 6ubmoTeK, 6a3 AaHHBIX
Crelan3upoOBaHHOT0 OMOMMOTeUHOTO (hOHZA AJIsI JUL] C OTPAHUYEHHBIMU
BO3MOXXHOCTSIMU 37I0POBbsI

Mertozibl, (hOpMBI M TEXHOJIOTMU UHTET PUPOBAHHOTO/UHKJ/TIO3UBHOTO
O6nbMOTeYHO-MHPOPMAITMOHHOTO 00C/TYKUBAHHUSI JIUL] C OTPaHUYeHHBIMH
BO3MOJKHOCTSIMU 3/10POBbsI

OTeuecTBeHHas ¥ 3apy0e)KHasi Xy/10’)KeCTBeHHas! JIMTepaTypa, OCHOBBI
COLIMaIbHbIX, T'YMaHUTapHbIX, TOUHBIX U €CTeCTBEHHBIX HayK, UCKYyCCTBa

Hopwmebl ipodeccroHanbHOM OMOIMOTEUHOM STUKU

Oco0ble yc/ioBUs JOTTyCKa K
pabote

[pyrue xapakTepucTUK1

3.1.4. TpypoBas ¢pyHKIus

HaumeHoBaHue

ITpoucxosaeHue 06001eHHOM
TPYyZA0BOU (HyHKLIMU

Opranusaiiys v TipoBefieHre
OMO/IMOTEeUHBIX KY/IbTYPHO- Kox AJ04.6 YpoBenn 6
TIPOCBETUTE/ILCKUX, 00pa30BaTe/IbHBIX U ' KBa/M(HKALH
COOBITHITHBIX MEpOTIPUSTHI

Opurunan X i;ﬁrﬁﬁﬁga}m 3 1577




Kon PerucrpaijioHHbIit HOMep
OpWTHMHa nipodeccroHaNBEHOTO
a CTaHgapra

TpyzoBbIe elCTBUS

ITpoBesieHre OTIPOCOB MO/Ib30BaTe el 6UOMMOTEKN 1 Hace/IeH s B L{eJIsIX
BBISIBJIEHUS TOTPeOHOCTelH B OUO/IMOTEUHBIX KY/IbTYPHO-TIPOCBETUTETBCKHUX,
00pa3oBaTe/bHBIX U COOBITUIHBIX MEPOTIPUITUSX

N3yueHne WHPOPMAIMIOHHBIX PECYPCOB C LeJIbI0 TIOATOTOBKY OMOIMOTeUHBIX
MepOIPUATUN

CocTaB/ieHHe 1JlaHa OpraHU3al[uy U TIPOBeIeHUs] OUOTMOTEeUHOT0 MEPOTIPUSITHSI

Pa3paboTka cijeHapust 6M0/TMOTEUHOT0 MEPOTIPUATHS, pacrpe/iesieHre
(YHKIMOHAIBHBIX 00513aHHOCTEN MeXK/ly ero OpraHu3aTopaMu, MPUBJIeUeHHe
rpak/jaH, B TOM YKCJ/Ie BOJIOHTEPOB, K YUaCTHIO B POBEJIEHUH MEPOTIPUSITHS

VHdopmupoBaHre HaceneHus 0 TPoBeleHuH 61M0IMOTeYHOT0 MepOTIpUSITHS

[TpoBeseHre OUOIMOTEUHOTO MEPOTIPUSITHS C 1IeJTbIO YIOB/IETBOPEHUS
MHGOPMAaLIMOHHBIX, 00pa30BaTe/IbHbIX, KYJIbTYPHBIX, [T03HABATeTbHbBIX
noTpeOHOCTEN 1 UHTePeCcOB HaceseHust

I/I3yquI/1e MHEHUSA YYaCTHHUKOB 0MO/IMOTEeUHBIX MGPOHPI/IHTI/Iﬁ C L1eJIbIO
TOBBILIEHWA UX YPOBHA Y OBJ/IETBOPEHHOCTHU

BezieHuve yueta cTaTUCTUUYeCKUX TIOKa3aTesield poBeleHHOTo 61b/IMoTeyHOoro
KYyJIbTYPHO-TIPOCBETUTETLCKOT0, 00pa30BaTe/IbHOr0 U COOLITUMHOTO
MepOMpHUATHS, MOATOTOBKA IJIAHOBO-OTYETHOU JOKYMEHTAalM{ B CTALIMOHAPHOM
Y JUCTaHL[MOHHOM (yZaJIeHHOM) peXXUMax

HeobOxopumbie ymeHust

V3yuaTh MOTpeOHOCTH HAaceleHHsI B OMO/IMOTEUHBIX KY/IbTYPHO-
MIPOCBETUTETbCKUX, 00pa30BaTe/IbHLIX U COOBITUHHBIX MEPOTIPUSTHSIX, B TOM
YrCJ/ie TIPOBO/IUTE OTIPOCHI CPe/IU TI0/Ih30BaTesel OubIMoTeK:

OrmpefienisiTb TeMy, (DOPMaT, COCTaB yUaCTHUKOB U NapTHEPOB OMOIMOTEYHOTO
MepOTIPUSTHSL, OCYIIeCTB/ISTh 0TOOP MH(OPMALIMH T10 eT0 TeMaTHKe

Vicnonb30BaTh METOJUKHU TIOATOTOBKHU U MPOBeZeHHsT OMO/IMOTeUHBIX
MEepONPHUATHN B CTALIMOHAPHOM U JUCTAHLIMOHHOM (y1a/IEeHHOM) pe)KuMax C
yueToM UH(OPMaI[MOHHBIX, 00pa30BaTe/IbHBIX, KY/IbTYPHBIX, I03HABATETbHBIX
notpe6GHOCTel rpaxxjaH

Pa3pabareIBaTh TUIaH MPOBeIeHUs U CLieHapyii OMOIMOTeYHOr0 Ky/IbTypPHO-
MIPOCBETUTETbCKOT0, 00pa30BaTeIbHOTO ¥ COOBITHITHOTO MepOIIPUSITHS

CocTaB/ATh TEKCT UHGMOPMAIUY 0 OMOTMOTEUHOM MEpOTIPUSITUM /ISt
pa3MelleHNs Ha caiiTe OMOIMOTEKH, B COLIMABbHBIX CeTSIX U KaHa/laX MaCcCOBOTO
MH(OPMHUPOBaHUS HaceeH s

Hcnonb3oBaTh TEXHOJIOTHUU COLIMA/IbHOT' O MAPTHEPCTBA C KYJ/IbTYPHbBIMH,
O6pa3OBaT8J'IbeIMI/I, HAYYHbIMH, O6H.[€CTBEHHI:IMI/I OpraHuv3alvaMu U
CcpeacTBaMun MacCOBOM I/IHCl)OpMaL[I/II/I, B TOM 4HMCJie TIPUBJIEKaTb BOJIOHTEPOB K
OpraHu3aliv ¥ IpoBeAeHKTIO MepOHpI/IHTI/Iﬁ OMOMOTeKU

Kcrosb30BaTh MHPOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE, B TOM YHC/IE
MY/IbTUMEUHHbBIE, TEXHOJIOTUH U TEXHUUECKHe CPeZCTBA MPU OPTraHU3al[uu U
MPOBe/IeHNN OMOTMOTeUHBIX MEPOTIPHUSTHIA

BecTu yueTHO-OTUeTHYIO JOKYMEHTAl[|I0 U aHa/TM3UpoBaTh 3 ()eKTHBHOCTh
OMOIMOTeYHBIX MEPOTIPUSITHH C I1e/bI0 TOBBILIIEHHST YPOBHS y/JOB/IETBOPEHHOCTH
WX yUYaCTHHUKOB

Cobsopathk KOfeKC 3TUKU OMbMoTeKapsi, B TOM UKC/Ie 3TUKY OOIIeHus C
ay/IMTOpHEH, B TIPOLIeCCe TIPOBE/IeHNsT MEePOTIPUSITHS

Heobxoqumble 3HaHUs

OcHoBbI OMbIMoTEKOBeAeHUs, OubMorpadoBeieH s, JOKYMEHTOBeIeHHS,




MH(OPMAaTHKHU, COLIMAIbHBIX KOMMYHHKALIWN, COLIMATbHO-KYIbTYDPHON
JlesiTeIbHOCTH, TOCYIapCTBEHHOM TIOJIUTUKHU B chepe KyIbTYPbl, HAYKU U
obpa3oBaHus

HopmaturBHbIe TIpaBoOBbIe aKThI M0 OMO/IMOTeUHO-UHGOPMAIIMOHHOHN U
COLIMA/IbHO-KYJ/IbTYPHOU ZesiTeIbHOCTH, 3allliTe UHTe/JIeKTya/lbHOU
COOCTBEHHOCTH | ME€PCOHATBHBIX JAHHBIX

MeTOoAuKY ¥ TEXHOJIOTMU OpPraHr3aliy Ky/IbTYPHO-TIPOCBETUTEBCKHUX,
00pa3oBaTe/bHbIX U COOBITUIHBIX MEPOTIPUSTHIA Pa3/IMYHBIX (JOPMATOB,
1[e/IeBOr0 ¥ YMTaTebCKOro Ha3HaueHust

MeTo/ibl MAapKeTUHT OBBIX UCC/IeJOBAHUI COI[UOKY/IbTYPHBIX MMOTpeOHOCTEH
Pa3/IMYHbIX TPy HaCeJIeHUs

TexHosioruu opraHu3alyMy COLMaIbHOTO MAapTHEPCTBA U CETeBOI0
B3aUMO/IeNCTBUS

Me,E[HI‘;IHbIe pecypcChl, UX UCII0/Ib30BAHKE B O61OIMOTEUHBIX KYyJIbTYPHO-
TIPpOCBETUTE/IbCKUX, 06pa3OBaT6JIbHLIX U COOBITUHHBIX MEDOIIPpUATHUAX

TpeboBaHUs K COCTABJIEHUIO TI/IAHOB U BEJIEHHIO YUETHO-OTUETHOMH
JIOKYMEHTaL[U1 OUO/THOTeKH

OTeuecTBeHHas U 3HPY6E)KH8H XyA0>XeCTBeHHas JIMTepaTypd, OCHOBBI
COHA/IbHBIX, T'YMdHHUTAPHBIX, TOUHBIX, €CTECTBEHHbLIX HAYK

Hopwmbl nipodeccroHanbHOM 6MOIMOTeUHOM STUKY U KOPTIOPAaTUBHOM KYJIBTYPHI,
TipaBu/Ia IeJIOBOTO OOLIeHUs

Oco6ble yc/IoBUS AOITyCKa K
pabote

Jpyrue xapakTepyuCTUKU

3.1.5. TpypoBas ¢pyHkus

Begenue 610/IMOTEUHBIX v
M OBEHb
HaumeHoBaHue CaNTOB/TIOPTAJIOB, CETEBBIX COLIMAIbHBIX Koz A/05.6 P 6
KBa/MUKaLuy

CepBHCOB

IMpoucxokzieHre 0606IeHHON 3aMMCTBOBaHO 13
P KA . OpuruHan X 1577
TPYJOBOH (QYHKLIUM OpUrvHama
Koz PerucrpalvoHHbIN HOMep
OpHUTHHa npo¢ecCOHaNBHOTO
a CTaHJapTa

TpyZoBbIe elCTBUSA

MoHUTOpUHT UH(POPMAIIMOHHBIX TTOTPebHOCTe ToJib30BaTe/e 6UO/IMOTeUHBIX
CalTOB/TIOPTAJIOB Y CETEBbIX COLMATbHBIX CEPBHUCOB

Pa3paboTKa 1pe/ijioyKeHHi 10 orpefiesieHrIo BU/Ia, 11eJIeBOr0 Ha3HaueHus,
CTPYKTYPbI peasim3yeMbIX CepBUCOB OMOIMOTeYHOro caifTa/moprana

[ToAroTOBKA M aKTyasn3alysi KOHTEeHTa, B TOM UHMC/ie MeJUaKOHTeHTa, Ha
caiire/riopTase OUOIMOTEKH C Le/IbI0 TIPOABIKEHUsT OMOMOTeUHBIX PECYPCOB,
YC/IyT B UIHTEPHET-TIPOCTPAHCTBe

[Moxsep>kaHue 06paTHOM CBSI3U/UHTEPAKTUBHOTO [JUA/Ora C T0JIhb30BaTe/ISIMU
OuOIMOTEeYHOTO CaiiTa, OLleHKa 3((HeKTUBHOCTH CaiiTa

Br100p 11011[aIkKK, OTipeiesieHre BU/ia, [1eJIeBOT0 Ha3HAUeHUSs], TEMATHUKH,
CTpaTeruy HaTlOJTHEHHUSI CETEBOTO COIMATbHOTO CepBrca OMOMMOTeKU

Hanonnenue/ dKTya/IN3allid KOHTEHTA dKKAyHTd O01O/MOTEKH B COLMA/IBHBIX
ceTdax




B3aumoieiicTBHe C MO/Ib30BaTe/Is MU OMOTMOTEUHBIX COLMAIBHBIX CeTel
(MaccoBoe, TpyNIOBOe, UHIUBUYaIbHOE), KOHCYIbTUPOBaHUE T0J/Ib30BaTeei

Amnanu3 pe3ybTaTUBHOCTH OMOIMOTEUHOTO caifTa/mopTasa, 6ubmoTeuHoro
aKKayHTa B COL[UA/IbHBIX CETSX C LIeJIbI0 OTpeZiesIeHHst UX COOTBETCTBUS
MOTPeOHOCTSM TI0/Tb30BaTesel OubMoTeKu

Heob6xopvMble ymMeHUst

[TpyMeHSTb MEeTOIUKU U3yUeHUs TOTpeOHOCTel To/Tb30BaTe el OMbIMOTeUHbIX
CalTOB/TIOPTAJ/IOB U COLIMA/IbHBIX CeTe

CobupaTh 1 0006111aTh WHGOPMALIHIO O eATeTbHOCTH OUOMUOTEKH /IS
oripeZiesieHUs BU/a, 11eJIeBOT0 Ha3HAUEHHSs], CTPYKTYPhI Peasi3yeMbIX CepPBHUCOB
OubIMOTEeYHOTO CaifTa/TIopTaa, UCTI0/Ib30BaHUs OMOMMOTEKON CeTeBbIX
COLIMa/IbHBIX CEPBUCOB

®opMUpOBaTh KOHTEHT, B TOM UHC/Ie MeJUAKOHTEHT, OMO/IMOTEUHBIX
CAMTOB/TIOPTAJIOB U COIMA/IBHBIX CETel C yUeTOM MOTpeOHOCTeH M0JIb30BaTe el
OUbIMOTeKU

VHpopMHpoBaTh 0 BO3MOXXHOCTSX OMO/IMOTEUHOr0 caiiTa/nopTana U OKasbIBaTh
KOHCYJIbTaTUBHYIO ITOMOIL[b [10/1b30BaTe/siM OHbIoTeKn

Hcrob30BaTh METOAVKY U 3/IeMEHTHI BeO-aHa/IMTUKY [I1s1 aHaIn3a
COOTBETCTBUS CTPYKTYPbI, KOHTEHTA U HAaBUTaLIUK OUOIMOTEUHOro caiTa
MoTPeOHOCTSIM MOJTb30BaTe el OUOIMOTeKH

Heobxoqumble 3HaHUS

OcHoBbl bubmoTekoBeeHus1, OrborpadoBeseHysi, THHOPMALIMOHHO-
aHA/IUTHUECKOH [1esITeNTbHOCTH, IOKYMEHTOBeieHHsT, ”THPOPMaTUKH, TeOPUN
COLMa/IbHBIX KOMMYHUKALIUK, UHPOPMALIMOHHOM KY/IbTYPbI

HopmatrBHbIe TIpaBOBbBIe aKThI 10 OMO/IMOTEUHO-UHMDOPMAITMOHHOH
JiesITeTbHOCTH, MHPOPMAaLIMOHHOM 6e30T1acHOCTH, TI0 3allUTe aBTOPCKOTO MpaBa
B LIM(POBOI Cpejie, UHTeIEKTyaIbHOM COOCTBEHHOCTH, MTEPCOHATBHBIX JaHHBIX

OcHOBbI MHGOPMAI[MOHHOTO MapKETUHT'a, B TOM UHCJ/Ie UHTEPHET-TeXHO/I0T Ui
r3yueHust tHOOPMAIMOHHBIX MTOTPeOHOCTeH 1MoJIb30BaTe el OubIMoTeKH

TexHosoruu paboThI € UPPOBHIM KOHTEHTOM OHOJTMOTEK, B TOM UKC/Ie CaliToM,
aKKayHTOM U TPYTIIaMH B COLIAIbHBIX CETSIX

MeToauKY CO3/iaHus U PeJJaKTHPOBaHWsl MH()OPMAaLIMOHHOTO KOHTEeHTa JJisl
OMO/IMOTEeUHBIX CAUTOB/TIOPTAIOB U COIMAIBHBIX Me/iia

OTeuecTBeHHas ¥ 3apy0ekHasi Xy/10’)KeCTBeHHas! JIMTepaTypa, OCHOBBI
COLIMA/IbHBIX, T'YMaHUTAPHBIX, TOYHBIX U €CTECTBEHHBIX HayK, UCKYyCCTBA

Hopwmel ipodeccrioHanbHOM OMOTMOTEUHOM STUKUA ¥ KOPITOPATUBHOM KY/bTYPbI

Oco6ble yc/IoBUS OITyCKa K
pabore

Jpyrue xapakTepyuCTUKU

3.2. O600menHas TpyaoBasi GpyHKIuA «DopMUpoOBaHHUeE, yueT U 00padoTKa 01bmoTeuHoro o a»

HanmeHoBaHue

IMpoucxosxaeHre 06001IeHHOM
TPyZAOBOU HyHKIUH

dopmMurpoBaHUe, yueT U 06paboTKa Ko B YpoBeHs 6
6ubmoTeuHoro dboHa A KBaMUKaLHU
OpruHan X 3auMCTBOBaHO 13
OopUrvHasa
Kon PerucrpaliioHHbI HOMep
OpUrMHa npodeccroHaNBEHOTO
a CTaHJapTa

Bo3Mo)KHBIE HAUMEHOBaHMS
JO/DKHOCTeH, ripodeccuid

BubMoTeKapb-KOMILIEKTAaTOP
OKCrepT 1o KOMIUIeKTOBaHUI0 6ubsimoteuHoro GoHga




TpeboBanus k obpa3oBanuio | CpezsHee npodeccroHanmbHOe 00pa30BaHKe — POTPAMMBI MTO[TOTOBKU

1 00yJyeHHIO CTIeIMaTMCTOB CPeJJHero 3BeHa
13011
Briciiee o6pa3oBaHue — 6akamaBpuat
WIn

Briciiee obpa3oBanue (HempoduibHOe) — 6akanaBpuaT U JOTIOIHUTe/TbHOe
ripoeccrioHabHOe 0Opa3oBaHKe — IMPOrpaMMbI TIOBBIIIeHHs KBaT(DUKALUH,
TporpaMMbl podeccroHaabHOMN MepernoAroTOBKY M0 MPOQUII0 JesiTeIbHOCTU

TpeboBaHUs K OTMBITY J71st MO/KHOCTU «9KCTIEPT TI0 KOMIUIEKTOBaHUIO OMO/TMOTEUHOTO (POH/Ia» CTaXxK
TIPAKTUYECKOM paboThI paboTHI 110 TPOGUITIO /1eSITeTLHOCTH He MeHee TPeX JieT

Oco0ble yc/ioBUS AOMyCKa K |-

pabore

IIpyruie XapakTepUCTUKH PeKoMeH/TyeTCsl ZIONOTHUTE/IbHOE TIpOo(eccroHaIbHOe 00pa3oBaHue —

MpOrpamMMbl MOBBILIEHHsT KBaTU(PUKALIMK TI0 IPOQUITIO /1eATe/IbHOCTH (He pexxe
OJIHOTO pasa B TPU rofja)

[lonoyHUTebHbIE XapaKTepUCTUKU

HauMeHOBaHHe /IOKyMEHTa Ko HaumeHoBaHre 6a30BOi TPYIITbI, JOHKHOCTH (TTPodeccri)
WU CTeLuaJbHOCTH
OK3 2622, CrieriaiMcThbl 6UbIMOTEK
ETKC nmn EKC OKCITePT 110 KOMIUIEKTOBaHHIO OnbmoTeuHoro (hoHzaa
OKIIATP 20316 BubnmoTekapb
OKCO 2016 8.51.02.03 bubmoTeKkoBeieHre
8.51.03.06 bubmoteuHo-uHbOpMaIMOHHas JesITe/TIbHOCTD

3.2.1. TpypoBas ¢pyHKIusA

KomrmiekToBaHre 6nbaroTeuHoro ¢hoHaa
YposeHb
HaumeHoBaHue 1eYaTHbIMU U 3/1IeKTPOHHBIMU Kog, B/01.6 6
KBa/mMuKaum

JOKYMEeHTaMH, CeTeBbIMU pecypcaMmu

IMpoucxosxzerre 06001IeHHOH 3alMCTBOBaHO 13
P A . Opurusan 1577
TPYOBOU DYHKIMM OpHUTrHHAIA
Kon PerucTpaijioHHbIi HOMep
OpHUTHHA npoeCCHOHAIEHOTO
a cTaHzapra

TpynoBbIe 1elCTBUS MOHUTOPHHI/3KCIIepTH3a KHWKHOTO PbIHKA, PhIHKA 3JIeKTPOHHBIX U3J,aHUM,

CeTeBbIX JINLIEH3UOHHBIX U OTKPBITBIX PECYPCOB C LeJIbI0 MO/Ie/IMPOBaHUS,
npodWIMPOBaHUs U TUIAHUPOBaHUsI KOMIIEKTOBaHUST 61O/IMoTeuHbIX (hOH/OB

[ToaroToBKa npe/yioykeHUH K M1aHy (prHaHCOBO-XO03SIICTBEHHOM /1eATe/IbHOCTH
6ubsmoTeky 1o 00beMy (PMHAHCUPOBAHKST KOMIIEKTOBAaHUS (POH/IA, BbIJIE/IEHUIO
JTMMWTOB Ha OCYII[eCTB/IeHre OCHOBHBIX BUIOB 3aKyTIOK, IPHOOPeTEeHHIO TPaB
JIOCTYTIA K 3/IEKTPOHHBIM JJOKYMeHTaM U pecypcaM CeTeBOro pacrpoCTpaHeHUs

Pa3paboTka rpodusisi KOMIUIEKTOBaHHSI OMOIMOTEKH 1 OTTePAaTUBHOIO TEMATUKO-
THUIOJIOTMYECKOT0 T/IaHa KOMIUIEKTOBAHUsSI OMO/IMOTeKU

YcTaHoB/IeHHe TIPo(deCcCHOHaNbHBIX KOHTAKTOB C U3JAl0LUMK OpraHu3al[|sMHu,
MOCTaBIIMKAMH TIeUaTHON M 3/IEKTPOHHOM MPOAYKIMU, arperaTopaMu
3/IEKTPOHHBIX PECYPCOB, CO CIIOHCOPAMH Y IAPUTEJISIMU T10 BOTIPOCAM
KOMIUIEKTOBAaHUST OMO/IMOoTeUHOTo hoHzA




[TepBUYHBINM OTOOP MEUATHBIX JOKYMEHTOB /IJisl BKJIFOUeHUsT B OMO/IMOTeUHbIN
(hoH/I B COOTBETCTBUU C MPOPUIeM U TeMaTUKO-TUIO/IOTMUeCKUM T/TaHOM
KOMIL/IeKTOBaHUSI

Pab6oTa c AOKYMEHTaMH, ITOCTYIIMBIIMMU B OMO/IMOTEeUHBIN Cl)OH,I[ B KauecCTBe
00s13aTe/IbHOTO 3K3eMIlIApa

PaboThI MO TEKYIIEMY KOMIUIEKTOBaHUIO OMOIMOTeUHOro (hOoH/ja eYaTHbIMU
JIOKyMeHTaMH: BhIsIBJIeHUe, OlleHKa, 0TOOop, 3aKa3, BeIOOp criocoba
KOMIJIEKTOBAHHS U 3aKYIIKU, TIPUEM JJOKYMEHTOB B ()OH/I

PaboThl MO peTPOCIeKTHBHOMY KOMITJIEKTOBaHUIO O6ubroTeuHoro ¢GoH/ja, B TOM
yKC/ie peIKUMH U 1IeHHBIMHU U3/JaHUSIMU, BOCITOJTHEHUE JIaKyH (1Tpo0besioB)
TeKyIllero KOMIT/IEeKTOBAHUSI

PaboThI 110 KOMITJIEKTOBAHHIO OMOIMOTEUHOr0 Cl)OH,E[a 3JIEKTPOHHbBIMU
AOKYMEHTAMU: Hd CbEMHBIX HOCUTEJIAX, HTHCTA/IJIMPOBAHHBIMHU, JIMLIEH3WUOHHBIMU
pecypCaMu JIOKAJIBHOT'O U YId/IEHHOI'O JOCTYTId

PaboTa B 6MO/MOTEKE C OTKPBITBIMU PeCYpPCaMH YJa/IeHHOT'O I0CTYTIA C LIe/TbI0
pacIIMpeHust BO3MOXXHOCTEH y/I0BJIETBOPEHHSI 3aIPOCOB TI0/Ib30BaTe el
OUbIMOTeKU

[ToAroToOBKAa AOKYMEHTALUU [i7isl IPOBe/IeHHs] 3aKYTIOK /i TOCY/IapCTBeHHbIX U
MYHULIMTIABHBIX HYX/I, TTIPOEKTOB I0KYMEHTOB /IJisl 3aK/IFOUeHusI
JIOTOBOPOB/KOHTPAKTOB C 11e/Tbi0 KOMIT/IeKTOBaHUs 6uboTeuHoro ¢hoHja

Odopmenue B 61bMOTEKe TIOATMCKH Ha ITePUOJUUECKHe U MTPO/I0/DKAIOIIeCs
revaTHbIe U3/IaHus, Ha TI0/Ib30BaHUe KOJUIeKLUSIMU (CepBHUCaMM) 3/1IeKTPOHHBIX

pecypcoB

Opranu3aiys B 6ubmoreke MexKOMOTMOTEUHOT 0/MeXKIyHAPOHOTO
KHUT0OOMeHa B T1e/IsIX [JOTIOJTHUTE/TBHOTO KOMILIEKTOBAHHUSI OUO/IMOTEUHOT0

donma

Beznenue cripaBouHol 6a3bl JaHHBIX OMOMMOTEKU 1Sl TEKYIIEro 1
PEeTPOCTIEKTMBHOTO KOMITJIEKTOBaHMsI OMOIMoTeuHOro hoHaa

Heobxoavmbie ymMmeHUst

AHaJ'II/IBI/IPOBaTb npeajoKeHns U 1IeHOBYIO IMOJIMTUKY KHUT'OU34aTe/IbCKOro 1
KHHUT'OTOProBOIr'o PbIHKOB, PBIHKA 3/IEKTPOHHLIX ITPOAYKTOB, CEPBHCOB U YC/IYT

Ocy11ecTBASTb MOATOTOBKY AOKYMEHTALUU 110 TPOBeJEeHUI0 3aKyTIOK JI7Is
TEKYII[er0 U PeTPOCTIEKTUBHOTO KOMIUIEKTOBaHUsI 61bmoTeyHoro ¢oHza, B TOM
yKC/ie onurcaHue 00beKTa 3aKyIKU, pacuyeT Haua/JbHOMW 1jeHbl KOHTPAKTa,
oripeziesieHre TpeOOBaHMH K 3aKyTlaeMbIM KHUTaM M 37IEKTPOHHBIM pecypcam

Bectu B 6ubMoTeKe TTOATOTOBUTE/IbHYIO PAabOTY 110 3aK/IFOUEHHIO JI0TOBOPOB,
KOHTPaKTOB, JIML[€EH3UOHHBIX COT/IALIEHUH C U3/1aTe/IIMU U TTPaBo00O/IaZiaTesiMu
TeYaTHBIX U3/JaHHUH, TIPOU3BOJUTE/ISIMU/arperaTopamMmu 371eKTPOHHBIX PECYPCOB

Ocy11iecTBASTh B OMO/IMOTEKE TIONMCKY Ha MePUOAUUYeCKUe TieuaTHbIe U3aHHs,
0OpMIATH AOCTYT K KOJIIEKI[USIM/CEePBUCAM CeTeBBIX JIMLIEH3MOHHBIX PeCypCOB

BBIMOMHATE TEXHOIOTMYECKHE TIPOLIECCHI 110 TEKYIEMY U PETPOCIIEKTUBHOMY
KOMITJIEKTOBaHUIO OubmoTeyHoro ¢hoHza

Hcrosib30BaTh TEXHOJIOTUN MeXOHUOIMOTEUHOT0/MEXK[yHAPOAHOTO
KHUTr0OOMeHa [Ij1s1 KOMIIEKTOBaHUs 6ubmoTeuHoro dhoHa

Vcrnonb30BaTh MeTO/IUKH OLIEHKH JOKYMEHTOB, TIOCTYITUBILNX B OMOIMOTeUHbIN
¢donp 6e3 ykazaHUs LieHbI

[TpyUMeHsITh METOAUKY 0(OPMJ/IEHHS] KHIDKHBIX JApPOB U MO’KEPTBOBAaHUH B
O6ubmoTeuHbIN GoH/,

BecTu cripaBouHyt0 6a3y JaHHBIX /JIs1 TEKYIIEro U PeTPOCIIEKTUBHOTO
KOMITJIeKTOBaHMsI O610/oTeuHoro GoHza, B TOM UKC/Ie 3aKa3aHHBIX U3aHUM

YcraHaB/1MBaTh Npo(ecCuoHaIbHbIe KOHTAKThI C U3/A0LMMU OpraHr3aLusaMHy,




TPOM3BOUTENSIMU Y TIOCTaBLIMKaMU NIeYaTHOU U 3/IeKTPOHHOM MPOAYKLIWHY,
arperaTopamMmu 10 BOTPOCaM KOMITJIEKTOBaHUsI OMOMoTeuHoro dhoHaa

Vcroib30BaTh TEXHOJIOTHH PAOOTHI C aBTOMATU3UPOBAHHOM OHMO/IMOTEUHO-
MH(OPMAIIMOHHOW CHUCTEMOU OMO/IMOTEeKH, [TU(POBbIE TEXHOJIOTUN U
TeXHUUYEeCKHe CPe/ICTBA B MPOoLieccaX KOMIUIEKTOBaHUs OubimoTeuHoro GoHga

HeobOxoaumble 3HaHUS

OcHoBbl 6ubMMOTeKOBeAeHus1, OuborpadoBejeHNs], JOKyMeHTOBeJeHs,
KHUTOBeZieHus1, brubimoteuHoro poH0BeieHus

HopmatrBHbIe TIpaBOBbIe aKThI 10 6HO/MOTeUHO-UHGOPMALIMOHHOM,
KHUTOU3/IaTeIbCKO U KHUTOTOPrOBOM /lesITe/IbHOCTH; 3aKyTKaM Jist
roCy/JapCTBEeHHBIX U MYHHULIUTAIBLHBIX HY>X/]; THPOPMaI[MOHHOW 6e30TacHOCTH,
3alyTe aBTOPCKOTo MpaBa B LM(POBOI cpefie ¥ MHTe/IeKTYyaIbHOM
COOCTBEHHOCTH; TIPOTHUBO/IECTBUIO SKCTPEMHUCTCKOM /IeATeIbHOCTH; 3allliTe
neteld OT UHGOPMALIUU, TIPUUMHSIOLel BpeJ, UX 3/J0POBbIO U PAa3BUTUIO

MeTo bl OpraHU3al[ii U TeEXHOJIOTMHM KOMITJIEKTOBaHHS 61O/IMoTeuHoro poxHa

VICTOYHUKY KOMIT/IEKTOBaHHUS OMO/IHOTeUHOI0 (I)OH,[La Tne4yaTHbIMHU 1
3JIGKTPOHHBIMH JOKYMEHTAMH, Ce€TEBbIMH peCypPCaMH JIOKA/IbBHOT'O U YAd/IEHHOI'O
AO0CTYyIla, OCHOBHbIE€ BU/IbI 3dKYIIOK

OCHOBBI 11eHO00pa30BaHuUs Ha KHIKHYO MTPOYKLMIO, OCHOBHBIE KaHAJIbI
KHUTOPACIPOCTPaHeHus1, CUCTeMa JOKYMeHTOCHa0KeHus1 OUO/TMoTeK

PBIHOK JIUI[eH3MOHHBIX 37IEKTPOHHBIX PECYPCOB, 1]€HOBasi U CEPBUCHAs TIOJIUTHKA
TIPOU3BOAMTE/IEN U arperaTopoB eKTPOHHBIX PeCypPCOB

OrtpacsieBasi, BU/[0Basi, TUIIOJIOTHYECKAsT, )KaHPOBasi CTPYKTypa
KHUTOU3/IaTe/TbCKOT0 ¥ KHUTOTOPTOBOT'O IOKYMEHTHOTO TTOTOKA

CojeprkaTe/ibHble, (hOpMaibHbIE U 1IEHOBbIE KPUTEPUH O0TOOpa MeuaTHBIX U
3JIEKTPOHHBIX ZIOKYMEHTOB, y/1a/leHHBIX CETEBBIX PECYPCOB /11 (hoHAa
OUbIMOTeKU

OTteuecTBeHHas U 3apy6e>KHa$1 XyA0)XeCTBeHHas JIMTepaTypad, OCHOBBI
COLIMa/IbHBIX, TYMAHUTAPHBIX, TOUHBIX X €CTECTBEHHBIX HAYK, NICKYCCTBd

Hopw™mel ipodeccrioHanbHOM OUOTMOTEUHOM 3THKU, KOPIIOPAaTUBHOM KYJ/IBTYPBHI,
TpaBU/a [1eJI0BOM MepernycKy U BeJleHUsl 1eperoBOpoB

Oco6blie yc/ioBUS AOMyCKa K
pabore

[pyrue xapakTepUCTUKU

3.2.2. TpypoBasi pyHKIHA

IMpoucxosxaeHre 06001IeHHOM
TPyZAOBOM HyHKLIUN

YpoBeHb
Haumenosanue | YueT u obpaboTka 6ubnuoTeynoro gonHza Kog B/02.6 P 6
KBa/mMuKaum
3aMMCTBOBaHO U3
OpuruHan X 1577
OpUrvHama
Kog, PerucrpaljioHHbIit HOMep
OpWTHMHA nipodeccroHaNBEHOTO
a cTaHjapra

TpyzoBbIe 1elCTBUS

Benenue nuddepeHpoBaHHOr0 (MHAUBUAYaJIbHOT0) U MHTETPUPOBAHHOTO
(cymMMapHOro) yuerta re4yaTHbIX JOKyMeHTOB OubmoreuHoro ¢oHza

Benenne B 6uboTeke CyMMapHOTO ¥ MHAWBUAYATBHOTO yueTa 3/IeKTPOHHbBIX
JIOKYMEHTOB Ha (pri3nyeCKUX HOCUTeSIX, UHCTa/I/TMPOBaHHbIX, CETEBBIX PeCypCOB
JIOKa/IbHOT'O U y/la/IeHHOr0 ZI0CTyIa

TexHuueckasi 06paboTKa, ITPUXKOAMPOBAHKE W PAIMOUYACTOTHASI MADKUPOBKA




JIOKYMEHTOB, MOCTYNUBILWX B OMOIMOTeUHbIH (QOH/

bubnuorpaduyeckas 06paboTKa JOKyMEHTOB, TTOCTYIHBIINX B OUO/IHOTEUHBIN
doHp, onpesienieHre HamMursi 6ubMOrpadUyecKoro OMUcaHus JOKYMEHTOB B
3/IeKTPOHHOM/TPAIUI[MOHHOM KaTajiore OUO/IMOTeKH

PacnipesieneHve 1 nepejaua NOCTYNMUBILMX JOKYMEHTOB B (DYHKL[MOHA/IbHbIE
ro/ipa3ienexusi bubiuoreku

[ToaroTOBKA COTIPOBO/IUTE/LHBIX JOKYMEHTOB TI0 (haKTaM XO3SICTBEHHOMN
JIesITeIbHOCTH ¢ OMO/TMOTeUHBIM (DOHIOM /1JIsi OyXTanTepCKOro yueTa MeyaTHbIX
W31aHuN

[ToAroToBKa CONMpOBOAUTENBHBIX JOKYMEHTOB M0 (hakTaM X03sIlCTBEHHOM
JIesITeIbHOCTH C OM0/TMOTeUHBIM (DOHIOM B I[e/IIX OyXraaTepckoro yJyera
3JIEKTPOHHBIX PECYpPCOB, B TOM umc/ie ohopM/IeHHe JIUIIEH3MOHHBIX I0OTOBOPOB
Ha JIOCTYT K 3JIEKTPOHHBIM pecypcam, 6a3am [JaHHBIX U pecypcaM CeTeBOro
pacIipoCcTpaHeHuUst

YueT coctaBa M UTOTOB JIBM>KeHUs1 O1b/imoTeuHoro GpoHza, B TOM UKC/Ie JJis
TIpeJj0CTaB/IeHUs] OpraHaM rocyZjapCTBeHHOM CTaTUCTUKU

HeobOxopumbie ymeHust

Hcro/ib30BaTh TEXHOIOTUN JUPQPepeHI[UPOBAaHHOTO (MHIUBH/YaTbHOTO) U
WHTErpUPOBaHHOrO (CYMMAapHOr0) y4eTa MevyaTHbIX JOKYMEHTOB, MTOCTYIUBIINX
B OMOMMOTEeUHbIN (OH/

[TpuMeHSTH B OMOMMOTEKAX TEXHOIOTUH CYMMapHOTO U MHWBHU/Iya/TbHOTO yUeTa
3/IEKTPOHHBIX JOKYMEHTOB Ha (PU3MUeCKUX HOCUTESIX, MHCTA/TTUPOBAHHBIX,
CeTeBbIX PeCypCOB JIOKAaIbHOTO U y/Ja/leHHOT 0 JOCTYyIIa

Ocy1ecTBiATh B OMO/IMOTEKaX TEXHUUYeCKYI0 00paboTKy reyaTHbIX U
5/IEKTPOHHBIX JOKYMEHTOB Ha (PM3HUUECKUX HOCUTEISIX B COOTBETCTBHUH C
yCTaHOBJIEHHbIMU TPEOOBAHUSAMMU, B TOM UKCJIE [ITPUXKOJUPOBAHKE U
PaZiioYaCTOTHYIO MapKUPOBKY /JOKYMEHTOB

OcymecTBiATs 6ubMorpadryeckyro 00paboTKy MOCTYNMBIINX JOKYMEHTOB B
COOTBETCTBHUM C MPHUHSATHIMU CTaHAAPTaMK OMO/IMOrpadruecKoro OMMCaHus v
yCTaHOBJ/IEHHbIMU B OMO/IMOTEKe MpaBUIaMu

OdopmaTh JOKyMeHTaLMIO 110 Tepejiaue MOCTYNUBIIMX JOKYMEHTOB B
(yHKI[MOHATbHBIE TIO/Ipa3zesieHus: OuboTeku

Vcrnonb30BaTh TEXHOMIOTHU pabOThI C aBBTOMAaTU3MPOBaHHOM OHO/MOTEUHO-
WHGOPMAI[MOHHOM CCTeMOM 6UOMMOTeKH, LIU(PPOBbIE TEXHOIOTUU U
TeXHUYECKHe CPeJICTBA BO BCEX MpoIjeccax yueta U 00paboTKy OMOIMOTEUHOTO

tdhonza

Heobxoqumble 3HaHUs

OcHoBbI OMbMoTeKOBeeHUs, OubMorpadoBeieH s, JOKYMEeHTOBeIeHUS,
KHUTOBeJieHus1, 0M0OMoTeuHoro )oH/[0BeIeHusT

HopmatrBHbIe TIpaBOBbIe aKThI M0 OUO/THOTEUHO-UHGOPMALIMOHHOM,
KHUTOU3/ATeThCKOM U KHUTOTOPTrOBOU J1esiTe/IbHOCTU, WH(OPMAaLIOHHOM
0e30MacHOCTH U 3al[UTe UHTe/UIeKTyaTbHONW COOCTBEHHOCTH; MPOTHUBO/IEHCTBUIO
9KCTPEMUCTCKOM eaTeTbHOCTH; 3alluTe JeTeil 0T UH(QOopMaLU, TPUUKHSIOLeN
Bpe/] UX 3ZI0POBbIO0 U Pa3BUTUIO

HopMaTuBHBIE JOKYMEHTBI TI0 yueTy 6ubmoTeyHoro $GoHfa, TOPSAAOK yJyeTa
NeyaTHbIX U 3/1eKTPOHHBIX IOKYMEHTOB Ha (PU3NUeCKUX HOCUTeJISX,
WHCTa/VIMPOBAHHBIX, CeTeBBIX PeCYPCOB JIOKA/JIbHOI'O Y YJa/JeHHOI'0 10CTyma

TexHosioruu AvddepeHIMPOBAHHOTO Y MHTErPUPOBAHHOTO yueTa MeyaTHbIX U
3/IEKTPOHHBIX JOKYMEHTOB Ha (U3UUECKUX HOCUTEJISIX, MTOCTYUBLINX B
OubMOTeYHBIH (HOHZ

[TpaBu/ia ¥ MOC/IEI0BATEILHOCT TEXHUUECKOW 00pabOTKH JJOKyMEHTOB,
MOCTYTHUBIIMX B OUO/IHOTEUHBIN HOH[




Mertozp! 6ubrorpaduueckoit 06pabOTKU TeUaTHBIX/3/IEKTPOHHBIX JOKYMEHTOB,
MOCTYTMHUBIIMX B OUO/IHOTEUHBIN HOH[

[TpaBuia oopmiieHHs: JOKYMeHTal|U 10 Tepejaue NMOCTYIUBIINX JOKYMEHTOB
B (hyHKIIMOHAJIbHBIE TT0Zipa3zeieHust OMbIoTeKu

OrteuecTBeHHas 1 3apy0ekHast Xy/I0’KeCTBeHHas! JINTepaTypa, OCHOBEI
COLIMa/IbHbIX, T'YMaHUTapHbIX, TOUHBIX U eCTeCTBEHHBIX HayK, UCKYyCCTBa

Hopwmebl ipodeccroHanbHOM 6MOIMOTEUHON STUKU

Oco0ble yc/1oBUS JIOTTyCKa K
pabore

[pyrue xapakTepucTHUKN

3.3. O6o0menHas TpyaoBas GyHKIuA «OpraHu3anus U coxpaHeHue 6ub/moreunoro gonpa»

HaumeHoBaHue

ITpoucxosxzaeHue 06001eHHOM
TPY10BOM QYHKI[UH

Opranusanys ¥ coxpaHeHue Ko C YpoBeHb 6
6ubmoTeyHoro ¢oHza 4 KBaM(UKALH
OpruHan X 3aMMCTBOBaHO U3
OpWTMHana
Koz PerucrpauyoHHbIéi HOMep
OpHUTHHa rpogeccroHaIbHOTO
a CTaHJapTa

Bo3MoykHBIe HAUMEHOBaHUS
JIOJKHOCTeH, mpodeccuii

Xpanutesnb 6ubmuoTeuHoro GoHga

CreLjianuct 1o KoHcepBalyu 6ubmoreuHoro ¢oHza
Crnerjanuct 1o paboTe ¢ peJKMMH KHUTaMH

['MaBHBIN CrienUanvcT 1o paboTe ¢ peJKUMHU KHUTAMH
CrieL{MaTCT TI0 MUKPOKOITMPOBAHUIO U OLIM(POBKE JOKyMEHTOB

TpeboBanus K 00pa30BaHKIO

¥ 00yueHHIo

Beiciiee obpa3oBaHue — 6akanaBpyaT

WM

Briciree o6pa3oBanue (HerpoduabHOe) — OaKaaBpyaT U JOTIOTHUTETbHOe
nipodeccroHabHOe 0Opa3oBaHKe — MPOrPaMMBbI TIOBBIIIEHUsT KBaTU(HUKALIWH,
TporpaMMbI MpodeccoHaIbHOM MeperoAroTOBKY 0 MPOQUII0 JesiTe/IbHOCTU

TpeboBaHUs K OTBITY
TPaKTHUeCKOH paboThI

J171s1 TO/KHOCTY «TJIaBHBIM CHIeLMaT|CT 10 paboTe C peAKUMU KHUTaMU» CTaX
paboThl 10 NMPOGUIIO [1eSITeIbHOCTU He MeHee Tpex JieT

Oco0ble yc/1oBUS JOTTyCKa K

paboTe

Jpyrue xapakTepuCTUKU

PekoMeH/[yeTCsl OTIOTHUTeTbHOe TIpo(ecCcroHabHOe 00pa3oBaHue —
TporpaMMbI MOBbIIIEHUsT KBaTU(UKALIMK 110 TIPOUIIIO AesTeIbHOCTH (He pexxe
O/IHOTO pa3a B TPH Ir'oja)

J171s1 MO/KHOCTU «CTeLIMaTUCT 110 paboTe ¢ peJKUMU KHUTaMi» — MPOQUIbHAsT
MporpamMmma Z0TNoTHUTeTbHOTO TIPOo(eCcCOHANMbHOTO 00pa30BaHUs

7151 MOIKHOCTH «CITEL[HA/TUCT 10 KOHCepBaluu 6ubmoTeuHoro GoHja» —
npoduIbHas porpaMMa JIOMOTHUTETFHOTO TPOod)eCCHOHATBHOTO 00pa30BaHus
1715t OJDKHOCTH «CIeI[Ua/IMCT TI0 MUKPOKOITUPOBAHUIO U OL[U(POBKe
JIOKyMeHTOB» — TIpoduIbHast POrpaMMa JOTIOTHUTeTbHOTO
npodheCcCUOHATBFHOTO 00pa30BaHMUS

JlonoiHUTeNbHbIe XapaKTepUCTUKU

HammeHOoBaHMe AOKYMEHTa KO,E[

HaumeHoBaHre 6a30BOi TPYIITbI, JO/HKHOCTH (TTPOdeccri)
WU CTeLaJbHOCTH




OK3

2622, CreryanucTbl OMOIMOTEK

ETKC umu EKC

CrieL{uanucT 1o yYeTHO-XPAHUTEeIbCKOW JOKYMeHTalu1

CrieLiMa/TuCT TI0 TIPEBEeHTHBHOM KOHCepBalvy
6ubmoTeuHbIX (HOH/IOB

CrieLMa/TUCT TI0 MaCCOBOM KOHCepBaIuy OUOTMOTeUHBIX
boH0B

OKII/JITP

21020 ['naBHBINM XpaHUTeb (POH/0B

27406 XpanuTtenb (GOHI0B

OKCO 2016

8.51.03.06 BubmioteyHo-nHGpOpMaIiMoHHas 1eSITeTbHOCTh

3.3.1. TpypoBas QpyHKIuUsA

HaumeHoBaHue

[TpoucxosaeHre 0600IIeHHOM
TPYZA0BOU (HyHKLIUU

Opranu3aiusi, obecrieueHre COXPaHHOCTH Ko C/0L.6 YpoBeHb 6
u 6e3omacHoCTH 6UO/IMOTEUHOTO PoHA A ) KBa/MUKALIH
Opurusan X 3auMCTBOBaHO U3 1577
OpUrMHana
Kon PerucrpalivioHHbIN HOMEp
OpHUTHHa rpodeccroHaIbHOTO
a cTaHzapTa

TpyzoBble felcTBUS

Pa3MEH_[8HI/Ie " paCCTAHOBKA MOCTYIMBUINX JOKYMEHTOB B COOTBETCTBUHU C
YCTAHOBJ/IEHHBIMUW HOPDMdaMM U IPUHATBIMU B 61bmoTeke MMpaBW/iaMH, CO3dHHE
CHUCTEeMBbI HaBUT'dLIMHX 10 Cl)OH'Z[OXpaHeHI/II-O oubmoTekn

[TpoBesieHre KOHTPOJILHBIX MMPOBEPOK (TIepeyyeTa), ABMKeHHUs] OUOIHOTEeUHOTO
(dhoHza, B TOM urcse (GoH/a CeTeBbIX JIOKA/IbHBIX TOKYMEHTOB

[TpoBezeHe MPOBEPOK XpaHeHHs1 OMOIMOTeYHOTO (POH/A C TIe/TbI0 BBISBIEHHUS
TIOBPEXKJeHUN JOKYMEHTOB, YTpaT, 3a/j0/DKEHHOCTeN, HapyLlUeHUH MpaBuI
pacCTaHOBKU

AHanu3 cocTaBa ¥ UCIIOb30BaHKsI OMOIMOTEUHOT0 d)OH,Z[a

Pabora c 6ubmmoTeuHbIM (JOHJOM TI0 BBISIB/IEHHIO HEMTPOPU/IBHBIX, yCTapeBIIKX,
IyO/IeTHBIX, BETXUX JOKYMEHTOB C IIe/IbI0 TIepepaciipefielieHust MeXIY
nozadoHzamMu 616/MoTeKH, 6€3B03Me3/IHOM Tiepeiaun, peaar3aljui

VckoueHue TIeYaTHbIX U 3JIEKTPOHHBIX JOKYMEHTOB Ha (PU3UUECKUX HOCUTESX
U3 coctaBa 6ubIMOTEUHOr0 POH/IA B COOTBETCTBUH C YCTAHOB/IEHHBIMH B
Oub/MOTEKe TIpaBU/IaMU

OpraHusaiys OTKPBITOro AocTymna K bubmoreynomy (GoH/y U co3aHne
CUCTeMbl HaBUTaL[UU 110 OTKPLITOMY GOHAY 6UOIMOTeK:

ObecreyeHne HEOOXOAMMOTO PeXXHMMa XpaHeHHs 61bMoTeuHoro oH/Aa:
CBETOBOTO, TEMITEPATyPHO-BI&XHOCTHOTO, CAHUTAPHO-TUTHEHNYECKOTO

Opranusaiiys ¥ obecrieueHue NPeBeHTHBHON ¥ MacCOBOM KOHCepBal|u
JIOKyMeHTOB 6uboTeuHoro GhoHza

OpraHu3aliysi ¥ MpoBe/ieHre TeKYIIero peMOHTa JJOKyMeHTOB OHO/TMOTeUHOTr0
dboHga

ObGecrieueHue MOXKapHOUW U OMOJIOTUUECKOM 6e301MacHOCTH OUOIMOTEUHOTO
(on/a, 6e30MMaCHOCTH OT HeCAHKIMOHUPOBAHHBIX /IeHCTBUH T10/1b30BaTeIei
OoubMoTeKH

OCymECTBIIEHHE KOHTPOJIA COXPAHHOCTHU JOKYMEHTOB Ha BCEX 3TalldX UX
HCIIO/Ib30BaHus B OMbMoTeKe: MOCTYyIlV/IEHHUE B (bOH,Z[, ABWKeHHE BHYTPpH
6I/I6JII/IOTEKI/I, Bbl/ld4d B IIponeccax O6CIIy>KI/IBaHI/IH I10/Ib30BaTe el 6I/I6JII/IOTEKI/I,




BO3BpAT Ha MeCTO XpaHeHusl; BefieHue pabouero arrapara (GoHZOXpaHeHus!

KoHTpo/Ib COXpaHHOCTH /I0KYMeHTOB 13 6ubmoTreyHoro ¢hoHza mpu
5KCTMIOHUPOBAHUH, KCEPOKOITMPOBaHUH, MUKPO(QHU/IEMUPOBaHNY, TIepeBo/ie B
urppoBoy (hopMat, TpaHCIIOPTUPOBKE

Opranusauysi MOHUTOPUHTa COXPAaHHOCTH OubsmoTeuHoro GoH/a; BeJeHue
MapKUPOBKHU U MacropTa COXpaHHOCTH ()OH/Ia C YUETOM OT/ieIbHbIX KaTeropui
JIOKyMEHTOB

Pa3paboTKa perjiaMeHTUPYIOIIUX JOKYMEHTOB 10 OpraHu3al[ii XpaHeHUs,
obecrieueHust 6€30MIaCHOCTH M COXpaHHOCTH OubMoTeyHoro dhoHaa

BeieHue 1/1aHOBO-O0TUYETHOM JJOKyMEHTAL[UH TI0 OPraHU3al[ii XpaHeHws],
obecrieueHust COXpaHHOCTH U 6e3omacHocTy 6ubmroTeyHoro dhoHaa

Heobxoavmbie ymMeHUst

Ocy111ecTBASTh PACCTAHOBKY JOKYMEHTOB B (hOHZOXpaHWIHILe OUO/IMOTeKN
COTJIaCHO MPHHSTHIM HOPMaM U MpaBU/iamMm

Ocy11ecTBASTE pa3MellieHre JOKYMeHTOB B QyHKIIOHAIBHBIX MTO/pa3/ie/eHusIX
6ubsmoTeky ¢ yueToMm obecrieueHHst OTKPBITOTO JIOCTYTIA K OHY

Hcro/b30BaTh TEXHOIOTUH KOHTPOJIBHBIX ITPOBEPOK O1broTeuHoro hoHAa U
ero JIB>KeHus!

Hcrosip30BaTh TEXHOOTUN UCK/TIOUEHHS JOKYMeHTOB 13 6ubmoTeunoro ¢oHza

[Mojmep>KvBaTh HOPMaTUBHbBIE PEXXUMBI XpaHeHUst O1M0oTeyHoro GpoHza:
CBETOBbIe, TeMITePaTyPHO-B/IA)KHOCTHbIE, CAHUTaPHO-TUTHEHUUeCKHe

Kcroib30BaTh TEXHOIOTUH MPEBEHTUBHOMN U (ha30BOI KOHCEPBAL[UU
JIOKYMEHTOB OUO/IMOTeUHOTO hoHzIA

Ocy1ecTBSTL TpeAyTpeAUTe/bHBIA PEMOHT JOKYMEHTOB OMO/TMOTEUHOTO
dhonza

Kcrosib30BaTh METOABI U CPeICTBA PO(MUIAKTUKY, 3allIUThI, e3MHCEKIUN 1
60pbOBI C GHOIOrMUECKUMU BPeIUTeIIMU OHbMoTeuHoro oH a

[TpuMeHATb OnepaTUBHbIE CPe/ICTBA MOKAPOTYLlIeHus1 B (hOH/I0XPaHU/IHIIE

TTprMeHSTh TAKTUUECKUEe U TEXHUUEeCKHe Cpe/ICTBa obecrieueHus: pu3nuecKoi
6e3omacHOCTH OMOMOTEUHOTO POHAA TIPY HECAHKLIMOHUPOBAHHBIX JEMCTBUSX U
HeILITaTHBIX CUTYyaL[UsIX

Pa3pabatkiBaTh peryiaMeHTHPYIOIIYe JOKYMEHThI 10 OpPraHU3aliui XpaHeHusl,
obecrieueHyst 6€30MaCHOCTH M COXpaHHOCTH OubMoTeyHoro dhoHaa

[TnaHUpOBaTh ¥ BECTU YUETHO-OTUETHYIO JOKYMEHTAIIHIO 110 OpraHU3allin
XpaHeHus1, obecTieueHus COXPAHHOCTH U 6e30macHOCTH 61bmoTeuHoro GpoHga

Hcroib30BaTh TeXHOIOTHU pabOThI C aBTOMATU3MPOBAHHOW OHUOIMOTEYHO-
MHGOPMaIMOHHOW CUCTeMOM OMOIMOTEKH, ITU(PPOBLIE TEXHOJIOTHUH U
TeXHUYeCKHe CPe/iCTBa B MPOLieccax OpraHu3aiuy U obecrieyeHusi COXpaHHOCTU
OubmoreyHoro GoHzaa

Heobxoaumble 3HaHUS

OcHoBel 6ubMOTEKOBeIeHUs1, Orb/MorpadoBeieHus], JOKYMeHTOBeIeHus,
KHUTOBeZieHus1, 0nbMoTeuHoro GpoHm0BeIeHUsS

HopmaTruBHBIE IPABOBbIE AKThI 0 OMOIMOTEUHO-MH(POPMALIMOHHOM
JesITe/IbHOCTH, OpPraHu3aliii U COXpaHeHHIo 61bMoTeuHbIx (GOH/OB,
KOMITJIEKCHOM crcTeMe 6e30racHOCTH 6HOIMOTeK, BK/IFOUast TI0XKapHYHO
0e30macHOCTb

CraH/iapThI U periaMeHTHPYIOIIYe JOKYMEeHTHI 10 KOHCepBaLK OMOIMOTeuHbIX
¢doH0B

TpeboBaHus K pa3MelleHHI0 OMOJTHOTeUHBIX JOKYMEHTOB Ha MeCTax XpaHeHMs,
HOpPMAaTHBbI pa3MeIlleHus], TUTIbl ¥ BU/Ibl PACCTAHOBKU OMO/MoTeuHOro hoHaa

TTopsijoK OpraHU3al[uK, MeTO/Ibl M TEXHOIOTHUH MTPOBEPKU OUOIMOTEUHOr0
donma




[Mopsiiok ucKIroueHust U3 6MOMOTeUHOTO (hOHA MeYaTHBIX U 3/IEKTPOHHBIX
JIOKYMEHTOB Ha (U3UUeCKUX HOCUTEISIX

MeTo/ibl ¥ TEXHOJIOTMH KOMIUIEKCHOTO 00C/Ie/I0BaHksT KHUTOX PaHUJIUIL] 1
racropTu3auu bubamoteuHoro hoHga

TpeboBaHus K CBeTOBOMY, TeMIlepaTypHO-B/Ia)KHOCTHOMY, CAHUTapHO-
TUrMeHnYeckoMy pe)kKrMam XpaHeHUst 6ubmroTteuHoro ¢hoHa

TpeboBaHus K MaTepUabHO-TEXHUUECKOH 6a3e hoHoXpaHeHUst OMOIMOTEKH 1
ero 060py/JOBaHHIO

Buonoruueckye moBpexxaeHus: OMO/TMOTEUHBIX JOKYMEHTOB, MephI UX
rpeiynpeXxAeHus U yCTpaHeH!s

[TpeBeHTHBHBIE METO/IbI, B TOM UHC/Ie (PU3HUECKHE U XUMUUECKHe, 3al[UThI
6ubmoTeuHoro dhoHAa

TexXHOIOTUM TIpeAyTIpeIUTeIbHOTO0 PEMOHTA JOKYMEHTOB O61OoTeuHoro poHAa

TaKTHUKO-TeXHUUYeCKHe CPeZICTBA U JIeUCTBUS B YCIOBUSAX KCTpeMabHOM
cuTyaluu s obecrieueHus Gpusnueckoi 3anuTbl 6ubmoTeuHoro dhoHa

OTeuecTBeHHas U 3EIPY6E)KH8H XyA0>XeCTBeHHas JiInTepaTypad, OCHOBBI
COHAJ/IbHbIX, T'YMdHHUTAPHBIX, TOUHbLIX U €CTECTBEHHLIX HAyK, UCKYCCTBd

HopwmeI ipodeccrioHanbHOM 6HMOIMOTEUHOM 3THKA

Oco0ble yc/1oBUs OTTyCKa K
paboTe

Jpyrue xapakTepuCcTUKU

3.3.2. TpypoBas QpyHKIUsA

IMpoucxoxxzaerre 06001IeHHOH
TPY/I0BOM HyHKLIH

OpraHu3auys ¥ TeXHOJIOTHUH PabOTHI C v
POBEHb
HaumeHoBaHue Ko, .

(hoH/IOM peaKHX U LIeHHBIX KHUT, a C/02.6 P — 6
KHW>XHBIX ITaMATHHUKOB
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OpWI'MHaIa
Koz PerucrpauyoHHbIl HOMep
OpWTHMHaN npogeccroHaNIBEHOTO
a cTaHzapTa

TpyzoBble felcTBuUs

BrisiBnenue, naeHTrdUKaLUs U U3yyeHUe LIeHHbIX U PeJKHUX KHUT/KHUKHBIX
MaMATHUKOB B (oHZe OMOIMOTEKH U APYTUX OpPraHU3alysiX-(hOH0Aep KaTeIsax

PeTpoCIeKTUBHOE U TEKYIIlee KOMILJIEKTOBaHHe/PeKOMIUIEKTOBaHHe (oH/Ia
PeIKUX U I[eHHbIX KHUT B OMO/IHMOTeKe

SKCHEPTI/BH PeOKHX W LIEHHBIX KHUT B 01b/MOoTEKe B Leadax OTHeCeHHs X K
KHIKHBIM ITaMATHHUKAM

Benenne B 6ubmMoTeke CyMMapHOTO ¥ MHAWBUIYaIbHOTO yueTa (hoH/ia peIKUX
Y LIeHHbIX KHUI/KHWKHBIX [TaMATHUKOB

AHanmMTHKO-CUHTeTHYeCKasi 00pab0oTKa peZIKUX U 1IeHHBIX KHUT, TIOCTYHBIINX B
dhonp 6ubIMOTEKH

PaccraHoBKa oH/Ia PeJJKUX U [IEHHBIX KHUT C YUE€TOM BBIJIe/IEHUS UX
CTiera/Ii3upoBaHHOro cobpanus B 61O/IMoTeke

ObGecrieueHre COXPaHHOCTH M 6e30TMacHOCTH OUO/IMOTEUHOTO (hOH/]A PEIKHUX U
L[eHHBIX KHUT, POBepKa GoHga

AHHOTHpPOBaHME peIKMX U LIEHHbIX KHUT/KHWKHBIX TTAMSITHUKOB B OMO/THOTEKe C
yueToM uxX 0CObeHHOCTel




Karajioru3saijysi, B TOM UKCJ/Ie 3/IeKTPOHHAs, PEJKUX U [IeHHbIX KHUT/KHMKHbIX
MaMSATHUKOB B OMO/TMOTEKe

PeruvcTpaliysi KHV)KHBIX TTaMSITHUKOB, XPaHSAMXCS B poHAax OUOIMOTeEK, B
roCyJapCTBEHHOM peecTpe KHWKHBIX [TaMSITHUKOB,
PeruoHaTbHOM/MYHULIMIIAILHOM CBOZIe KHM)KHBIX TTaMSTHUKOB

Opranu3alfysi A0CTyTIa MoJib30BaTtesieil 6M0/IMOTeKH K MHPOPMAIK O PeJKUX U
LIEHHbIX KHUTaX/KHWKHBIX TTaMSTHUKaX

My3etiHas ¥ BbICTaBOUHasi paboTa ¢ (OHZIOM PeAKUX U LIEHHBIX KHUT/KHIPKHBIX
[MIAaMITHUKOB B OUO/IHOTEeKe

Pa3paboTKa persiaMeHTUPYIOIIUX JOKYMEHTOB I10 OPraHW3aliu U TeXHOJIOTHU
paboT ¢ GpoHAOM peiKUX U LeHHbIX KHUT/KHWKHBIX ITaMSITHUKOB B OuO/iMoTeKe

BezieHue 1/1aHOBO-OTUETHOM [JOKYMEHTALIMH 110 CUCTEMHOM paboTe ¢ poHAOM
pPeIKNX U [IeHHbIX KHUT/KHWKHBIX TTaMITHUKOB B OHO/IMOTEKe

Heobxoavmbie ymMeHUst

Hcronp30BaTh METOABI BbISIB/IEHHSI M 0TOOpA IIeHHbIX U peJJKUX KHHT,
OCYILIeCTBJISATh SKCIIEPTHYIO OL|eHKY UX COLMaJIbHOW U UCTOPUKO-KY/IbTYPHOU
LIEHHOCTH

Bectu CHEL[I/IaJ'II/IBI/IPOBaHHI:Jﬁ yueT U KaTa/JIOrru3aluio peaKuX U LeHHbIX KHUT,
IMOCTYIIMBIINUX B CI)OHA 61/16]'[1/IOTEKI/I, TOM 4ucise KO]'IJ'IEKL[I/IIZ KHIKHBIX
IIaMATHHUKOB

ObecrneunBaTh COXPaHHOCTb U 0e30macHOCTb (bOH,E[a PeAKHX U EHHBIX
KHUT/KHIDKHBIX TTaMATHUKOB B OMO/IHOTEKe

Wcrionb30BaTh MeTObI M3yueHUs1 U WAeHTU(hUKALIUM PeIKUX U L[eHHbIX
KHUT/KHWKHBIX TIAMSITHUKOB B 61O/IMOTEKe

OcytiecTBasTh aTpUbyIHIO, OHbIMOrpaduueckoe ornvcaHre ¥ AHHOTHPOBaHUe
PEJKUX U L[eHHBIX KHUT/KHIDKHBIX NTaMSITHUKOB B OUO/IMOTEKe

OcyiecTBiaTh B 6ubmoreke 6ubmorpaduyueckoe onvcaHie ¥ aHHOTUPOBaHKE
0COOBIX BU/IOB U3[JaHUK: OUOMMOMUIBCKUX, (DaKCUMUTBHBIX,
9KCIepUMEHTaTbHBIX

Vicnonb3oBathk B OMO/MOTEKe MeTOUKY pabOThI CO CITel[ia/IbHBIMU BHIaMHU
PEIKUX U 1[eHHBIX U3/IaHUI/KHWKHBIX TTAMATHUKOB, B TOM UHCJIe C
1300pa3uTeIbHBIMU, KAPTOrpahuueCKUMH, HOTHBIMH

BBISIBNISITE, CUCTEMATHU3UPOBATh U OMMCHIBATD BiaZie/ibueCcKrie KHIKHbIE 3HAaKH
(3KCc/IOpuCEI) B OubIHOTEKE

Vcnonb3oBathk B OMO/IMOTEKe TEXHOIOTHH 3/IEKTPOHHOM KaTasoru3alyu peaKux
Y [IeHHBIX KHWT, CO3/IaBaTh 3JIeKTPOHHYIO OubsiMorpadruyeckyro 3armich Ha
KHIDKHBIE TTaMSATHUKA

Wcnonb30Bath B OMO/IMOTEKE MopA40K pa6OTbI C KHW>KHBIMU ITaMATHHUKAMU B
Le/IIX BKIIFOUEHHS X B peeCTP KHW)XHBIX TTAMATHHUKOB; ITOPAO0K pa6OTBI C
pPeErMoHa/IbHBIMH CBOJldMW KHW>KHbBIX TTAMATHHUKOB

Ob6ecrnieuynBaTh COXPAHHOCTD PEAKUX U LIEHHBIX KHUT B MPOLIECCE UX BbIJauu
[0J/Ib30BaTe/IIM OUOIUOTEKU

Bectu B 6ubroTeke paboTy 10 CO3Z[aHUIO MY3eMHbIX SKCITO3UIUN PeKUX U
LEHHBIX KHUT/KHWKHBIX MTaMSITHUKOB (My3€€eB KHUTH)

OpFaHI/I3OBBIBaTB B OMO/IMOTEKe BBICTABKU PeAKHX U EHHBIX KHUT/KHW>KHBIX
MaMATHUKOB C YYEeTOM obecrieueHus Ux COXPAaHHOCTHU U 0e30macHOCTH

OTt6upath 1 MoAroTaBNIMBaTh B OMO/IMOTEKe peiKUe U LieHHble KHUTH/KHIKHbIe
MaMATHUKU [J11 MUKPOKOITMPOBaHUS U OLI(POBKH, B TOM UHCJIE C Lie/Ib0
BK/IOUeHHs1 UX B EIUHBIN pocCcriicKuil cTpaxoBoil (hOoH/ JOKYMEHTOB

BecTH 171aHOBO-0TUYETHYIO JOKYMEHTAL[|O TI0 paboTe ¢ 6uboTeuHbiM GOHAOM
PeIKUX U I[eHHBIX KHUT/KHWKHBIX TTAaMITHUKOB




Vcrosib30BaTh TEXHOJIOTHH PAOOTHI C aBTOMATU3UPOBAHHOM OHMO/IMOTEUHO-
MHGOPMALIMOHHOM CUCTEMOU OHMOIMOTEKH, IIUGBPOBbIE TEXHOIOTUU U
TeXHUYECKHe CPeZICTBA B mpoliecce paboThl C PeJKUMH U 1[eHHBIMU
KHUTaMH/KHVDKHBIMU TTAMSITHUKAMU

Heobxogumble 3HaHUs

OcHoBbl bubMoTEKOBEAeHNS, OrborpadoBeseHys], MHGOPMaTHKH,
(hoHJ0BeieHs], KHUTOBe/leHUsI

HopMaTHBHO-TIPAaBOBbIe aKThI 110 OHUO/IHOTEUHO-UH(DOPMALIMOHHOM
JesITeIbHOCTH, COXPaHeHUI0 U obecrieyeHuro Oe3oracHOCTH OMOIMOTeYHOr0
doHza, pabote ¢ POHOM PeAKUX U LIEHHBIX KHHT, 3all[UTe WHTE/IEKTYaTbHOU
COOCTBEHHOCTH

HpaBI/IJ'Ia U Mpo1eayPhl BbIABJ/IEHN, I/I,E[eHTI/ICl)I/IKaL[I/II/I, OIMCaHusA, perucTpanuu,
YUeTHO-AOKYMEHTA/IbHOI'O O(bOpMJ'IeHI/ISI U MIPUHATUA 110 rOCYyJapCTBEHHYIO
OXPaHY KHM)KHBIX TTaMATHHUKOB

VICTOUHWKH BBISIB/IEHUS] PEJKUX U [IEHHBIX KHUT, €IHHUYHBIX KHWKHBIX
MAMSITHUKOB, KHIDKHBIX TAMSITHUKOB — KOJUTEKIIHH B 1[e/IsIX KOMITIEKTOBAHHSI
OubmoTeuHoro GoHzaa

KpI/ITepI/II/I OTHeCE€HHS JOKYMEHTOB K € ITMHUUYHBIM KHM>KHBIM IMaMATHHUKAM,
KHW)XHBIM INaMATHHUKAM — KOJVIEKIIUAM

HOpH,Z[OK OCyILIeCTBJ/IEHHA 3KCIIePTHU3bl JOKYMEHTOB C Le/IbI0 OTHECEHHUA K
KHWXHBIM ITaMATHHUKaM

Tunel u BUbI peAKHNX W LIEHHBIX KHUT', KHH)KHBIX TTAMATHUKOB

MeToauKy M3ydeHus U UAeHTU(UKALIMYA PeIKUX U [IeHHbIX KHUT/KHUKHBIX
MaMSATHUKOB

METO,E[I/IKI/I 61/I6J'II/IOl"paCl)I/I‘JECKOI‘O OIMMCaHKUA U dHHOTUPOBAHUA peJKUX U
LEHHbIX KHHI! /KHVDKHBIX TTAMATHUKOB B OMO/IMOTEKE

cDOpM{:lTI:I BHEKTPOHHOﬁ KaTaJIOTn3alli U MO yJIM COCTABJ/IEHUA
MAaIIMHOYNTAeMOM 3aHCH Ha pa3/iMuHbIe BUbI peJKHUX U LIEHHBIX
KHUT/KHIDKHBIX [IAMATHUKOB B OMO/IMOTEKe

Pa3HOBHM/IHOCTH KHWKHBIX NTaMSATHUKOB-KOJIIEKLIUH, METOIUKA UX U3YUEHUsT U
ornucaHusg B OMbMoTeKe

KPI/ITEPI/II/I OTHeCEeHHA JOKYMEHTOB K KHM>KHBIM IMaMATHHUKAM U IMMOPALOK
BHeCeHud CBE,I[EHI/II;’I O KHWOKHBIX IMdAMATHHUKAX, XPAHAIIUXCA B 6I/I6]'II/IOTEKG, B
pEFI/IOHaJ'II:»HI:Jﬁ CBO/l KHMDKHBIX IMTaMATHHUKOB, peeCTp KHM>KHBIX ITaMATHHUKOB

OcHoBBI 0OecrieueHHst COXPAHHOCTH M Oe30racHOCTH 6uboTeuHoro GhoHa
PeIKUX U 1[eHHBIX KHUT

VicTopust 0TeueCTBEHHOTO U 3apy0esKHOr0 OMOIMOMU/ILCTBA, TeHea 0T yst
KHIDKHBIX KOJIJIEKI[HH, OCHOBBI BCTIOMOTaTe/TbHBIX UCTOPHUECKUX JUCLIUTITUH

OCHOBBI My3eeBeJeHUs U BBICTaBOUHOM pa6OTLI B OMb/MoTeKe

Hopwmbl ipodeccroHanbHOM 6MOIMOTeUHOM ITUKUA U KOPTIOPAaTUBHOW KYJIBTYPBI

Oco0bble yc/ioBUs OITyCKa K
pabore

[pyrue xapakTepuCTUKU

BrimosnnseTcs Crielra/iInCTOM M I'JIaBHBIM CITeliia/IMCTOM I10 pa60Te C peIKNMU
KHUT'aMU

3.3.3. TpypoBas pyHKIuUsA

HaumeHoBaHue

ITpoucxosxaeHue 06001eHHOM

MUuKpoKoIMpoBaHue 1 oLydpoBKa Koz C/03.6 YpoBeHb 6
6ubmoTeyHoro ¢hoHza KBaM(UKALK
’ OpuruHan X ‘ 3aMCTBOBaHO U3 ‘ 1577




TPyZA0BOM HyHKIUU

OpUrMHana \
Kog, PerucrpaljioHHbIit HOMep
OpUrMHan npodeccroHanBEHOTO
a cTaHzapTa

TpyzoBbIe eHCTBUSA

OT6Op JOKYMEHTOB /17T MUKPOKOTIMPOBAHHMSI ¥ CO3/IaHMsI CTPaXOBbIX
MHUKDPOKOIUI JOKYMEHTOB B OHOMOTeKe

Ocy1iecTBieHue B 6UO/MOTEKe MUKPOKOTTMPOBAHUS IOKYMEHTOB U KOHTPOJIS
KayecTBa M300pakeHHs ¥ YATaeMOCTH MUKPOKOTIHIA

bubmorpadrueckoe onrcaHre 6MOIUOTeUHBIX (DOHJOBBIX
MUKPOKOIHA/MUKPO(DHILMOB B COOTBETCTBUM C MPUHATHIMU TIPaBU/IaMU U
CTaH/apTaMu

Benenrie MHAMBUYabHOTO ¥ CYMMApHOTO yueTa OMO/IMOTeYHbIX (POH/IOBBIX
MUKPOKOITHH

Opranu3ariysi B 6u0/MoTeKe XpaHeHUs1 apXUBHBIX MUKPOKOITUH B COOTBETCTBUU
C MpaBWIaMH BeJIeHUsI POCCHICKOTO CTPaXOBOTo (hOHZA JIOKYMEHTOB OHUO/IHOTEK

OdopmiieHre TeXHUYECKOTO MacriopTa OMOIMOTeUHbIX (POHIOBBIX MUKPOKOTIUH

OT060p JOKYMEHTOB /IJIsl OLIU(POBKH, OCYIIIECTBJIEHHE TPOLiecca OIrdpPOBKH
OubsmoTeuHoro GoHzaa

OcymecTBneHue B 6ubmoTeke KOHTPOIS KauecTBa LU(POBBIX KON, TPOBepKa
KauecTBa M300pakeHUst ¥ UNTaeMOCTU

Opranusaiiys yueta HUAGPOBbIX KOMHM JJOKyMEHTOB, KaTa/orM3alis [uhpOBbIX
KOIUii B OMOIMOoTeKe

Opranusauys XpaHeHus [U(GPOBBIX KOMHWH JOKYMEHTOB B OubmoTeke

Pa3paboTKa perjaMeHTHPYIOIUX JOKYMEHTOB TI0 MUKPOKOIHUPOBAHHIO U
ouudpoBke 6ubMoTeuHOro GoH A

Be/ieHue M1aHOBO-OTYETHOM JOKYMEHTAL[MU TI0 MUKPOKOITUPOBAHHIO U
oLudpoBke 6ubMoTeUHOTO POoH/ A

HeobOxopumbie ymeHust

OT6I/IpaTL U MIOAroTaB/IMBATh JOKYMEHTBI K MUKPDOKOITMDOBAHWIO B 6ubmoTeKke

PaboTate B 6ub/IMOTEKe Ha arrapaTax MUKPOKOIMPOBAHUS JOKYMEHTOB,
OCYILIeCTB/IATH KOHTPOJIb KAUeCTBa MUKPOKOITHH

OcytiecTBasTh B OubmmoTeke 6ubmorpaduueckoe orvcaHyie
MUKDOKOTIHI/MUKPO(UIBMOB, BECTH X UHAWBUAYAIbHBIA U CyMMapHbBIN y4eT

Vcrnonb3oBath B OMO/MOTEKE TEXHOIOTHH /I0JITOBPEMEHHOTO XpaHeHHsT
apXUBHBIX MUKPOGhOpM

Vcnonb3oBath B OMOIMOTEKE TEXHOIOTHUU CO3/[JaHUsI CTPAaXOBBIX MUKPO(OPM C
o poBaHHbBIX (HaiiJIOB JOKYMEHTOB

OT6upath ¥ MOATOTaB/IMBaTh OUO/IMOTEUHBIE IOKYMEHTHI K OIT(POBKe

PabotaTh B 61b/IMOTeKe Ha amnmaparax OLr(pOBKU JOKYMEHTOB, OCYIIeCTBIISATh
KOHTPOJTb KauecTBa LM(POBBIX KOTHI

BecTu yueT 1i(poBbIX KOMUM JOKYMEHTOB, OCYILIeCTB/IATh UX KaTaJOrU3aluio U
WH/IeKCpPOBaHWe B OUOIMOTeKe

Ob6ecreurBaTh B OMO/IMOTEKe XpaHeHHe LU(PPOBBIX KOTHIA JOKYMEHTOB

Co3paBaTh UHCTPYKTUBHO-METOJUUECKYIO JOKYMEHTALIUIO B IIe/ISIX
peryJIMpOBaHusI MIPOLIECCOB MUKPO(DUILMUPOBAHKS U OLJU(PPOBKH
6ubmoTeuHoro dhoHAa

CocCTaB/sSTh IJIaHBI ¥ OTYETHI 110 OCYIIeCTBIeHHUI0 MUKPOKOTMPOBaHUS U
oLr(POBKU JIOKYMEHTOB OHUO/IMOTEKH

Vcrosib30BaTh TEXHOJIOTHH PAOOTHI C aBTOMATU3WPOBAHHOM OHO/IMOTEUHO-
MHGOPMALIMOHHOM CHUCTeMOM OMOMOTeKH, UGbPOBbIe TEXHOJIOTUN U




TeXHHUYeCKHe CPeZCTBA B Mporjeccax paboThl TI0 MUKPOKOITUPOBAHUIO U
ourpoBKe 61bMMOTEUHOTO POHAA

Heobxoaumble 3HaHUS

OcHoBel 6ubMOTEKOBeIeHUs1, Orb/MorpadoBeieHus], JOKYMeHTOBeIeHus,
KHUTOBeZieH!s1, tH()OPMaTHKH

HopmaTuBHBIe TIPaBOBBIE AKThI 110 OUO/IHMOTEUHO-NH(OPMAL[IOHHOM
JlesITe/TbHOCTH, CO3/JaHUI0 3/IEKTPOHHBIX JOKYMEHTOB, MH(OPMaI[MOHHOM
Ge3omnacHoCTH, 3alUTe aBTOPCKOTrOo MpaBa B LiMdpoBOii cpejie 1
MHTe/UIeKTyaIbHON COOCTBEHHOCTU

Kpurepuu oT6opa JOKYMEHTOB /il MUKPOKOITUPOBaHUsI B O1O11oTeKe

ArnmapaTHoe o6ecrieueHue MpoLeCCOB MUKPOKOITMPOBAHUS JOKYMEHTOB B
oubmoTeke

Turibl ¥ BU/IbI MUKPOKOITUM/MUKPOGDUITBEMOB

TexHOIOrMUeCKHe MPOLeCChl U3TOTOB/IEHUST U UCTIO/Ib30BaHUSI MUKPOGhOPM
pa3/IMUHBIX THIOB U BU/OB B OHM0O/IHMOTEKe

CraHapThl U YC/IOBUSI XpPaHEHUSI MUKPO(OPM B O1b/IMoTeKe

HpaBHna W TeXHOJIOrHus repeaadymn MI/IKpO(i)OpM B I'OCydapCTBEHHbIE OpPraHbl
perucTpaiii U XpaHeHUA

KpuTepuu orbopa AOKyMeHTOB [j1sl O1{idpOBKH 61O/MoTeuHoro gpoHa

ArmmapaTHO-TiporpaMMHoOe obecrieueHre mpoiiecca oru(poBKU OUOIMOTEUHOTO
dbonga

dopmarthbl, UCITO/Ib3yeMble 7S OIIM(POBKY JOKYMEHTOB OUO/IMOTeUHOTO (hoHAA

TexHOOrMUeCKUi Mpo1ecc oru(pPOBKHU JOKYMEHTOB OMO/IMOTeUHOTO (oHA

[TpaBua yueTa U XpaHeHus LIU(PPOBLIX KO JOKYMEHTOB B OMbOMOTeKe

HopwMel mpodeccroranbHOM 6UOIMOTEUHOM STHKH

Oco0bble yc/1oBUs JI0TTyCKa K
paboTe

[pyrue xapakTepucTHUKU

BrinonnsieTcsa CImeua/iMCToOM 10 MUKPOKOITMPOBAHWIO U OL[I/ICl)pOBKe
AOKYMEHTOB

3.4. O0001enHan TpyaoBan pyHkiusa «KaTanorusamus JOKYMEeHTOB, Be/leHHE CIIPABOYHO-TIOMCKOBOI0

anmnapara 0u0/IHOTeKH»

KaTaJ’IOFI/BaL[I/IH AOKYMEHTOB, Be/leH1e
YpoBeHb
HaumeHoBanMe | CIIPABOYHO-IIOMCKOBOTO armapara Kog D 6
KBa/mMUKam

OubmoTeku

ITpoucxoxzeHre 0600111eHHOH 3alMCTBOBaHO U3
P A . Opurunan X
TPYZOBOH GyHKLUH OpUruHama
Kog, PerucrpalioHHBIN HOMep
OpHUTHHa rpodecCHOHaTBHOTO
a CTaHgapra

Bo3MoykHbIe HAUMEHOBaHUsI
JIOJDKHOCTeH, npodeccuii

bubnmoTekapb-KaTasoru3aTrop
Bepayiumii 6uboTeKapb-KaTaaoru3aTop
['aBHBIN 6MO/IMOTeKapb-KaTaoru3aTop

TpeboBaHus K 00pa30BaHUIO
1 00y4eHuto

Beiciiee o6pa3oBaHue — 6akamaBpuat

111

Bricuiee ob6pa3oBanue (HempodubHOe) — HakanaBpHaT U I0TIOTHUTeTbHOe
npodeccroHabHOEe 00pa3oBaHKe — MPOTrPaMMbI TIOBBIIIIEHHS KBaIM(UKaIyy,
MPOrpamMMbI MPoheCcCHOHaNTBEHOM MTePeroAroTOBKU 110 TIPOGUIIIO AesTeTbHOCTH

TpeboBaHus K OMBITY

Jl1s1 TO/KHOCTHU «BeAyIui OMOIMoTeKapb-KaTajioru3aTop» — CTaK paboThl IO




TIPAKTHUeCKOH paboThI

npouIIo iesTeIbHOCTA He MeHee OZIHOTO To/ia
J71st MO/KHOCTYU «TJIaBHBIN OMO/IMOTeKaph-KaTajoru3aTop» — CTax paboThl B

AOJDKHOCTH BeAyILero 61/16]1I/IOTeKapH—KaTaJIOFI/IBElTOPEl He MeHee TpeX JIeT

Oco0bble yc/ioBUs JOTTyCKa K
paboTe

[pyrue xapakTepucTUKH

PekoMeHyeTCs I0TIOJTHUTE/IbHOe MpodeccroHaibHOe 00pa3oBaHue —
TporpaMMbI MOBbIILIEHHUSI KBaTU(PUKALIMK 110 TIPOPUIIIO AesiTe/IbHOCTH (He pexke
OZIHOTO pa3a B TPU roja)

[JononHuTenbHbIe XapaKTePUCTUKU

HauMeHoBaH e J0KyMeHTa Koz HanmeHoBaHre 6a30B0ii IPYTIIbI, AO/HKHOCTH (TIpodeccrm)
WIW CTIeLiaJbHOCTH
OK3 2622. CrierjuanmucTtel 6ub/IMOTEK
ETKC nm EKC BubnmoTekapb-KaTasoru3aTrop
OKIIATP 20316 bubmoTekapb
OKCO 2016 8.51.03.06 BubmioteuHo-nHGpOpMaIoOHHas 1eSITeTbHOCTh

3.4.1. TpypoBasi pyHKIHA

HaumeHoBaHue

[TpoucxosxaeHre 0600IIeHHOM
TPYZA0BOU (HyHKLIUU

AHanMTUKO-CcUHTeTUUeCKast 06paboTka Ko D/0L.6 YpoBeHb 6
JIOKyMEHTOB B OHOroTexe 4 ' KBa/M(UKALH
Oprrusan X 3aMMCTBOBaHO U3 1577
OpHUTrHHAIA
Kon PerucrpalivioHHbIN HOMEp
OpHUTHHa rpo¢ecCroOHaTbHOTO
a cTaHzapra

TpyzoBbIe felCTBUSA

CocraBnenve 6ub/morpadryecKoro OMmUCaHuUs TIeUaTHbIX JOKYMEHTOB

CocraBnenue 6uborpaduyeckoro ornucaHus 31€KTPOHHBIX JOKYMEHTOB

Vicnionb3oBaHue Hal[MOHA/IBHBIX ABTOPUTETHBIX (hailloB/HOPMAaTHUBHBIX 3aIicei
B MallIMHOUMTaeMoi opMe Mpy cocTaBaeHUH O61b/Morpaduueckoro onmmcaHus
TeYaTHbIX 1 3JIEKTPOHHBIX JOKYMEHTOB B O1O/IMoTeKe

I/IH,E[eKCI/IpOBaHI/Ie MeYaTHBIX W 3JIEKTPOHHLIX JOKYMEHTOB B 6ubMoTeKe

AHHOTHpPOBaHKe U pedheprUpOBaHIe MeUYaTHBIX U 3/IEKTPOHHBIX JOKYMEHTOB B
oubMoTeKe

Heobxomvmbie ymMeHUst

Vicnonb3oBaTh METOMKY U LM(POBbIe TEXHOJOTMU aHA/IMTUKO-CUHTETUUeCKOU
00paboTKy NeyaTHbIX 1 37IeKTPOHHBIX JOKYMEHTOB, B TOM UHC/Ie MeTa/JaHHbIX,
JJ1s1 cocTaBrieHus 6ubrorpaueckoro onyucaHusi, UHAeKCUPOBaHUs,
aHHOTUPOBaHUS, pedeprpoBaHUs

Wcrionb3oBath (popMaThl 3/1eKTPOHHOW/MAILIMHOUYMTaeMOM KaTanoru3aljuoHHON
3aITUCH Ha TeYaTHbIe U 3/IeKTPOHHBIE ZIOKYMEHTBI B OMOIMOTEKe

PaboTaTh C CCTeMOM HAl[MOHA/ILHLIX aBTOPHUTETHBIX (Paii/IoB/HOPMAaTHUBHBIX
3arnuceli B MalllMHOUHMTaeMoi (popme B 6ub/oTEKE

Paborath ¢ 61b/MoTeUHO-010/IMOorpadhuueCKMMH K1acCUMDHUKALTMOHHBIMU
cucTeMaMH, pyOpHUKaTopaMu, MH(OPMaI[MOHHO-TIOMCKOBBIMU Te3aypyCcaMHu

[TpyumeHsTH MeTO/bI MH(OPMALMOHHOIO aHa/3a TEKCTOB B MpoLjeccax
aHAJTUTUKO-CUHTeTUUeCKOW 00pabOTKY TeuaTHBIX U 3/IEKTPOHHBIX J0KYMEHTOB

Heobxoqumble 3HaHUS

OcHoBbI OubIMOTEKOBeZIeHYs1, OrbMorpadoBeieHus], TOKYMeHTOBeIeHUS,




MHGOPMATHKH, TeOpPeTHUeCKHe OCHOBLI aHATUTHKO-CUHTETUYeCKOM 00paboTku
JIOKYMEHTOB

HopMaTHBHbIe TIPABOBBIE AKThI 10 OMOIHOTEUHO-MH(POPMAL[MOHHOM
JIesITe/IbHOCTH, MH(OPMAL[MOHHOH 6e30MacCHOCTH U 3all[UTe WHTEJI/IeKTyaIbHOM
CoOCTBEHHOCTU

CTaH,E[aprI oubmor pa(I)I/IT-IECKOI"O OIMMKMCAHUA TTeUAdTHBIX U 3JIEKTPOHHBIX
AOKYMEHTOB, MHAEKCHPOBaHNWs, dHHOTHUPOBAHMNA, pe(bepI/IpOBaHI/IH, CO31aHHA
MeTaJaHHbBIX

BI/I,I:LBI N MeTOAMKKU 6I/I6J'II/IOI"paCl)I/I‘-IeCKOFO OINMKMCAHUA MMeUdTHBIX W 3JIEKTPOHHBIX
JAOKYMEHTOB, IIOPAAO0K U ITpaBKjld €ro COCTaB/I€HUA

®dopMartbl 3/IEKTPOHHOM (MallIMHOYMTaeMOM) KaTaJIorM3aliOHHOM 3aIicy Ha
MevaTHbIE W 3JIEKTPOHHbBIE JOKYMEHThI B OMO/IHOTeKe

HaiyoHanbHbIM KOMMYHUKATUBHBIN (hOpMaT Tmpe/CcTaB/IeHus
aBTOPUTETHBIX/HOPMATUBHBIX 3alucell B MalllMHOUKTaeMoii hopme

METO,E[I/IKI/I, TE€XHOJIOTYU U 3Tallbl MHAEKCHUPOBAHHWA JOKYMEHTOB B 61bmoTeke

JIuHrBUCTHYeCKHe cpefcTBa OMbIMOTeYHO-NHPOPMAIIMOHHOH AesTeTbHOCTH

TeHeHLIMY pa3BUTHS TYMaHUTAPHbBIX, TOYHBIX U €CTECTBEHHBIX HayK,
XYZ,0)KeCTBeHHO! JIUTepaTypbl, UCKYyCCTBa

HopwmeI ipodeccrioHanbHOM 61OIMOTeUHOM 3THKA

Oco0blie yC/ioBUs I0MyCKa K
paboTe

Lpyrve xapakTepuCTUKA

3.4.2. TpypoBas QpyHKIUA

Opranusanus U BefieHue
YpoBeHb
HaumeHoBaHue 3/IeKTPOHHBIX/TPaJULIMOHHBIX KaTa/JI0r0B Kop, D/02.6 6
KBa/MUKaLuy

O6ubmoTeKH

IMpoucxoxxaerre 06001IeHHOH 3aMMCTBOBaHO 13
P KA . OpuruHan X 1577
TPY/I0BOM HyHKLIH opurvHasa
Koz PerucrpauyoHHbIl HOMep
OpUTHHA npothecCcHoHaNTBLHOTO
a CTaHJapTa

TpyzoBbIe elCTBUSA

Onpe,qeneHHe TeXHUUECKHUX, IMHI'BUCTUYECKUX U MMPOrpaMMHBIX CPeACTB
3H€KTPOHHOI>1 KaTa/I0rn3anyu B oubmoTeke

OrnipeziesieHue noseit popMara KaTajorusalyy U uHTepderica rnomcka
JIOKYMEHTOB B 3JIEKTPOHHOM KaTtasiore Oub/moTeku

Co3panue bubmmorpadyueckyx 3amvceii B COOTBETCTBUU C (hopMaToM
AaBTOMATHU3UPOBAaHHOM OMOIMOTeUHO-UH(OPMAIIMOHHOW CUCTEMbI OUOTUOTEKH

PepnaktrpoBaHue 6ubrorpaguueckux 3arnvceil, KOppeKTUPOBKA 3arvcei,
TIOJTyYeHHBIX MEeTO/[OM 3alMCTBOBaHUs

Co3fjaHue CBO/JHBIX 3/IEKTPOHHBIX KaTasoroB OMO/IMOTeK

CocraBnenve 6ubmorpaduyeckrx OMUCAHUHN TOKYMEHTOB /ISl TPAJMLIMOHHBIX
(KapTOUHBIX) KaTaJ0roB, KapTOTeK OMOIHOTEK

dopMUpOBaHUe MaCCUBA U PeJJAKTUPOBAHUE TPAJUIIMOHHBIX KaTa/I0rOB
oubmoTek

Co3zaHye BCrIoMOraTeIbHOTO MOMCKOBOTO arrapaTa K TPaJUIJHOHHBIM
KarajoraMm OUbOIHMOTeKU




OpraHu3aiiysi peTpPOKOHBEPCUY TPAZAMLIMOHHBIX KaTaJoroB OMOmoTeKk

Co3/1aHre UIMHIK-KAaTa/IoroB OMO/IMOTeK

lokyMeHTaIMioHHOe 0becrieueHre U CIIPaBOYHO-MEeTOAUYeCKOe COTTPOBOXK/IEHHEe
TIPOLIECCOB KaTaIoru3anuy B Oubmoreke

HeobOxopumbie ymeHust

Hcnonb3oBaTh TeXHUUYECKHE CpeacCTBd dABTOMATU3MPOBAHHOI'O pa6oqero MeCTa
KaTa/Ioru3aTopa

Vcrnosib30BaTh METOAUKY U TEXHOJIOTHUH CO3/laHusi Oubmorpaduueckux 3amuiceit
(OpuUr"HaNbHBIX, 3aMMCTBOBAHHBIX )

BBOAUTE B 3/1eKTPOHHBIN KaTtasor 6ubiroreku 6ubnuorpaduueckue 3aricy B
[TUAJIOTOBOM M TTAaKETHOM PeXHMMax C yJa/JI€eHHbIX WU JIOKATbHBIX TEPMHUHAIOB

Vcnosib30Bath B OubMoTeKe (hopMaThl MallTMHOUHMTaeMOM KaTaoru3al[ioHHON
3anucy: 6ubrorpaguuecKux AAHHBIX, aBTOPUTETHBIX (Pali/IoB,
K/1acCU(UKALIMOHHBIX JaHHBIX

Wcnonb30BaTh TUHIBUCTHUECKHE cpeacTBa 61/16JIHOTeqHO—I/IH(1)OpMa]_[I/IOHHOI‘;I
AedaTe/IbHOCTH

[TpyMeHsITh METOIUKH ¥ TEXHOIOTUH OpraHW3al[iH, BeIeHHs U peJaKTUPOBaHMUsI
3/IEKTPOHHOTI'0 KaTajiora 6ub/IMoTeKu

Wcnonb3oBath B OMbO/MOTEKe TeXHOIOTHU paboOThl B peXXUMax
LIeHTpa/IM30BaHHOM, KOOTIepaTUBHOM 1 KOPIIOPaTUBHOM KaTa/lory3alyy,
CO3J]aHUS U BeJIeHUsI CBOJHBIX 3/IeKTPOHHBIX KaTasoroB 6nMbmioTex

Wcronb30BaTh METOAVKY OPraHU3aL{|H, BeZleHHsI U PeJJaKTHPOBaHKs
TPAMLIIOHHBIX KaTaJoroB U KapTOTeK OMOMMoTeKn

Co3/aBaTh METOIMUECKYIO JOKYMEHTALUIO TI0 OpraHu3aliiy 1 BeJJeHHUI0
3/IEKTPOHHBIX/TPAJUITMOHHBIX KaTaJIoroB OUO/IHOTEK

Heobxoaumble 3HaHUS

OcHoBbl 6ubMOTEKOBeIeHUs1, OrbMorpadoBeieHus], JOKYMeHTOBeIeHus,
MHGbOPMATHKH, KaTaJIOTOBeIeHHUs

HopMaTHBHbBIE TIPABOBBIE AKThI 10 OMOIHOTEUHO-MH(POPMAL[MOHHOM
JIesITeIbHOCTH, MH(OPMAL[MOHHOH 6€30MacCHOCTH U 3all[UTe WHTEJI/IeKTyaIbHOM
CoOCTBEHHOCTU

CTaH,E[aprI U TIpaBUJIa AHA/IUTUKO-CUHTETUUECKOM O6pa60TKI/I reyaTHbIX U
JJIEKTPOHHBIX JOKYMEHTOB B oub/MoTeke

q)OprI H BU/bI OMO/IMOTEUHBIX KAaTaloroB

TexHOOrMUeCKHe MPOIeCChl MAITMHOUMTAaeMOM KaTajioru3anuy B 6ubiuoreke

®dopMmartsl 3/1eKTPOHHOM/MAaIIMHOUUTaeMOW KaTaJIOrM3aldOHHOM 3arvcH B
bubmoTeke

HaipoHanbHbIM KOMMYHUKATUBHBIN (h)OpMaT aBTOPUTETHBIX/HOPMATUBHBIX
3arnucein

JIMHIBHCTHYECKHE cpeacTBa 6I/I6J'II/IOTE‘1HO-HH(i)OpMaHHOHHOﬁ AedaTe/JIbHOCTH

TexHonoruu u MeTOJHKa Be/leHMs 3/IEKTPOHHBIX KaTa/I0I0OB 6H6]’II/IOTGK,
BK/IFOUas CBOJHEIE

TexHOIOrMM KOPIIOPaTUBHOM KaTasoru3aluuu B 6ubmmoTekax

MeTo/MKa 1 TeXHOJIOTYsI OPraHU3al[iy U BeJieHUs a/IpaBUTHOTO U
CUCTeMaTHUUeCKOoro KaTtajora B Oubimoreke

TexHooruu 1 criocobbl PeTPOKOHBEPCHUM ¥ KOHBEPTALMY KaTajioroB 6ubmiorek

TexHosiornmn CO31aHuA UMHU/DK-KaTa/10I'0OB OoubIMoTEK

OCHOBBI ¥ TEH/JJEHLIUM Pa3BUTHSI COLIUA/ILHO-TYMaHUTaPHbIX, TOUHBIX U
eCTeCTBEHHBIX HayK, XyJ0XKeCTBEeHHOM IUTepaTypbl, UCKYCCTBa

HopwMel mpodeccroHanbHOM 6UOITMOTEUHOM STHKA

Oco0bble yc/ioBUs JOTTyCKa K




paboTe

Lpyrue xapakTepuCTUKU

3.5. O0001eHHas TpyAoBasa pyHkiusa «budamorpaduyeckas v nHGpoOpMaMOHHO-aHA/TUTHYECKAsA
JIeATe/IbHOCTh B 0H0/IHOTeKe»

bubnuorpaduryeckas v MHGOPMaIOHHO-
YpoBeHb
HauveroBanue | @aHA/IUTHUECKAs AeATeTbHOCTD B Ko, E 7
KBa/mMuKaum

OubmoTeke

ITpoucxoxzenre 0600111eHHOMH 3alMCTBOBaHO 13
P A . Opurunan X
TPYZJ0BOH (yHKUUH OpWruHamna
Kop PerucrpaiivioHHbI# HOMEp
OpHUTHHa rpo¢ecCroHaIbHOTO
a cTaHzapTa

Bo3Mo)xHbIe HaMeHOBaHUsl | bubmorpad

JIOJKHOCTeH, npodeccuii

Bepayimii 6ubmorpad

['naBHBIN 6ubHMOrpad

bubnuorpad — s3kcnepT no uydpoBLIM pecypcam

Cneruanuct o 6ubmoreyHo-uH(GOPMaLIOHHOMY KpaeBeZeHHIO
['nmaBHBIN CrieruanvcT 1o 6ubmoTeyHo-nHGOPMALIOHHOMY KpaeBeJeHHI0

TpeboBaHus K 00pa30BaHUIO
1 00y4eHuto

Beiciiee o6pa3oBaHue — 6akamaBpuat

Win

Briciiee ob6pa3oBaHue (HempodubHOe) — HaKasaBpHaT U IOTIOTHUTETbHOe
npodeccroHansHOe 06pa3oBaHKe — MPOrpaMMbI TIOBBILLIEHUs] KBaTHU(pHUKaLH,
MPOrpamMMbI PO eCCHOHaNTBHOM MePeroAroTOBKU 10 TIPOGUIIIO AesTeTbHOCTH
W

Briciiee o6pa3oBaHHe — MarucTparypa

WIn

Briciiee o6pa3oBaHue (HerpodHIbHOE) — MaruCTpaTypa M JOTOTHUTETBHOe
npodeccroHaIbHOEe 00pa30BaHKe — MPOTPAMMbI TIOBBIIIIEHUST KBaTM(DUKaLWH,
MPOrpaMMBbI POQeCCUOHATBEHOM TIEPeNOATOTOBKHY T10 MPOQUITIO AeSITeTbHOCTH

TpeboBaHus K OTLITY
TIPAKTUYeCKOM paboThI

[71s1 O/DKHOCTHU «BeAyIui 6ubiruorpad» — MarucTpaTypa Wi CTak paboThI 110
npoUIIIO [1esITe/TbHOCTH He MeHee OJJHOTO rojia

J71st MO/KHOCTHU «TJIaBHbIM OMb/Morpad» cTaxk paboThl B JO/DKHOCTH BeYIIIEr0
6ubmorpacda He MeHee Tpex JieT

st moymKHOCTH «Oubmorpad — 3KCrepT Mo LUGPOBEIM pecypcam» —
MarucTpaTypa Wiv CTak paboThI 1o PO(UITIO AeATeTbHOCTHA He MeHee TISATH JieT
J171s1 MO/KHOCTY «TJIaBHBIM CTIeUaIuCT 1o 6ubmioTeuHo-uH(OPMaiOHHOMY
KpaeBe/JeHUI0» CTa)K PabOTHI 10 TPOGWIIO JesTeTbHOCTH He MeHee TPeX JIeT

Oco0bble yc/1oBUs JI0TTyCKa K
paboTe

[pyrue xapakTepucTHUKU

PekoMeH/TyeTCsl IOTIOTHUTETbHOE TIpo(ecCcroHabHOe 00pa3oBaHue —
TpPOrpaMMbI MOBBIIEHHUST KBa/TM(UKALIUY T10 TIPOQUITIO [esiTe/IbHOCTU (He pexe
OJIHOTO pa3a B TPU rofja)

|,Z[Ol'[OJ'IHI/IT(EJ'HaHbIe XdPaKTePUCTHUKHU

HanmeHoBaHue foKyMeHTa

HanmeHoBaHve 6a30BOM TPYIIIbI, AO/DKHOCTH (TIpOdeccrm)

Kop,
VJTU CTeLUaJbHOCTH




OK3 2622, CreryanucTbl OMOIMOTEK
ETKC nmn EKC Bubmorpad
I"'naBHbIN OHbMOTpad
OKIIATP 20313 Bbubmorpad
20647 I"'naBHbIN O6HbMOTpad
OKCO 2016 8.51.03.06 BubmioTreyHo-nHGpOpPMarMoOHHas [1eSITeTbHOCTh
8.51.04.06 BbubmoreuHo-uHbopMalMOHHast [iesITe/TbHOCTh

3.5.1. TpypoBasi pyHKIMA

HaumeHoBaHue

[TpoucxosaeHre 0600IIeHHOM
TPYZA0BOU (HyHKLIUU

CripaBouHO-6ub/orpadguueckoe
o0cy)kMBaHWe B CTAl[MOHAPHOM U YpoBeHb
o Kop E/01.7 7
JUCTAHLIMOHHOM p€KHMMaX I10/Ib30BaTe1en KBa/TMHKALIH
O6ubmoTekn
3arMCTBOBAHO U3
OpuruHan X 1577
OpuUrrvHa’/ia
Kon PerucrpalivioHHbIN HOMEp
OpHUTHHa rpodeccroHaIbHOTO
d CTaHAapTa

TpyzoBble felcTBUS

[Tpriem 1 06paboTKa 3arpoCoB Ha IMOMCK OMbMorpaduuecKomn u
(akTorpadurueckoii nHMOPMaI[MK B CTAllMOHAPHOM U JUCTAaHI[MOHHOM pe)KhMax
CTpaBOYHO-O0MO/IMOTrpaduyeckoro 00C/Ty>KUBAHUS 1T0/Tb30BaTe/Iel OMOIMOTeKH

Ornpefienienre 6a3el 6HO/MMOrpaduueckoro/daxkrorpaduueckoro movcka,
BbISIB/IEHHE Pe/IeBaHTHBIX UH(POPMAL[MOHHBIX PECYPCOB /IS YZOBIETBOPEHUS
3aTpOCOB T0/1b30BaTes st OMOIMOTEKH

IMouck UHGOPMAIMOHHBIX PECYPCOB TI0 3arpoCy T0Ib30BaTesst OMOIUOTEKH C
WCII0J/Ib30BaHUEM CTIPABOYHO-TIOMCKOBOTO arraparta OubimoTeky,
CBOZHBIX/KOPTIOPAaTUBHBIX KAaTaJIoroB OUO/MOTEK, 3/1IeKTPOHHBIX OUO/THOTEK,
TIOMCKOBBIX CEPBUCOB MH(OPMAIIMOHHO-Te/IEKOMMYHHUKALIMOHHOMN CEeTH
«IHTepHET»

BrbinonHeHre 6ubrorpadguueckux CrpaBoK M0 3ampoCy MO/Ib30BaTesis
OUOIMOTEKY B CTAIIMOHADHOM U TUCTAHLIMOHHOM PEXXUMAX

KoHcynbTHUpOBaHue 10/1b30BaTe el OMO/TMOTEKH B TIPOL{eCCax CTAl[HOHAPHOTO U
UCTAHI[MOHHOTO CTIPaBOUHO-O01bMorpaduueckoro o0C/Iy>KUBaHUs

Opranusanysi, BeJieHre 1 yuyeT B 6ubroTeke oH/|a BHITIOIHEHHBIX CITPAaBOK B
3/1eKTPOHHOMN/TPaJUL[MOHHOM (opme

Opranu3ariysi 06paTHOM CBsI3U C MOIb30BaTe/IsIMU OMOIMOTEKH B Lie/IsIX aHaIM3a
PEeJIeBaHTHOCTH U Pe3y/IbTaTUBHOCTU CIIPaBOYHO-OMOIMOrpauyecKoro
00C/Ty>KUBaHUS

HeobOxopumbie ymeHust

Ocy111eCcTB/ISTh TIPUEM M YTOUHEHHE 3allPOCOB T0JIb30BaTe/iel OMbIMOTeKH Ha
6ubrorpaduueckyro u akrorpadrueckyro HHGOPMALIMIO B CTALIMOHAPHOM M
JMCTAHIIMOHHOM peXKMMax

Ocy11iecTBASTh BEIOOP MH(POPMAI[MOHHO-TIONCKOBOM CHCTEMBI U OTIPeZIe/ISTh
ONTHMaJIbHBIN MyTh TIOMCKA OTBETA, PEIEBAHTHOTO 3arpOCy T0/Ib30BaTeIs
OubIMoTeKH

Vcrnionb3oBath B OMO/IMOTEKE METOIUKH U TEXHOJIOTHUU BBITIOJTHEHHS
oubmorpaduueckux, hakrorpaduuecKrx, aHaTUTUUECKUX, METOUUECKUX
CTpaBOK




OcyiecTBaSTh B OMO/IMOTEKe TIOUCK TI0 1eMeHTaM Ouborpaduyeckoro
OTMCaHUSI, KJTFOUEBBIM C/I0BaM, TIpeIMETHBIM pyOprKam, KJ1acCU(PUKALTOHHBIM
WH/IeKCaM, B TOM YHMCJIe C UCII0/Ib30BaHUEM CeTeBBIX MH(POPMALMOHHBIX
PecypCoB U 3JIEKTPOHHBIX OMOIMOTEK

CoctaBisaTb 6ubMorpaguuecKre OnmMcaHus JOKYMEHTOB Pa3HbIX THUIIOB U
BU/IOB: TIeUaTHBIX, 3/IEKTPOHHBIX Ha (PU3NUECKUX HOCUTEJISX,
VHCTa/IJTMPOBaHHbIX, JIOKAJIbHOTO ¥ CETeBOT0 PACIIPOCTPaHeHus], B TOM Uuciie
MYJ/IbTUMEeUNHBIX

CTpyKTypUpOBaTh, paH)KUPOBaTh, 00pabaThIBaTh 1 TIPEZICTABISTh Pe3y/bTaThl
MHGOPMALIMOHHOTO MOMCKA, B TOM UKCJIe C PUMeHeHreM OMOIMoMeTpruuecKux
MeTO/I0B

Vcnionb3oBath B 61bMoTEKe OPMBI U METOZBI CBSI3bIBAHUS U CBEPTHIBAHUS
vH(pOpMaLM1, B TOM YKCJIe TUIIePTEeKCT, TUTePCChIIKK, MeTa/JlaHHble

Hcrosib30BaTh METOAUKY U MHPOPMAIIMOHHO-TIOMCKOBBIE CHCTEMBI
b depeHIMPOBAHHOTO CITPaBOYHO-0MOMorpadrueckoro 00CTy>KUBaHUS
npod)eCCOHABHBIX Chep AesaTesbHOCTH

[TpuMeHsITh LIU(PPOBbIE TEXHOIOTUU B TIPOL[ECCAX CIPABOYHO-
6ubmorpadrueckoro o6C/Ty>KUBaHUS 1T0/Ib30BaTe/iel 6UOIMOTeKH

OCyIIeCTB/ISATL YU€T U aHa/Iu3 Pe3y/IbTaTUBHOCTH CIIPABOYHO-
6ubmorpaduueckoro 06C/TyKMBaHUS B CTAlMOHAPHOM U JUCTAHIIMOHHOM
peXkrMax, B TOM UKCJIe Ha OCHOBE OpraHH3alii 00paTHOM CBSI3H C
I10/Ib30BaTe/IIMU OUOIMOTEeKH

Heobxoaumble 3HaHUS

OcHoBbl OMbMOTEKOBEZIEHMS, OMb/TMorpadoBe[eHus], JOKyMEeHTOBeJeHH S,
UH(OPMaTUKH, MH(HOPMALMOHHO-0MOMMorpaduueckoii 1esTeTlbHOCTH

HopmaTuBHBIe TIpaBOBbIe aKThI 10 OUO/IMOTEYHO-NH(OPMAL[IOHHOM
JiesITeIbHOCTH, MH(OPMALIMOHHOM 0e30MacHOCTH, 3alliTe aBTOPCKOTO TpaBa B
11 pOBOI cpefie, MHTe//IEKTYaabHOM COOCTBEHHOCTH, TTepCOHAMbHBIX JaHHBIX

Teopusi, opranu3aiys ¥ MeToguKa oubmorpaduueckot, UHOOPMaILIMOHHO-
AHAJTUTUYECKOM IeATeIbHOCTH OUO/INOTeK

CripaBouHO-6uborpaduueckoe obcmyxuBanue fuddepeHIMPOBaHHBIX TPYIIT
ToJib30BaTesneid 6uboTeKu

LludpoBbie TeXHOMOTUY U UX TIPUMeHeHWe B OMO/IMOTeKax B MpoLjeccax Moucka,
00paboTKH, aHanmM3a, CTPYKTYPUPOBAHUS U NepeJjauu J0KYMeHTOB U JIaHHbIX

Knaccudukarysi onbmvorpaduueckux v pakTorpaduueckyx 3ampocoB
T10JTb30BaTe el OMOIMOTEKU 1 BBITIO/THSIEMBIX CIIPABOK

Buzbl 1 MeToibl THPOPMAL[MOHHOTO TTIOUCKA, B TOM UHC/IE B CETEBBIX
MH(OPMaLIMOHHBIX pecypcax

TexHo/ioruu NMpreMa U BbITIOTHeHUs] TH(GOPMAaIJMOHHBIX 3allPOCOB
T0J/Ib30BaTesiel 6MO/IMOTEKH, B TOM UHCJIe C UCTI0/b30BaHHEM ITU(PPOBbIX
TeXHOJIOTUH

MeTozpb! ¥ TEXHOJIOTHM TIOMCKA T10 371leMeHTaM Orbsorpaduyeckoro onvcaHus,
KJIFOUeBBIM CJIOBaM, Mpe/IMeTHbIM pyOpuKaM, KinacCUUKalIMOHHBIM UHeKCaM

CraHzapTsl ¥ paBu/Ia 6ubmorpadryeckoro orvcaHus MevYaTHbIX U
3JIeKTPOHHBIX JJOKYMEHTOB pasHbIX TUIIOB Y BU/IOB, I1Pe/ICTaB/IeHUs MeTa/laHHbIX

CripaBOYHO-TIOUCKOBBIM arrapat 0ub/IMOTeKH, TIOUCKOBBIE CEPBUCHI
KpYTHeHNIuX 6ubmoTeK, 0Tpac/ieBbix MH(OPMAIIMOHHBIX 1[eHTPOB,
HaIMOHA/IbHBIX U T7100a/IbHBIX CeTeBBbIX PeCYPCOB

OCHOBBI ¥ TeH/IeHLIMY pa3BUTHS COLMA/IbHBIX, TYMaHUTapHbIX, TOUHBIX U
eCTeCTBEHHBIX HayK, XY/I0’KeCTBEHHOM JIMTepaTyphbl, UCKYCCTBa

HopmMeI podeccroHanbHOM 6UOIMOTEUHOM STHKU




Oco0bble yc/ioBHs OTTyCKa K
pabote

[pyrue xapakTepuCTUKU

3.5.2. TpypoBas ¢pyHKIus

IMpoucxosxaeHre 0600IIEHHOM
TPyZAOBOU HyHKIUH

WudopmaioHHoe 06cTy>KUBaHUe B
YposeHb
HaumeHoBaHue CTallMOHAPHOM U IUCTAHL[MOHHOM Kop E/02.7 7
- KBa/mMuKaum
peXkuMax ToJjib3oBaresieli 6ubIuoTeKH
3aMMCTBOBaHO U3
OpurusHan X 1577
OopyrvHasa
Kon PervcrpaijioHHbIit HOMep
OpWTHMHA npodeccroHaNTBEHOTO
d CTaHJapTa

TpyzoBbIe elCTBUS

M3yueHue/BbisiBlieHre UH()OPMALMOHHBIX TTOTPeOHOCTeN OT/IebHbIX
COLMA/IbHBIX U TIPO(eCCUOHANTBHBIX TPYIII M0JIb30BaTe el OubIMoTeKH

OripeiesieHyie pecypcHO¥ 6a3bl [jisi OpraHu3alii UHPOPMAIHOHHOTO
00C/Ty>KMBaHU M0JIb30BaTe el OMOIMOTEK B CTAl[MOHAPHOM U IUCTAHIIMOHHOM
peXkKuMax

OcyujectBnenue auddepeHIIMPOBAaHHOTO MHGOPMUPOBaHHS OT/IeTbHBIX
KaTeropui nosb3oBaresieli OMO/IMOTEKN B CTAl[AOHAPHOM U IUCTaHIIMOHHOM
pe>xuMax

OpraHu3aliysi MaCCOBOro MHGpOPMUPOBAHUS M0/Ib30BaTeell OMOIMOTEKH B
CTaLlMOHADHOM M IUCTaHLIMOHHOM peXXUMax

[TpoBeJeHre MaCCOBBIX MH(OPMALIMOHHBIX MEPOTIPUATHN /IS OT/e/TbHBIX
KaTeropuii mosb3oBaresiell 6ubmoTeku

T[TpoBesieHre KOHCY/IbTALIME U MEPOIIPUATHI 110 (JOPMHPOBAHUIO
MH(OPMAIMOHHOW KYJIbTYPHI TIO/Tb30BaTtesneli bubmoreku

T[IpefocTaBieHye AOCTYyIa K MOpTajiaM U UHTEPHET-pecypcaM u
KOHCY/IbTUPOBaHHe T10JIb30BaTesielt 61bmMoTeku 1o paboTe € ropTanamu
rOCY/JapCTBEHHBIX YC/IyT U MHTEPHET-PeCypCaMu, TPeJOCTaB/ISOIUMU
o6pa3oBaTesibHbIe U COL[AbHbIE YCYTH, ADXUBHBIE JOKYMEHTBI

[TpenocTapyieHre MHGOPMALIMOHHBIX YCIYT B TIOMOIIb HAYYHOM, TBOPUECKOM,
00Opa30BaTe/TbHOM [1esITeTbHOCTH T0/Tb30BaTe el OMOIMOTEKH: PerucTpalys U
paboTa c 00beKTaMH UHTe/IEKTya/TbHOM COOCTBEHHOCTH, O(hOopM/IeHHe HayUHbIX
paboT, ernoHMpoBaHKe PYKOMMCeH, MPOBEPKa TeKCTa Ha 3aMMCTBOBaHUS;
HMHGbOPMAaLIMOHHAS TIO/IIEP>KKA U COMPOBOXKAEHHE HAayUHBIX MCC/Ie0BaHUM

I[TpesocTaBneHye yc/yT TI0 IPOBeJeHHI0 TIOMCKa 61ubiroMeTpruecKoit
WH(OpPMAaIMK B HAYKOMETPUYECKUX aHATUTHUECKUX CUCTeMaX, 10

My 0/IMKalMOHHBIM PeMTHHTaM; OCYIL[eCTBIeHHe O1OIMOMEeTPUUEeCcKOro
MOHHUTOPHHTa

OT6op, OL|eHKA U UCTIOIb30BaHNe PeCypPCOB OTKPBITOTO JOCTYTIA,
KOHCY/IbTUPOBaHHe T10J/Ib30BaTesiell OMOIMOTeKH 10 cepBrUCcaM M pecypcam
OTKPBITOTO ZIOCTYTIA

[TpenocTaB/ieHye CrieliaIM3UPOBAHHbBIX HH(OPMAalIMOHHO-aHATUTHYeCKUX
YCJIYT TI0 3arpocaM WHIUBU/Iya/TbHBIX 110J/Ib30BaTe/iel OMOIMOTeKH U
opraHu3aLum

Co3panue B 6MbMOTEKe YC/IOBUM 11 MHPOPMALMOHHOTO CaMOO0OCTy>KUBaHUS
Tosib30BaTesnel 6nbIMoTeKN




Opranu3aiusi 00paTHO# CBSI3U C TI0/Ib30BaTeIsIMKA OMOIMOTeKH, YUeT U aHasu3
pe3yIbTaTUBHOCTH ()OPM U MeTO/[0B MH(MOPMAITMOHHOTO 00C/Ty>KUBaHHUS
Mo/Ib30BaTesnei

HeobOxopumbie ymeHust

Vicnosib30BaTh COLMO/IOTMYECKHE M MAPKETHHIOBbIE METO/bl U3yUeHusI
MH(OPMAIMOHHBIX MTOTPEOHOCTEH pealbHbIX U TIOTEHLMA/IbHBIX I10/Tb30BaTe e
6ubMOTeKH, B TOM UKC/Ie C IPUMeHeHreM LU(pPOBBIX TEXHOIOTHIA

Ocy1ecTBiATh IpHeM 1 00paboTKY 3arpoCoB MoJib30BaTesielt 6ubMoTeKy Ha
MHGbOPMAaIMOHHOE 00CTY)KMBAaHKE B CTAI[MOHAPHOM U IMCTAHI[MOHHOM PeXKUMax

WUcrnonb3oBath B 61bmoTeke MeTo/ibl MH(MOPMALIMOHHOT'O TIOMCKa 110
pa3/IMYHbIM [TOUCKOBBIM NlapaMeTpaM B TPaJULIMOHHBIX U CeTeBbIX
VMH(OPMaLMOHHBIX pecypcax

Vcrionb30Bath B OMO/MMOTEKAX TeXHOJIOTUU rnpeaocTaB/ieHUd yCiIyr
WHAWBUYa/IbHOT'O, I'PYTIIIOBOTI'O U MdCCOBOT'O HH(bOpMI/IPOBaHI/IH

Vicnonb30BaTh METOUKH U TEXHOJIOTHU OPraHW3alluy U MPOBe/eHNUs
MHGOPMALIMOHHBIX MEPOTIPUSTHI /IJ1S1 OT/Ie/IbHBIX KaTerOpHi MMoJIb30BaTe en
OUbIMOTeKU

Oka3biBaTh B OubOMoTeKe MHGOOPMALMOHHBIE YCIYTU C TTIOMOLIBIO
MHGOPMALMOHHO-KOMMYHHKAILUOHHBIX TEXHOIOTUM, OUO/TMOTEUHBIX CAalTOB,
CeTeBbIX COLMAIbHbIX CEPBUCOB

[TpumeHsTH CTaHAAPTHI OMOMHMOrpadUecKOro OMMCaHKs JOKYMEHTOB Pa3HBIX
THUIIOB U BUJIOB

HUcrnonp3oBath B 6ubsmoTekax cpecTBa MHGQOPMALIMOHHOTO TTOUCKA,
5KCTParupoBaHusi JOKYMEHTOB U JJAHHBIX U3 3JIEKTPOHHBIX, B TOM UHC/IE
CeTEBBIX, PECYPCOB

PaboTath B OMO/IMOTEKE C OH/IaH-CEPBUCAMU M MH(MOPMALIMOHHBIMUA PeCypCaMU
OpraHOB I'oCy/IJapCTBEHHOT'O YIIpaB/ieHHs], 00pa30BaTe/bHBIX YUPeXKIeHNH,
OpraHu3alvii COLMOKYIbTYPHOM chepbl

PaboTath B OuO/IMOTEKE C 37IEKTPOHHBIMU HALIMOHATBHBIMHU U MEXKIYHAPOAHBIMU
PervcTpalyvoHHbIMU U UH(POPMAaL[MOHHO-aHATUTUUeCKUMH CUCTEMaMU, B TOM
YKC/le HAYYHOTO LIMTUPOBAHKS U JelIOHUPOBaHUS JOKYMEHTOB; I10/Ib30BaThCS
U POBLIMH T/IaTPOPMaMK HayuHOU MHOpMaLyK, OubMoMeTpUYeCKUMH U
HayKOMeTpUYeCKUMU CepBUCaMU

PaboTatb B 6ubsiMoTeKe ¢ pecypcaMu OTKPBITOTO OCTYTA U OTKPBITBIX JJAaHHBIX

Wcnonb3o0Bath UG pOBLIE, B TOM UMC/e MyJIbTHUMEeUIHbIE, TEXHOJIOTUU TIPU
NpoBeZieHrH B OMO/IMoTeKe MacCOBBIX MH(OPMALIMOHHBIX MepOTIPUSTHI

OpraHu30BbIBaTh 00PATHYIO CBSI3b C MOTPEOUTENAMU UH(GOPMAI[MOHHBIX YCIYT
OuOMMOTEKH, B TOM UKCJIE C TIOMOII[BIO0 CeTEBBIX TUIOIIA[0OK OMOIMOTEKH

Vcrionb30BaTh METOMKY yueTa ¥ aHa/Iu3a Pe3y/IbTaTUBHOCTH CTAl[HOHAPHOTO U
JMCTAaHIIMOHHOTO WH()OPMAIIOHHOTO 0OC/TY)KUBAHUS TT0/Ib30BaTe/eH
OUb/IMOTEeKH

Heobxoqumble 3HaHUS

OcHoBbI OMOMMOTEKOBeIeHUST, OMbMorpadoBejeHNs, JOKYMEHTOBeIeHH S,
“HbOPMaTHKH, UH(HOPMAI[MOHHOTO MapKeTHHra, OMOTMOMEeTPHH, HAYKOMETPHH,
roCy/JapCTBEHHOH MOIMTUKY B chepe Ky/bTyphl, HAyKd U 00pa30BaHus1, TEOPHUH
COLMA/IbHBIX KOMMYHUKAIAH

HopMmaTuBHBIe IpaBoOBbIe aKThI [0 616/IMOTEUHO-NH(OPMAaLMIOHHOM
JesITeIbHOCTH, MH()OPMALIMOHHOM 0e30MacHOCTH, 3allTe aBTOPCKOTO TpaBa B
U(POBOI1 Cpefie, UHTE/UIEKTYaIbHON COOCTBEHHOCTH, TIEPCOHAIBHBIX JAaHHBIX

Teopusi, opraHu3aliiysi, METOJUKA U TEXHOJIOTHH WHGOPMAI[OHHOTO
00C/Ty>KMBaHU 10J/Ib30BaTe/iel OMOIMOTEKH B CTAI[MOHAPHOM M TUCTAHI[AOHHOM
pe>xuMax




Couuosiornyeckyie ¥ MapKeTUHTOBbIe MeTO/Ibl U3yUeHUs] UHPOPMAaLMOHHBIX
MOTPeOHOCTEH pa3MUHBIX TPYIII T0/Ib30BaTe el OUOIMOTeKU

WudopmatonHasi HGpacTpyKTypa o011ecTBa, UHGOPMAaLMOHHbIE PeCypPChI
r7100a/TbHBIX ¥ HALIMOHA/IBHBIX CeTeBBIX MTOMCKOBLIX CEPBHCOB

CripaBOYHO-TIOMCKOBBIH anmapar 0ubMoTeKy, MOUCKOBbIe CePBUCHI
KpYTHeHnx 6ubmmoTek/MH()OPMaI[MOHHBIX LIEHTPOB, OTPAaC/IeBbIX,
HaIMOHA/IbHBIX U T7100a/IbHBIX CeTeBbIX PeCypPCOB

TUroBble airopuTMbl U UHCTPYMEHThI MH(OPMAIIMOHHOTO TIOMCKA B JIOKATBHBIX
Y CeTeBBIX pecypcax

LludpoBbie TeXHOIOTUY U UX NPUMeHeHHe B TIpolieccax Moucka, 00paboTkuy,
aHasM3a, repejjau JOKyMEHTOB U JIaHHBIX B OMOMOTeKax

CranpapThl ¥ TipaBuia 6ubmorpaduyueckoro ornvcaHust JOKYMEHTOB B
Oub/MoTeKax: MevYaTHBIX, IMeKTPOHHBIX, MHCTA/UTUPOBAHHBIX, CETEBBIX
JIOKa/TbHBIX U y/1a/IeHHBIX

TexHOI0TUM 1 TIPaBOBbIE HOPMBI PA0OTHI C 3/IEKTPOHHBIMU T'OCY/JapCTBEHHBIMU
PerucTpaldOHHBIMU M UH(GOPMAaLIMOHHO-aHaIUTUUeCKUMU CHCTeMaMU,

MG POBLIMY T/IATGOPMaMK HAyYHOM MHGbOpMaLyy, 6UOTMOMeTPUUYECKUMU U
HayKOMeTpUUeCKUMU CepBHUCaMU

Texnonoruu u IMMpaBOBbIE HOPMBI pa6OTbI C peCcypCaMu OTKPBITOr'O AOCTYyIIa U
OTKPBITBIX JadHHBIX

OCHOBBI ¥ TeH/IeHLIMY pa3BUTHS COLMA/IbHBIX, TYMaHUTapHbIX, TOUHBIX U
eCTeCTBeHHbIX HayK, Xy0KeCTBeHHOM JINTepaTypbl, UCKYCCTBa

Hopwmel mpodeccronanbHOM 616MoTeUHOM 1 MHGOPMALIMOHHON YTUKH,
KOPTIOPaTUBHOMN KY/IbTYPhI

Oco0bble yc/ioBHs OTTyCKa K
pabote

[pyrue xapakTepyuCTUKU

3.5.3. TpypoBas ¢pyHKnus

HaumeHoBaHue

IMpoucxosxaeHre 06001IeHHOM
TPyZAOBOU HyHKIUH

Cosganue 6ub/orpaduyeckux,
dHA/IMTUUeCKUX, ITO/THOTEKCTOBBIX YpoBeHb
o ’ Kog | E/03.7 P 7
MYJIbTUME JUHHBIX 61O/ IMOTeUHBIX KBaﬂHd)HKaHHH
WH(OPMALIMOHHBIX TTPOIYKTOB
3aMMCTBOBaHO U3
OpuruHan X 1577
OpHUTrHHAIA
Kon PervcrpaijioHHbIi HOMep
OpUTHHAJ NpoGheCcCHOHATBEHOTO
a cTaHzapra

TpyzoBbIe elCTBUSA

dopMUpoBaHUe U TIOTOJTHeHEe OUO/IMOTeUHOT0 MHHOPMAITMOHHOTO TIPO/IYKTA,
orpefieJieHUe ero 1ieJIeBOro U MoJib30BaTeIbCKOro Ha3HaueHust

OrnipeziesieHre CofieprKaTeTbHbIX, XPOHOJIOTUUECKUX, S3bIKOBBIX IPAHUL]
61b/IMoTeuHOr0 MH(MOPMAITMOHHOTO TIPOIYKTa, OTOOP JOKYMEHTOB M JJaHHBIX, B
TOM UHCJIe CeTeBBIX

AHa/MTHKO-CUHTeTHYeCKasi 00paboTKa pesieBaHTHBIX JOKYMEHTOB, B TOM UKCJIe
oubmorpadrueckoe onMcaHve, aHHOTHPOBaHUe, pedpeprUpoBaHLe,
VH/IeKCUPOBaHKe, SKCTPAarupoBaHue JaHHBIX U ()parMeHTOB

ArperupoBaHue, CTPyKTypPHPOBaHKe U TPYIIIMPOBKA KOHTeHTa OMO/IMOTeuHOTr0
VMH(OPMAaLIMOHHOTO MPOAYKTA, CO3/laHKe TIOMCKOBOI'0 M CIIPABOYHOIO anmnapaTa,




B TOM UHCJIe 37IeKTPOHHON OMOIMOTeKN

OdopmieHne U peJJakTUPOBaHWEe KOHTEHTa OMO/IMOTeUHOr0 HH(OPMAILHOHHOTO
MPO/YKTa: TIOITOTOBKA K THP&XUPOBAHMUIO, 3aMMCH Ha 3/IEKTPOHHBINA HOCUTEJTh,
pa3MeleHHIO Ha CeTeBBIX TUIONAAKax OUOIHOTEKH

AxTyanu3saiys 6ubIMOTeUHOr0 MHGOPMAI[MOHHOTO MPOYKTa, aHA/IN3
3¢ GEKTUBHOCTH UCTIOIb30BaHMs, COBEPIIIEHCTBOBAHUE C YUETOM TPeJIOKEHUH
oJib30BaTe/ e OU0IMOTEeKU

Heob6xoavMble ymMeHUst

Vcrnonb30BaTh COLMOIOTYECKUe Y MapKeTUHI'OBbIE MeTO/Ibl M3yUeHUs
norpe6HOCTel B 6161MOTeYHOM UH(OPMAI[MIOHHOM TIPO/IyKTe, OTpe/ieNiATh ero
1]eJIeBO€ U TI0/Tb30BaTeIbCKOe Ha3HaueHue

Pa3pabatbiBaTh KOHIIEILIUIO, TI/IaH CO3JJaHUS U TTPO/IBIKEHUsS O1OIMOTeUHOT0
MHGOPMALIMOHHOTO MPOJYKTA, OTPe/Ie/IsiTh aKTya/lbHble METOIUUYECKUE U
TEXHOJIOTUUECKHE PEIIeHUs ero MorOTOBKU

Pea/ii30BBIBaTh IUKJI CO3/JaHUS 1 TIPO/IBMDKEHUST OMO/IMOTEeUHOTO
MH(MOPMaIIMOHHOTO TIPOyKTa

OcCy11eCTB/IATh IEPBUYHBIM U BTOPUUHBIH OTOOP JOKYMEHTOB U JIAHHBIX [IIsI
Oub/MOTEYHOr0 MH(POPMALIMOHHOTO TIPOAYKTa HAa OCHOBE yYCTaHOBJIEHHBIX
KpUTEepUeB

Vcrnonb30BaTh MeTO/IUKY aHAIUTHKO-CUHTETUUECKOM repepaboTKu JOKYMeHTOB
Y JaHHBIX 711 OMO/IMOTeYHOr0 MHPOPMAITMOHHOTO TIPOYKTa

[TpumeHsTh UPOBBIE TeXHOIOTUN (HOPMUPOBaHUsSI KOHTeHTa OMOIMOTeUHOTr0
MH(OPMAIMOHHOTO TIPOAYKTa: cOOp, CUCTeMaTU3aLsl U TPYIIHAPOBKA
JIOKYMEHTOB U JJaHHBIX, CO3/JaHHe TUIePTeKCTa, TUIIePCChIIOK

Vicnonb30BaTh METOIUKH U TEXHOJIOTHM CO3ZIaHUsT OUO/IMorpaduyeckux v
MHGOPMAaLIMOHHO-aHATUTHYECKUX OUOTMOTEUHBIX MTPOAYKTOB Pa3/IMUHBIX THIIOB,
BU/IOB, 11eJIEBOTO Ha3HAUeHUs B TPAJULIMOHHOM U 37IeEKTPOHHOM (hopmare

Wcnonb3oBath B OMOIMOTEKe METOJUKH M TeXHOJIOTHUM CO3ZaHus
¢axTorparuecKux 1 rMoJHOTEKCTOBBIX 0a3 JaHHBIX Pa3/IMUYHOTO
T10JIb30BaTe/IbCKOr0 Ha3HAUeHUsI

Wcmonp30Bath B 6MO/IMOTEKe METOAMKY M TEXHOIOTUH CO3/]aHHsI 3/IEKTPOHHBIX
6rbmoTeK 1 LMGPOBBIX KOJUIEKLMA Pa3/IMYHOTO L{e/IeBOT0 Ha3HAUeHUS 1
coZiep>KaHust

[TpUMeHSTb TeXHOJIOTHUH CO3/IaHuUsI OUO/TMOTEUHBIX MY/TbTUMEIUMHBIX
MPOAYKTOB C MCIOJIb30BaHUEM Pa3/InUHbIX BUAOB UH(OPMAL[UM: TeKCTOBOM,
rpaduyecKoi, ayJuoB13yaabHOM, aHUMal[MOHHOM

[TpumeHsTH B OMOMOTEKe CUCTEMBI K/lacCU(UKALIMN, CUCTeMAaTH3al[|H,
rpe/iIMeTH3alu, TPYIIHMPOBKU I0KYMEHTOB U JAHHBIX

PeakTHPOBaTh M OCYIIIECTB/ISITh TOrOTOBKY OMOIMOTEeUHBIX HH(MOPMAIIMOHHBIX
TIPO/YKTOB [i1s1 1Ty O/IMKAL[|H, 3aITUCH Ha 37IEKTPOHHBIA HOCHUTEJb, pa3MeI[eHHsT
Ha caiiTe 6UOJIMOTEeKU

Heobxoqumble 3HaHUS

OcHoBbI OMOMMOTEKOBeieHNs1, OrbMorpadoBeieHNs], THPOPMALIMOHHO-
AHAJTUTUUECKOH [1eTeIbHOCTH, IOKYMEHTOBe/IeHHsI, ”THPOPMaTUKU, TEOPUU
COLMA/IbHBIX KOMMYHHKAL[UH, TOCY1apCTBEHHOM TIOIMTUKU B Chepe KyJIbTYpHl,
HayKu 1 00pa30BaHust

HopMmaTuBHBIe IpaBoOBbIe aKThI [0 616/IMOTEUHO-NH(OPMAaLMIOHHOM
JesITeIbHOCTH, MH()OPMALIMOHHOM 0e30MacHOCTH, 3allTe aBTOPCKOTO TpaBa B
U(POBOI1 Cpefie, UHTE/UIEKTYaIbHON COOCTBEHHOCTH, TIEPCOHAIBHBIX JAaHHBIX

[TudpoBbie TEXHOIOTUY U UX TPUMEHEHHe B TIporieccax coopa, 06paboTKw,
aHajM3a, arperaiyu, rnepeJiau JOKyMeHTOB U JIaHHbIX B OHMO/IMOTeKax

MeTo/iiKa opraHu3aly HHhOPMaIMOHHO-010/MorpaduuecKon nesTeTbHOCTH




oubmoTek

Buoas knaccudukanus 6udmorpabruyeckoi 1 HHGOPMaI[HOHHO-
aHAJTUTUYECKON TIPOIYKINU

dopmartsl ¥ CTaHJAPTHI Mpe/cTaBaeHus 0nbrorpaduecknx v aHaTUTHUeCKUX
JJAHHBIX, CTaH/IapThI U NpaBuia 6uborpaduyeckoro ornvucaHus JOKyMEHTOB

JIuHrBHCTAYECKHe cpefcTBa OMOIMOTeYHO-NH(OPMALIOHHON JeATe/TbHOCTH:
s13bIK OMbOMMorpaduueckoro onucaHus, KiacCu(uKariOHHbIe CUCTEMBI,
pyOpHKaTOopbl, Te3aypycChl, aBTOPUTETHbIE (Daiiib

MeTo/MKY ¥ TeXHOIOTHY CO3J,aHNsl MH(GOPMALIMOHHOM MPOAYKLIMHU B
COOTBETCTBHH C ee BUJOM, ()OPMOH, Lie/IeBbIM U N0/Ib30BaTe/IbCKUM
HasHavyeHueM

PecypcHasi 6a3a 6ubmioTeku Jjist co3aHus UH(GOPMAIIMOHHOM MPOYKLIUN

VHbopmaiioHHO-61borpadguueckue pecypchbl rocy/1apCTBeHHOMH/
Hal[MOHAIbHOU OMO/THOrpadum

[ToucKkoBbIe BO3MOKHOCTU MH(OPMALIMOHHO-Te/IEKOMMYHUKAL[MOHHOM CeTH
«VIHTEpHET», /IeKTPOHHBIX OUOIMOTEK U IU(PPOBBIX KOJUIEKIUH, CEeTEBBIX
oubsmorpadryeckux 6a3 JaHHBIX

TeH/eHLIMY pa3BUTHSI MH(POPMALIMOHHOTO pbIHKA

Corio/iornyecKie ¥ MapKeTHHIOBbIE METO/[bl U3yUeHHsl TOTPeOHOCTeH
1o/ib30BaTesel B 0ubmoTeuHo-MH(OPMAITMOHHBIX MTPOAYKTaX U CePBUCAX

OCHOBBI ¥ TeH/IeHLIMY pa3BUTHS COLMA/IbHBIX, TYMaHUTapHbIX, TOUHBIX U
eCTeCTBeHHbIX HayK, XyJ0KeCTBeHHOM JINTepaTypbl, UCKYCCTBa

HopwmeI npodeccroHanbHOM 6HUOIMOTEUHOM STHKH

Oco0bble yc/ioBHs OTTyCKa K
paboTe

Lpyrue xapakTepyuCTUKU

3.5.4. TpypoBas GpyHKIMA

dopmupoBaHue KpaeBeuecKnux
O61bMOTeUHO-MH(POPMAITHOHHBIX
YposeHb
HanmeHoBaHue pecypcoB, CO3laHUe U MPOJBIKEHNE Kog, E/04.7 7
- - KBa/MprKaLum

KpaeBeJJuecKoii bubsmorpaguueckoit

vH(bOopMaLn
IMpoucxosxzerre 06001IeHHOH 3alMCTBOBaHO 13

P A . OpuruHan X 1577
TPyZAOBOU HyHKIUU OopUrvHasa
Kon PerucTpaijioHHbIi HOMep
OpUrMHan nipodeccroHaNTBEHOTO
d CTaHJapTa

TpyzoBbIe elCTBUSA

BbIsiB/IeHHEe MECTHBIX U KpaeBelueCKUX U3ZIaHUH U3 JOKYMEHTHBIX TTIOTOKOB U
MaCCHBOB C 11e/Tbl0 (hopMUpOBaHMSI KpaeBeJuecKnx OMO/IMOTeUHO-
MH(OPMAaIIMOHHBIX peCypCcoB OUOMMOTEKH

Benenne B 6ubmiorekax 6ubsmorpaguueckoro yuera MeCTHBIX M3/IaHUN Kak
permoHabHOM COCTaBJISIOLLEH roCy1apCTBeHHOW/HallMOHa/IbHOW 6ubirorpaduu

C6op, mpueM Ha XpaHeHWe U OpraHu3alivsl XpaHeHus1 B Oub/moTekax
Heoly0/TMKOBaHHBIX (apXMBHBIX) KpaeBeueCKuX JOKYMEHTOB

Cb6op, mprieM Ha XpaHeHWe ¥ OpTraHW3alys XpaHeHus1 B OMOIMoTeKax
KpaeBeJueCKUX My3eUHbIX MPeIMeTOB U KOJIIeKL[UH




OKCrepTHBIN aHau3 ¥ 0TOOP CeTeBBIX KpaeBeAueCKuX JOKYMEHTOB [IIst
3JIEKTPOHHOT'0 KpPaeBeueCKoro apxuBa OMb/IMoTeKH, (popMHUpOBaHUe 1 Be/IeHHE
3/IEKTPOHHOT'O KpaeBeJueCKoro apxvuBa Oubmoreku

Co3zaHue ¥ peJlakTUpOBaHKe 6uO/MorpaduuecKux 3ammuced /1/1s1 37IeKTPOHHBIX
KaTaJIoroB/MOTHEIX OMOMorpaduueckrx pernepTyapoB MeCTHBIX
KpaeBe[UeCKHUX JIOKyMEHTOB B OMO/oTeKe

dopMHUPOBaHHUEe U BeJIEHHE 3JIEKTPOHHBIX KaTa/l0roB KpaeBeJueCcKux
JIOKYMEHTOB ¥ MeCTHBIX U3/IaHuH B Oub/MoTeke

OKcrepTHBIN 0TOOP KpaeBeJUeCKUX JI0KYMEHTOB /Il aHAJTMTUYECKOW POCTIHCH B
KpaeBeueCcKHid KaTajior OMb/IMoTeKu

®dopMUpoBaHKe 1 BejleHre YHUBepcalbHOU (PakTorpacdrueckoi KpaeBeauecKou
0a3bl ZJAHHBIX B OMO/IHMOTEKe

Co3paHue U peJlakTHPOBaHUe B OUO/IMOTeKe aBTOPUTETHBIX 3aIucei fist
pervoHa/IbHbIX aBTOPUTETHBIX (PaiiioB

@dopMUpOBaHue YHHBepCa/lIbHbIX KAPTOUHBIX KpaeBeJueCcKrux KaTajoroB B
OubMOTeKax C aHATUTUYECKUMH OMOIMorpaduuecKMH 3arvicsiMu

[ToaroroBka mpocriekTa 6uOIMOTEUHOTO KpaeBeueckoro NH(GOPMAaLOHHOTO
MpoJyKTa

dopMUpoBaHUe U OpraHU3alysi MacCUBa OMOIMOrpadruuecKuX 3armcent s
61b/1IMoTeUHOT0 KpaeBeueckoro MHPOPMAaLMOHHOTO TIPOAYKTa

dopMUpOBaHUe U OpraHU3alyst MacCuBa (hakTorpaduueckux CrpaBoK B
o6ubmoTeke A1 OMOIMOTEUHOTO KpaeBeauecKoro
SHLIMKJIONEeANYECKOr0/CIIPaBOUYHOr0 MH(MOPMALIMOHHOTO MPOAYKTa

OT60p ¥ MOAroTOBKA OMO/TMOTEUHBIX KpaeBeJUeCKUX KapTorpaguueckux,
1300pa3uTeTbHBIX M ayMOBU3Ya/IbHBIX MaTe€PUAJIOB [Ijisl BK/IIOUEHUS B
OMO/IMOTeUHBIN KpaeBeuecKuii HGOPMALIMOHHBIHM MTPOAYKT

Co3paHue CIIpaBOYHOTO arirapaTa Oub/IMoTeuHOro KpaeBe[ueCcKoro
MHGOPMALIMOHHOTO MPOJYKTA, MOATOTOBKA K THPAYKUPOBAHUIO U TIPO/IBIKEHHIO

dopmupoBaHUe KOHTEHTa U BeJileHre OUO/IMOTeYHOT0 KpaeBeueckoro canra
(mopTtana/KpaeBeiueCKOM CTpaHUIIbl Ha caiiTe OMOIMOTEKN)

dopMHUpOBaHHE U peJaKTUPOBAHKE 3/IEKTPOHHBIX OUOIMOTEUHBIX
KpaeBeZlueCKUx OMOMMOTEK/KOUIeKIUIA Ha caliTe OMO/THOTeKH

Co3panue U TIo/ifiep>KKa OMOTMOTeUHBIX KpaeBeJueCKUX aKKayHTOB U
BUPTYa/IbHBIX COOOIIECTB B COI[HA/IbHBIX CETSIX OMO/IMOTEKH

Co3panue B 6MOIMOTEKaX KpaeBeUeCKUX FKCIO3UIINUMN, BK/TIOUAKOIIUX U3aHMS,
My3eHHbIe ITPeJMEThI W/UTH KOIIMH aPXUBHBIX JJOKYMEHTOB

Pa3paboTka B 6ubMoTeKe MHGOPMALIMOHHOTO KOHTEHTA /I/1s1 KpaeBeueCcKuxX
9KCKYPCHOHHBIX MEpPOITPUSITHH

HeobOxopumbie ymeHust

BBISBAISTE 1 0TOMPATh MeCTHBIe U3JaHUS U KpaeBeuecKue (TieuaTHble,
Heomny0/IMKOBaHHbIE U CeTeBble) I0KYMEHThI U3 JOKYMEeHTHBIX PeCypCoB

Ocy1ecTBATh B OMO/IMOTEKe aHATUTUKO-CUHTETUYECKYH0 00paboTKY
KPaeBeIUeCKUX JIOKYMEHTOB M MECTHBIX U3[aHHI

Hcronb30Bath B OMO/IMOTEKe METOAMKY M TEXHOIOTUM PAOOThI C apXUBHBIMHU
JOKyMeHTaMH ¥ My3eHHbIMU TIpeIMeTaMH, B TOM UHCjie 00ecrieurnBaTh TIpPHeM,
yueT, COXPaHHOCTb, SKCTIOHUPOBAHHE

Co3paBaTh U pe/JakTUpOBaTh aBTOPUTETHbIE (ailsibl AJ1s1 perMOHaIbHbIX
pecypcoB KpaeBeJueCKOro xapakrepa

Vcnonb3oBath B OMO/IMOTEKE TEXHOIOTHH KOPIIOPATUBHOM OMbOmorpaduueckoi
00paboTKM KpaeBeJUeCKUX JOKYMEHTOB U MECTHBIX U3JJaHUI

Co3pgaBatb 1 Bectu bubsmorpaduyeckue, dakTorpaduyeckre, MoJTHOTEKCTOBbIE




O6ubmoTeuHble KpaeBegueckre 06a3bl JAHHBIX

Wcrnonp3oBath B 616/IMoTEKe METOAMKY M TEXHOIOTUM CO3/jaHUsI KpaeBeIueCKHX
oubmrorpaduueckux Mmocobuii pa3InUHBIX TUTIOB, (OPM, UATATETLCKOTO U
1[eJIeBOT0 Ha3HAUeHMsI, B TOM UMCJIe U3/jaHUl Hal[MOHAIbHOM Onbsimorpadun

Co3/1aBaTh SHIUK/IONIeIUYEeCKHe U CIIPABOYHbIe OMOIMOTeUHbIe KpaeBeauecKue
VMH(OpMaLMOHHbIE TIPOAYKThI

Co3/1aBaTh ¥ UCTIOIb30BaTh KpaeBeuecKre Kaprorpaduyeckue,
n300pa3uTesbHbIe U ayJUOBH3ya/ibHbIe MaTepUasbl /IJisl pe/iCTaB/IeHus B
61b/IMoTeUHBbIX KpaeBeueCKUX WHHOPMALIMOHHBIX MPOJYKTaxX

dopMUpOBaTh, pa3Mel|aTh U PeJaKTUPOBATh KpaeBeJUueCKHU KOHTEHT Ha CaiTe
OMO/TMOTEKU U B COI[UABHBIX CETAX OMOIMOTEKH

Vcnosib30BaTh B OMOIMOTEKE METOJUKN 1 TEXHOJIOTHH CO3/IaHHMsT KOMITTIEKCHBIX
5KCIO3ULMI KpaeBeJueCKrX JOKYMEHTOB

Pa3pabatbiBaTh B OMOMMOTEKe MHGMOPMAI[MOHHBIN KOHTEHT KpaeBeaueCcKUx
9KCKYPCHOHHBIX MEpOIPUSITUI, OPTraHU30BLIBATh U MIPOBOAUTEL KpaeBeJuecKue
9KCKYPCUH

Heobxoqumble 3HaHUS

OcHoBeI 6ubMOTEKOBeIeHUs1, O1b/MorpadoBeieHus], JOKYMeHTOBeIeHus,
61b/IMoTeuHO-NH(MOPMAIIMOHHOM /1€ Te/TbHOCTH, OMOIMOTEUHOT0 KPaeBeieH st

HopmatrBHbIe TIpaBOBBIE aKThI 110 OMO/IMOTeUHO-UHMDOPMAITMOHHOH
JlesITe/TbHOCTH, apXUBHOMY U My3elHOMY [iesly, WH(OPMAaLMOHHOM
6e30macHOCTH, 3allliTe aBTOPCKOTO TpaBa B LIU(PPOBOH cpefie,
VHTeJJIeKTyaIbHOM COOCTBEHHOCTH, MePCOHANTBHBIX JaHHbBIX

OcHoBbI ucTopuorpacduu, apxeorpaduu, ICTOUHUKOBe/IeHHs], STHOTpaduu,
My3eeBeZleHusl, apXHUBOBeZeHUSI

KpuTepuy 1 MPHUHIMITBEI 0TOOpPa MeYaTHBIX M 37IeKTPOHHBIX KPaeBequeCKUX
JIOKYMEHTOB [I/Isl BK/IFOUeHHsI B KpaeBeJueCKre pecypchl, (OH/IbI, KaTaJoru
Oub/moTeK

[ToucKoBbIe BO3MOKHOCTH MH(OPMALIMOHHO-Te/IEKOMMYHHUKALIMOHHOM CeTH
«/IHTEpHET», MeKTPOHHBIX OMOIMOTEK U 1M(PPOBBIX KOIIEKLH, CeTeBBIX
oubsmorpadryeckux 6a3 JAHHBIX U CEPBUCOB

CTpyKTypa U4 COCTaB KpaeBeueCKHX (HDOHZIOB ¥ KPaeBeAueCKOro CIIpaBOYHO-
TIOMCKOBOTO anmapara 6ubmoTeky, paBuia ux (GopMUpPOBaHUS U
WCTI0/Tb30BaHUS

[TpaBua paboTHI C 3/IEKTPOHHBIM KpaeBeuecKUM apXUBOM OMOIMOTEKH

[TpaBusia prieMa, XpaHeHUs], UCI10J/Ib30BAHUsI, SKCTIOHUPOBAHUS apXUBHbBIX
JOKYMEHTOB ¥ My3eHHbIX TIPeIMETOB B OMO/IOTeKe

I[TpaBusia BeZieHusI 37IEKTPOHHBIX KaTajioroB KpaeBeueCKUx JOKYMEHTOB U
MEeCTHBIX W3/laHWl, YHUBePCalbHOW (akTorpadhuueckol KpaeBeuecko 06asbl
JIAaHHBbIX B OUO/IMOTEKE

METO,[[I/IKI/I M TeXHOJIOTUH CO3[1aHHA 61O/TMOTEUHBIX KpaeBegueCKHUX
6I/I6JII/IOFPEI¢)I/IT-I€CKI/IX MPOAYKTOB PA3/IMYHBIX TUIIOB, BUAO0B U LieJIEBOT'0
Ha3Ha4YeHUs

OCHOBBI U TeH/IEHLIUY Pa3BUTHS COLIUAIbHBIX, T'YMaHUTapHbIX, TOUHBIX U
eCTeCTBeHHBIX HayK, Xy/A0KeCTBeHHOM JINTepaTypbl, UCKYCCTBa

HopwmeI nipodeccrioHanbHOM 61UOIMOTEUHOM 3THKA

Oco6ble yc/IoBUS AOITyCKa K
paboTe

Jpyrue xapakTepuCTUKU

3.6. O0001eHHas TpyAoBasa PyHKIusa «BHUO/IMoTeYHas UCC/Ief0BaTe/IbCKasA, MeTOAUYECKasa U




MNPOEKTHAA AeATe/IbHOCTb»

HanmeHoBaHue

bubnroTeuHas rccieqoBaTe/IbCKasl,
MeTOAMYeCKasi ¥ TIPOEKTHast JiesiTe/IbHOCTD

YpoBeHb

Ko F KBa/MUKaLUn

Hponcxozx,quHe 0060011[eHHO Opurmman X 3auMCTBOBaHO U3
TPY/I0BOM HyHKLIH opuryHasia
Koz PerucrpauyoHHbIl HOMep
OpUrHHAI NpodecCcHoHaTLHOTO
a cTaHjapTa
Bo3MOXHbIe HAUMEHOBaHUSI | MeTOUCT

JOJDKHOCTeH, rpodeccuit

Benyiyii MeToguct

['NaBHBIM METOAUCT

CrenuamcT 1o MPOeKTHOU AesITeTbHOCTH
HayuHbIi1 cCOTpyJHUK OUOIHOTEKH
Bey1iyii HayuHbIi COTPYAHUK OHOIHOTEKH
['NaBHbIM HAyUYHBINA COTPYAHUK OUOIMOTEKH
YueHbIA ceKpeTapb OMOIMOTEKH

TpeboBaHMs K 00pa30BaHUIO
1 00yueHHIo

Beiciiee obpa3oBaHue — 6akanaBpuat

Wm

Beiciiee obpa3oBanue (HempoduibHOe) — 6akasaBpHaT v JOTIOTHUTETbHOe
nipodeccrioHabHOe 00pa3oBaHKe — MPOTrPaMMBbI TIOBBILIIEHUsT KBaTU(HUKALIWH,
TporpamMMbI podeCcCUOHATLHOM MeperoAroTOBKU M0 TIPO(UIII0 AesTe/IbHOCTH
WM

Beiciiee obpa3oBaHue — MarucTparypa

W

Briciiee o6pa3oBanue (HempoguIbHOE) — MarkCTpaTypa v JOTOJTHUTETbHOe
ripoeccrioHaibHOe 0Opa3oBaHKe — IMPOrpPaMMbI TIOBLIIIeHHs KBaTA(DUKALUH,
TporpaMMbI podeccoHaTbHOMN TIeperoAroTOBKY T10 MPOQUIII0 JesiTe/TbHOCTH

TpeboBaHUs K OTBITY
TIPaKTUYeCKOi paboThbl

7151 MOMKHOCTU «BeYILUI METOUCT» CTaX paboThI 10 MpoduUIIHo
JIesITeIbHOCTH He MeHee TpeX JIeT

J1st IO/KHOCTH «TJIaBHBIM METOAUCT» CTa)K pabOThI B I0/DKHOCTH BeZYILIETrO
METO/MCTa He MeHee TPeX JIeT

7151 MOIDKHOCTH «HAYUHBIA COTPYAHUK OMOIMOTEKN» CTa)K pabOThI TI0 TIPOQUITIO
JesITeIbHOCTH He MeHee TpeX JIeT, MPY Ha/TMUUKM MarucTpaTtypbl 6e3
TipebsiB/IeHHs] TPeOOBAHUH K CTaXKy pabOThI

[/t MO/DKHOCTH «BeYILUI HayUHbIH COTPYAHUK OMOMMOTEeKM» CTaX PabOThI B
JIO/DKHOCTH HayuHOT'O COTPYZHHKA He MeHee TPeX JIeT, TIPY Ha/Tuuhd YUeHOH
CTeTeHU CTaX PabOThI B JO/DKHOCTH HAyUHOT'O COTPYAHHKA HE MEHee OHOTO
roza

I/t MO/DKHOCTH «TJIaBHBIM HayUHBIHA COTPYIHUK OUO/IMOTEKN» — HAJTHUHE
YU€HOM CTeTeHH U CTa)K paboThI B JO/DKHOCTU BeZIYIIIEr0 HAYYHOTO COTPY/THUKA
He MeHee TpeX JieT

7151 MOMKHOCTU «y4eHbIM ceKpeTapb OMOIMOTeKN» CTa)K paboThI B JODKHOCTU
Beziyiero (TJIaBHOr0) HAYYHOTO COTPYAHUKA OMOIMOTEKH, Ha PYKOBOZSIIUX
JIOJDKHOCTSIX B OMO/IMOTEKe He MeHee TPeX JIeT, MPU Ha/TMUMK YUeHOH CTerneHu —
He MeHee OJJHOTO To/ia

Oco0bble yc/IoBUs JI0TTyCKa K
pabote

[pyrue xapakTepucTUK1

PeKoMeH/IyeTCsl IOTIOTHUTeTbHOe TIpo(eCcCcroHaIbHOe 00pa3oBaHue —




TpOrpaMMbI TIOBbIIIEeHHUsT KBaMU(MHUKALIMK 110 TIPOUIIIO AesTeIbHOCTH (He peke
OJTHOT'O pa3a B TPH ro/ia)

,D;OHOJIHI/ITEJIBHLIG XdPaKTePUCTHUKHU

HaunmeHoBaHue JOKyMeHTa

HanmeHoBaHve 6a30B0i TPYTIIbI, O/DKHOCTH (TIpodeccrm)

Kon
WU CTiel[uabHOCTU

OK3

2622. CrernyanucTbl OMOIMOTEK

ETKC umu EKC

HayuHbIii COTpyJHUK OMOIMOTEKH

MeToAuCT LIeHTpaM30BaHHON OUO/MOTEUHOW CUCTEMBI,
O6ubMoTeKH, My3esi, KITyOHOTO YUpeXK/eHus, HayuHO-
MeTOZIMUeCcKOro 1jeHTpa HapoAHOTI0 TBOPUECTRBa, oMa
HapOJHOT'0 TBOPUECTBA, LIeHTPa HAPOJHOU KY/IbTYPbI
(KyJ/IbTYpBI U OCYTA) U IPYTHUX aHAJIOTMUHBIX OpTraHU3aLvi

YueHbIli ceKpeTapb OMO/MOTEKH, LIEHTPaTM30BaHHOM
OUO/IMOTeYHON CUCTEMBI

OKIIJTP

24083 MeTtoauct 6M6/IMOTEKH, JOMa HAPOJHOT'O TBOPUECTRa,
K/yOHOTO yupeskieHus, My3es, [ieHTpa (HayuHo-
MeTOANYECKOT0, HApOAHOU KYyJ/IbTYPbI U AP.)

OKCO 2016

8.51.03.06 bubmioTeuHo-nH(popMaLoHHas IeATeTbHOCTh

8.51.04.06 bubmoTteuHo-nH(poOpMaLMOHHas IeATeTbHOCTh

3.6.1. TpypoBas ¢pyHKIus

HanmeHoBaHue

IMpoucxoxaerre 06001IeHHOH
TPY/10BOM HyHKLIH

bubnuoreunas mcciegoBaTe/bCKas YpoBeHb
A Koy | F/01.7 p 7
pabora KBa/MUKaLy
3auMCTBOBaHO 13
OpuruHan X 1577
OopurvHasa
Koz PerucrpauoHHbIN HOMep
OopuyruHasn npogeccroHaabHOTo
a CTaHzapTa

TpyzoBble felcTBuUs

AHan3 COCTOSTHUS ¥ OCHOBHBIX HAIPaB/IEHUH [IeATebHOCTH
OubmoTekn/61bIMOTEK, BLIOOP Y 000CHOBaHKE aKTyaTbHOCTH TE€MbI
OMO/IMOTEeUHOTO UCC/IeJOBAHUS

Pa3paboTka rporpaMMbl UCC/IeIOBaHMsI, HallpaB/AeHHOT0 Ha U3yueHue
6ub/IMoTeUHOM JIesITeTbHOCTU: OTIpe/iesieHre 11eJTi U OCHOBHBIX 3a/lau, 00beKTa,
TipeiMeTa, TUTIOTe3 UCC/Ie/IOBaHMsl, BLIOOP I1e/IeBOM ayZIUTOPUH, METO/A UK
COBOKYITHOCTU METO/JOB UCC/IeJ0BAHUS

dopmupoBaHue B OMOIMOTEKe MCCIe0BaTebCKOW TPYIIIBY/TPYIIT U
pacripefiesieHuie GYHKLUN MeXXy UCTIOTHUTEJISIMU

OpraHu3auysi ¥ poBeJieHre OMOIMOTeUHOT0 UCCIe0BaHMUs/ero YacTH

O6paboTKa ¥ aHanM3 MOMyYeHHBIX B XOZle W/WU/IM T0 pe3y/ibTaTaM HCC/ie/JOBaHUS
JAHHBIX C I1e/IbI0 BHE/IDEHUS €T0 pe3y/IbTaToB B OMOIMOTEUHYIO TIPAKTUKY

O06006111eH1e UTOTOB OHMO/IMOTEUHOT0 UCCIeIOBaHUSA (ero yacTH), pa3padoTka
TIPe/IOXKEHHUH 10 pa3BUTHIO OUOIUOTEUHOM JiesITe/TbHOCTA Ha OCHOBE
TIOJTyUeHHBIX JaHHBIX

[ToAroToBKa OTUETa O TIPOBEJeHUM OHMO/IMOTEeUHOr0 UCC/IeI0BAaHHUS

Heobxomvmbie ymMmeHUst

CocransiTh 11aH 6MbMOTeUHOT0 MCCIe0BaHus ¥ (hOPMYIMPOBaTh 3aaun




[TpUMeHSITb METOAVMKHY NPOBe/ieHrsI U 00pabOTKK pe3y/TbTaTOB HAYUHBIX U
TIPUKJIAIHBIX OMO/IMOTEUHBIX UCC/IeIOBAaHUM, B TOM UKC/IE C UCTIOIb30BaHUEM
MHGOPMaLOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTHH

AHanm3upoBaTh U 0000111aTh MHPOPMALMIO O HalpaB/IeHUSIX Pa3BUTHS
OMOIMOTEYHOM ZeATeTbHOCTH M COLIMOKYJIbTYPHOM Cepbl

CocTaB/isiTh aHATMTUUECKHE MaTepUasIbl TI0 pe3yibTaTaM OMOIMOTEUHOTO
HCCIIeJ0OBaHUS

Pa3paGaTbIBaTb U IIpeiCTaBJIATE Pe3yJ/IbTAThI 01O/ IMOTEUHOT O nucciaegoBaHus C
L[1eJbI0 BpraGOTKI/I Hpe,q]'IO)KEHI/Iﬁ 10 Pa3BUTHIO Oub/IMoTEUHOM AedaTe/IbHOCTH

Heobxoaumble 3HaHUS

OcHoBbl OMbMOTEKOBEZIEHMS, OMb/TMorpadoBe[eHus], JOKyMEeHTOBeJeHH s,
MH(OPMaTHUKU, UHPOPMALIMOHHOM KYIbTYPhI

OCHOBBI rOCy/JapCTBEHHOM MTOJIMTHKY B Cepe KyIbTypbl, HAyKd 1 00pa3oBaHus,
HOPMaTHBHbIe TIPAaBOBbIe aKThI 110 61OIMOTEeUHO-MH(OPMALIMOHHOMN
JlesiTeIbHOCTH, MH(OPMALIMOHHOM 0e30MacHOCTH, 3allliTe aBTOPCKOTO MpaBa B
1 poBOI cpefie, MHTe//IEKTYaabHON COOCTBEHHOCTH, TTepCOHAMbHBIX JaHHBIX

OCHOBBI TEOPUM ¥ METO/I0JIOTUH MCCIeA0BaTeIbCKOU JeATeTbHOCTH B 00/1aCTH
oubmotekoBeeHus, 6ubMorpadoBeieHys, KHUTOBeIeHUs], OMOIMOMEeTpUH,
COL[MOJIOTHH, BO3PACTHOM Mearoruky v MpUK/IaHOM MCUX0IO0THU

OpraHuzaijysi, MeTOAUKY 1 TeXHOJIOTHUH MPOBeieHUs1 COLIMO0I0TUUeCKUX,
MapKeTHHTOBBIX, OMO/TMOTEKOBEAUECKUX Y KHUTOBeTUeCKUX MCCTIe/JOBaHUH

Hopwmbl ipodeccroHanbHOM 6MOIMOTeUHOM STUKYA U KOPTIIOPAaTUBHOMW KYJIBTYPhI

Oco6ble yc/IoBUS AOITyCKa K
pabote

Jpyrue xapakTepyuCTUKU

3.6.2. TpypoBas ¢pyHKIus

IMpoucxosxaeHre 0600IIeHHOM
TPyZAOBOU HyHKIUH

YposeHb
HanmeHoBaHue bubmoTteuHast MeTouecKasi paborta Koz F/02.7 P 7
KBa/TMUKaLUH
3aMMCTBOBaHO U3
OpurusHan X 1577
OpUrvHama
Kon PerucrpaijioHHbIi HOMep
OpUTHHAT NpodecCHOHaTLHOTO
a CTaHJapTa

TpyzoBbIe elCTBUS

AHanM3 COCTOSIHUS ¥ OCHOBHBIX HAllpaB/IeHHH [ieaTeIbHOCTH
Oub/IMOTeKU/OUOIMOTEeK

MOHUTOPHUHT TeKYIIeH AeAaTenbHOCTH 6ubmoTeKn/0ubmmoTek

[ToAroTOBKA aHATMTUUECKUX MAaTEPHAJIOB IO pe3y/ibTaTaM MOHUTOPHHTA
JleATeTbHOCTH OMO/IMOTeKN/O0MOIMOTEeK

Pa3paboTKa CUCTeMbI KOJTMUECTBEHHBIX U KaUueCTBEHHBIX MMOKa3aTesel yueTa
paboTel OMbMOTEKN/6MO/IMOTEK, METO/IOB PacueTa IoKa3aresiei

BezieHre cTaTUCTUYECKOTO yueTa OUOIMOTeUHOM /1esiTe/TbHOCTH

HO,I[I’OTOBKa CBOJHBIX IT/IAHOB M OTUETOB O AeATe/IbHOCTHU O61O/MOTEK 110
Ppa3/IMUYHBIM HallpaBJ/I€HUAM, B TOM UHCJ/IE 10 METO,E[HHECKOFI AedaTeJIbHOCTH

BhisiBNieHye, aHau3, OL[eHKa U BHeIpeHHe M0JIOXKUTEeTLHOTO OTIbITa
ripodheCcCUOHATBHON OUO/IMOTEUHOM /eI TeTbHOCTH

OxkazaHue KOHCY/IbTal[MOHHOM MeTOANUeCKOM oMol 6ubmoTeKkaM 1o
Pa3/IMYHBIM HaTpaB/IeHHusIM OUOIMOTeUHO-MH(DOPMAIIMOHHOH /1€ Te/TbHOCTH:
YCTHO, MAUCbMEHHO, OYHO W/W/U AUCTAHLIMOHHO




Opranusauys ¥ npoBefieHre OMOMMOTeUHBIX METOUUYeCKUX MepOTIPUSITH B
CTaLMOHAPHOM/AWCTaHLIMOHHOM (hopMax

PaspaboTka rporpamm 00yueHHsI C yU4eTOM YPOBHeM rpodeccoHaTbHON
TMO/ITOTOBKA PabOTHUKOB OHMOTMOTEKH: OTpe/ie/ieHre TeMaTHKY U 3a/1au
00yueHust, BLIOOp MeTOI0B, (hOPM M TEXHOJIOTHI 00yUeHuUst

[TpoBeseHue B 6MOIMOTEKe 3aHATHI B pa3MUHbIX 00pa3oBaTe/ibHBIX opmarax,
B TOM YHMCJIe C TIPUMeHeHHeM JJUCTAHL[MOHHBIX 00pa3oBaTe/bHbIX TeXHOIOTUM

Pa3paboTka B 6106/11M0TeKe HOPMATUBHOM, OPraHU3al[MOHHOM, TeXHOIOTUUeCKOM,
MeTOAUYeCKON JOKyMeHTaluu

Pa3paboTKa Ipe//Io}KeHUH 10 TIOBBIIIeHH 0 3(h()eKTUBHOCTH AesITe/TbHOCTH
6ubmoTekr/6MbIMOTEK

Pa3paboTKa MepCreKTUBHBIX U TEKYIIMX [JIAHOB METOJUUYECKOH [1eTe/TbHOCTH
OUbIMoTeKU

Heobxoavmbie ymMeHUst

AmnanusvpoBaTh 1 0600111aTh MTHPOPMALHIO 00 aKTyalbHOM COCTOSIHUU U
OCHOBHBIX HalpaBJIeHUsIX Pa3BUTHSI OMOINOTEUHO-MH(MOPMAIHOHHOM
JIesITe/TbHOCTH

Ocy1ecTBASTE MOHUTOPHHT U IMAarHOCTUKY OMOIMOTeUHOM JesTe/TbHOCTH,
TIpe/iCTaB/IsTh UX Pe3y/IbTaThbl

Cobupath, 06pabaThiBaTh ¥ aHA/TU3UPOBATh MEPBUUHYIO0 HHGOPMALIUIO O
bubnroTeyHo-UH(OPMAIMOHHOM [1eATeTbHOCTU

['0TOBUTBH aHaIMTUYECKHEe Y CTaTUCTUYEeCKHe MaTepuasbl 10 pe3yJ/ibTaTaM
MOHHUTOPUHIA U AUAarHOCTUKU OMOIMOTeUuHO-MH(POPMALIMOHHON JiesITelTbHOCTH

BBbISIB/IATE, aHA/IM3UPOBaTh, OIIeHWBATh U 0000IIIaTh TI0/I0XKUTETbHBIH
(repe10BOM, MHHOBAI[MOHHBIN) OMBIT OMOMMOTEK, OPraHU30BLIBAThH €I'0
BHeZIpeHHe

PaspabaTbiBaTh B OMO/IMOTEKe HOPMATUBHYO, OPraHU3alMOHHYO,
TEXHOJIOTUUECKYI0, METOJMUECKYI0 OUOTMOTeUHYO0 JOKYMEHTALHIO

Oka3biBaTh KOHCY/IbTAl[AOHHYI0 METOAUUYECKYIO U TIPAKTUUYECKYHO TTOMOIITb
O6ub/IMoTeKaM B OUYHOM U IMCTAHIIMIOHHOM PeXXHMe

PaspabaTbIBaTh U pean30BbIBaTh B OMO/IMOTEKAaX MPOrPaMMbl TIOBBIILIEHHS
KBa/TU(UKAIMU OMOTMOTEUHBIX KaJJpOB

ObecrieunBaTh MPOLIECC MOBBIIEHNs KBATH(HUKALWK B O1O/IMoTekax yueOHO-
MeTOJUUeCKMMH MaTeprajaMy B TPAJULIMOHHOMN U 3JIEKTPOHHOM (hopmax

[TpumeHsTH B 6MOMMOTEKaX MH(OPMAIIMOHHO-KOMMYHHMKALIMOHHBIE TEXHOJIOTHH
JI/1s1 OCYILleCTB/IeHUsI MPO(eCcCMOHa/IBHBIX 3a/a4

Heobxoqumble 3HaHUs

OcHoBbl OubMMOTEKOBEEHUS, OMbOIMOrpadoBeieH s, JOKYMEHTOBe/IeHHS],
MH(bOpPMaTHKU

OCHOBBI rOCy/JapCTBEHHOM MOMTHKY B C(hepe Ky/IbTyphl, HAyKyd U 06pa3oBaHus,
HOPMaTHBHBIE TIPaBOBbIe aKThI 110 OMOIMOTeUHO-UH(OPMALIMOHHOH
JiesTeIbHOCTH, MH(OPMALIMOHHOM 6e30MacHOCTH, 3allyTe WHTe/IeKTYaTbHOM
COOCTBEHHOCTH U TIePCOHAIbHBIX JJAHHBIX

OcHOBHbIe HarpaB/ieHus pa3BUTHs OMOMOTeYHOTO Aienia B Poccuiickoi
®defepalyu U Mupe

Teopust 6MOMOTEUHOTO MeHePKMEHTa U MHHOBAIIMOHHO-METOINUeCKOl paboThl
B cthepe OUOIMOTEUHOU [1eITETBHOCTH

[TpUHLIMTIBEI OpraHU3alvy U Coiep>KaHre paboThl OMOMMOTeUHBIX METOAUYECKHX
CIyK0

TexXHOIOTUM OpraHU3aLMK U TIPOBeZieHus] OMOMOTeUHBIX METOIUIeCKUX
MepOTpUSTAN Pa3/IMUHbIX (OPMAaTOB

Hopwmsbl podeccroHanbHOM 3TUKM OMbMoTeKapsi ¥ KOPIIOPaTUBHOM KYJ/IbTYPbl




Oco0bble yc/ioBHs OTTyCKa K
pabote

[pyrue xapakTepuCTUKU

3.6.3. TpypoBas ¢pyHKIusA

IMpoucxosxaeHre 06001IeHHOM
TPyZAOBOU HyHKIUH

YpoBeHb
HaumeHoBaHue BubnuroTeyHasi mpoeKkTHast esTeIbHOCTh Kop, F/03.7 P 7
KBa/MUKaLm
3aMMCTBOBaHO U3
Opurusan X 1577
OpUrvHama
Kon PerucrpaliioHHbI HOMep
OpUTHMHA npocecCOHaNIBHOTO
a CTaHJapTa

TpyzoBbIe felCTBUSA

Amnanm3 pob61eMHOM COIMOKY/IbTYPHOM CUTYaLvu, TpeOyroieit pa3paboTky 1
peanu3al OUOIMOTEUHOTO TTPOEKTa

Pa3paboTka OMO/IMOTEUHOTO MPOEKTa: OTpe/iesieHre Lield ¥ OCHOBHBIX 3a/iau,
BLIOOD 11e/1eBOM ayJUTOPHH, METO/IOB M CPOKOB pPeajT3aliii, 0XKH/IaeMbIX
pe3y/bTaToB, KpuTepreB 3(()eKTUBHOCTH

OnpezeneHre 1 000CHOBaHWE OPraHMU3alMOHHBIX, MaTePHUATbHO-TEXHUUECKHUX,
TeXHO/IOTUUeCKUX, (PUHAHCOBBIX, UH(OPMAI[MOHHBIX U KaZIpOBLIX PECYPCOB,
HE0OXOAUMBIX /IS peau3a OM0IMOTeYHOT 0 TIPOeKTa

OripezenieHre Kpyra MOTeHLMAIBHBIX TPAHTO/IaTe/ el B 3aBUCUMOCTH OT LieJiei
pa3pabaTbiBaeMOro 6MOIMOTEUHOTO TTPOEKTA

OdopmeHue 3asBKM Ha OMOTMOTEYHBINM TTPOEKT B COOTBETCTBUM C yC/IOBUSIMU
rpaHTO/ATerIsI

dopmupoBaHre paboueii rpymITbl/TPYII 110 peanu3alii OuOIMOTeUHOTO
TIPOeKTa

PeaJ'II/IBHLII/IH 61b/IOTeUHOT 0 IPOEKTA COIJIACHO Ka/IEHAAPHOMY IUVIdHY

KoopauHaiys [1esiTe/TbHOCTH 10 peanr3ariii 61O/IMOTeuHOro MpOoeKTa,
B3aMMO/IEFiCTBHE C MMAPTHEPAMH, 00Iijee yrpaBieHre KOMMYHUKALIUSMH MPOEKTa

MOHUTOPUHT, KOHTPOJIb ¥ TEKYIIasi KOPPEKTHPOBKA pean3aliuu
OUOIMOTEYHOTO TTPOEKTa

Ananm3 3¢ beKTUBHOCTH BbINOTHEeHUs1 6M0MMOTeUHOT0 TIPOeKTa

[MToaroToBKa oTueTa, pa3paboTka MeTOAUUYECKHUX U MH(POPMALIMOHHBIX
MaTepHasIoB 10 UTOTaM peau3arii OMOIMOTeYHOTO TPOEKTa

HeobOxopymbie ymeHust

Ocy11iecTBASTh aHA/TN3 TIPOOIEMHOM CUTYAIUK 1 TIOUCK UH(OPMaIuu,
HeoOX0IMMOM /ij1s1 pa3paboTKK U peanm3aliii OUO/IMOTeYHOTO MPOEKTa,
HarpaB/IeHHOTO Ha pellieHHe 3a/iau B cepe Col[ManbHOM, MHPOPMALIMOHHOM,
KyJIbTypHOM, IIPOCBETUTENHCKON AessTeTbHOCTH OUO/IMOTeK:

Onpe/eniaTh 1eJib, 3a/jaUM, 0XKHM/JaeMbIe Pe3y/IbTaThl U KPUTEPUU
3¢ deKTUBHOCTH OHO/IMOTEUHOTrO IMPOEKTa

Vicnonb30BaTh METOIUKH W TEXHOJIOTHH IMPOEKTHOM JeATeTbHOCTH C YUeTOM
crielUUKY WX TTPUMeHeHust B OM0/IMoTeuHo-UHGOPMaLOHHOH cdepe

OdopmisTs B OMOIHOTEKE TPOEKTHYIO JOKYMEHTALIMIO Ha BCeX 3Tarax
pa3paboTKy U peanu3alyiv OUOIMOTEUHOT 0 TIPOeKTa

[11aHMpOBATh AeATeNTHFHOCTD TI0 peanr3alyi OM0IMOTeuHOTr0 TIPOeKTa,
OCYILeCTB/ISATh KOHTPOJ/Ib U MOHUTOPHHT BBITMIOJIHEHUS 3a/jau ITPOeKTa U CPOKOB
VX BBIITOJIHEHUS

PacripefiesisiTb 00513aHHOCTH MEX/Yy WieHaMU paboueii rpymiibl 10 pean3alyn




OUOMOTEUHOTO TIPOEKTA

['oTOBUTH B OMOIMOTEKE OTUETHYIO AOKYMEHTALUI, MEeTOANUeCKHe U
MHGbOPMAaILMOHHbIe MaTepHyaslbl 10 pe3y/ibTaTaM peair3alui OUOIMoTeuHOro
TpOoeKTa

BricTpanBaTh KOMMYHHKALIMIO CO CIieLMasMCTaMy OMOIMOTeKH Y BHELTHUMHU
TapTHepaMHu 110 peay3aLiy 6ubIMoTeyHoro MpoeKTa

Heobxoqumble 3HaHUS

OcHoBbI OubMOTEKOBeZIeHYs1, OHb/MorpadoBeieHus], JOKYMeHTOBeIeHUS,
MH(POPMAaTHKH, COLIMOKY/IbTYPHOTO TIPOEKTUPOBaHUs, COLIATbHbIX
KOMMYHUKALUI

OCHOBBI TOCY/JapCTBEHHOM KY/IbTYPHOM MOJUTUKUA, HOPMAaTHBHbBIE TIPaBOBbIe
aKTBI 110 6UOMOTEeUHO-MH(POPMAITMOHHON [1esITe/IbHOCTH, MH(HOPMAL[IOHHON
0e30mMacHOCTH, 3alUTe UHTE/UIeKTYaIbHONH COOCTBEHHOCTH U ITePCOHATBHBIX
JTAaHHBIX

OCHOBBI TMPOEKTHOI'O MEHEI)KMEHTA U MdPKETHUHI'OBBIX TeXHOJIOTUM

OcHOBHbIe HarpaB/ieHUs pa3BUTHs OUOMOTEUHOTO Jesia B Poccuiickoit
®depepaliyv ¥ MUpe

OcobeHHOCTH pa3pabOTKK U peanmu3alii OUO/TMOTEUHBIX TIPOEKTOB Pa3TMUHBIX
THIIOB

TEOPI/IH " TEXHOJIOTUU COLIMA/IbHOI'O MaPpTHEPCTBA U CETEBOI'O BBHHMOAEﬁCTBHH

Hopwmel ipodeccrioHanbHOM 6UOIMOTEUHOM STUKUA M KOPITOPATUBHOM KY/bTYPbI

Ocobble ycoBust OMyCKa K
pabore

Lpyrve xapakTepuCTUKA

3.7. O6001enHas TpyaoBas pyHkiusa «OpraHu3aius AesiTeJIbHOCTH CTPYKTYPHOI'0 NO/Apa3fie/ieHus

Oub/IMoTEKHN»
OpraHuzanus JesiTebHOCTU
HaumeHoBaHHe | CTPYKTYPHOI'O TOZIpaszie/IeH st Ko G YpoBeHb 7
PYKTYp APasA A KBa/MPUKaIuu
6ubnoTeku
IMpoucxosxaeHre 06001IeHHOM 3auMCTBOBaHO U3
N OpuruHan X
TPYZAO0BO# GQYyHKLMH OpHUrHMHajIAa
Kon PerucrpaliioHHbI HOMep
OpUTHHA npo¢hecCHOHANTBHOTO
a CTaHzapTa

Bo3MoyKHbIe HAIMEHOBAHHUS
JO/DKHOCTeH, rpodeccuit

3aBeIyIOIIUI CEKTOPOM OUOIMOTEKH

3aBezytonuii ote/1oM (LIeHTPOM) OUOTMOTEKH

PykoBoauTesb OTAe/ieHus (fernapTaMmeHTa, KOMITIEKCa, YIIpaB/IeHu s, IIeHTpa)
O6ubMoTeKH

TpeboBanus K 00pa30BaHMIO
1 00y4eHuto

Beiciiee obpa3oBaHue — 6akanaBpyaT

W

Briciree o6pa3oBanue (HerpoduabHOe) — OaKaaBpyaT U JOTIOTHUTETbHOe
ripoeccrioHaibHOe 0Opa3oBaHKe — IMPOrpaMMbI TIOBBIIIeHHs KBaT(DUKALIUU,
TporpaMMbI podecCoHaIbHOM TeperoAroTOBKY IO MPOQUIII0 JesiTe/IbHOCTU
W

Briciiee o6pa3oBaHue — MarucTparypa

TpeboBaHus K OMBITY
MPaKTHUeCKoi paboThI

I171s1 MOKHOCTH «3aBeIyIOIINN CEKTOPOM OHUOTMOTEKH» CTaXK pabOThI T10
MPOGUIIIO JIeITe/TbBHOCTUA He MeHee TPeX JIET, B ZIOJDKHOCTH Beylero (TJIaBHOTO)
crieljpaarcTa OMbIMOTEKN — He MeHee OJHOro rofia




7151 MOIDKHOCTH «3aBeIyIOIIMI OTAe/IoM (LIeHTPOM) OUO/IMOTeKM» CTa)K PabOTHI
B ZIOJDKHOCTH 3aBe/IyIOIIIeT0 CEKTOPOM, BeZyIliero (T/IaBHOTO0) CIeluaanucTa
OMOIMOTEKN He MeHee OIHOTO rojia

J71st TO/KHOCTU «PYKOBOAUTE/TH OT/e/IeHUs ([ierlapTaMeHTa, KOMITIeKCa,
yrpaBJieHusi, LleHTpa) OUOIMOTeKH» CTaK PabOThI B JO/DKHOCTU 3aBeYHOLIEro
CEeKTOPOM OMO/IMOTeKH He MeHee TPeX JIET, 3aBeZIYIOIIEero OT/eI0M OUOIMOTEKH
— He MeHee OJJHOTO Tojia

Oco0blie yC/ioBUs I0MyCKa K
paboTe

Lpyrve xapakTepuCTUKA

PekomeH/yeTCst IOTIO/IHUTETbHOE podeccroHanbHOe 0bpa3oBaHue —
TporpaMMbl MOBbIIIEHUsT KBaTU(MUKALIMK 110 TIPOQUIIIO AesiTeIbHOCTH (He pexxe
O/THOT'O pa3a B TPH ro/ia)

,D;OHOJIHI/ITEJILHLIQ XdPaKTEPUCTHUKHU

HaumMeHnoBaHue 1O0KyMeHTa

HaumeHoBaHue 6a30BOM TPy, JO/DKHOCTU (TIpodhecCrn)

Kon
WU Criel[uabHOCTU

OK3 2622. CrernyanucTbl OMOIMOTEK
ETKC nmt EKC 3aBeyrommuii 0Te/10M (CeKTOPOM) OMOIMOTEKH,
LeHTPaM30BaHHOW OMO/IMOTEeUHOM CUCTEMBbI
OKIIATP 20316 bubnmoTekapb
OKCO 2016 8.51.03.06 BubmoTeyHo-uHPOPMaIMOHHAs [1eSITeTbHOCTh
8.51.04.06 BubmoTeyHo-nHPOPMaIMOHHAs [1eSITeTbHOCTh

3.7.1. TpypoBasi pyHKIHA

HaumeHoBaHue

[MTpoucxosxaeHre 060011IeHHOM
TPyZAOBOM (HyHKLIUH

[TnaHnupoBaHre pabOThI CTPYKTYPHOTO YpoBeHb
P P PYKTYP Kog | G/OL7 P 7
noipas/esieHus: OubIUOTeKH KBA/IM(HKALMH
Oprunan X 3aMMCTBOBaHO U3 1577
opUrvHasa
Kon PerucrpaljioHHbIit HOMep
OpUrMHasn nipodeccroHaNBEHOTO
a CTaHzapTa

TpyZoBbIe elCTBUSA

Tekylmi aHanmnu3 6MOIMOTEUHOH 1eATe/IbHOCTH CTPYKTYPHOTO TIOJpa3/ie/ieHUst
OubmoTeKu

[TocTaHOBKa MIaHOBBIX (TEKYLMX U CTpaTerMUeCcKrX) Liesiel U 3a/au
CTPYKTYPHOTO TIo/pa3zesneHusi OMOIMOTeKH U OTAeMbHBIX CIelauCcTOB
1o/ipaseeHus

OnpeziesieHre pecypcoB, HEOOXOJUMBIX /IS peasin3aliii 3aZiau CTPYKTYPHOT'O
no/ipa3eneHusi OMOMOTEKN U OT/IeNIbHBIX CIIEI[Ua/IUCTOB, OTBETCTBEHHBIX
UCIIOJTHUTE e

Onpepenenve 00beMa pabOThI CTIELIUATUCTOB CTPYKTYPHOT'O TIOZpa3/ie/ieHHsI
O6ub/IMoTeKY U pacrpeiesieHre 3a/laHui MeXly HUMHU

Pa3paboTKa TeKyIMX U MMepCrieKTUBHBIX MJIaAHOB pab0Thbl CTPYKTYPHOTO
rofpaszenenusi 6MOMMOTeKy, BefleHHe TVIaHOBOW JOKYMeHTarun

HeobOxopumbie ymeHust

AHanm3upoBaTh OMOIMOTEUHYIO AesTe/TbHOCTD TO/Ipa3/e/ieHus B LIesX
TOBBILLIEHUS 3PPEKTUBHOCTU MPOU3BO/[CTBEHHBIX MPOLIECCOB

®opMy/IUpOBaTh 1[e/d, 3ajaui, OrpefesisiTh 00s3aHHOCTU U TPYZOBbIe 1eHCTBUS
CTIeL[a/IMCTOB TIOApa3zeneHus 6MbMMoTeKu




Vcnonb3oBaTh METOUKY U TEXHOJIOTMM COCTaB/IEHUs TEKYIIUX U
TMepCIIeKTUBHBIX TVIAaHOB pabOThI CTPYKTYPHOTO To/jpasziesieHus: Oubmmoreku

Vcnonb3oBaTh UH(OPMaLMOHHO-Te/IeKOMMYHHUKALIMOHHbIE TeXHOJIOTHU 15
COCTaBJ/IeHUs U peasn3aliiy TUIaHOB 1 TIPOTPaMM Pa3BUTHSI CTPYKTYPHOTO
rojpaszeneHus: OubMoTeKn

KoopauHrpoBaTh U COr/1acOBLIBaTh TIaHbI CTPYKTYPHOI'O TIOZipa3zie/ieHusl C
JPYTUMU TIofipasziesieHusiMyA 6ubinoTeku

Heobxogumble 3HaHUS

OcHoBbel 6ubMOTEKOBeZIeHUs1, brbimorpadoBeieHNs], JOKYMeHTOBeIeHus,
uHpopMaTuKy, 6ub/MoTeuHO-HGOPMALIMOHHOM /1esITe/TbHOCTH,
roCy/JapCTBEeHHOH MMOIMTUKY B chepe Ky/bTyphl, HAYKHA U 00pa30BaHus

HopmatrBHbIe TIpaBOBBIe aKThI 110 610/IM0TeUHO-UHGOPMAIIMOHHOMH
JiesITeIbHOCTH, YIIPaB/IeHHIO MepCoHaoM, MH(QOPMAL[MOHHOM 6e30T1acHOCTH,
3allUTe UHTE/JIEKTYaIbHOM COOCTBEHHOCTU U MEPCOHA/IbHBIX JAHHBIX

JIoKanbHbIE HOPMAaTUBHBIE U METOANUECKUE NOKYMEHTLI 6u1b/IMoTEKN/OMOIMOTEK

Poccuiickuii v 3apy0eKHbIH OTBIT IPAaKTHUeCKOW paboThI 1Mo MpoduIIHo
JlesITeJTbHOCTH TI0/Ipa3iesieHrst OubIMoTeKu

OCHOBBI U TEXHOJIOTMH OHMO/IMOTEYHOr 0 MeHe/D)KMEHTA

OCHOBBI 5KOHOMUKH KYJIbTYPbl, 5KOHOMUKH OUOTMOTEYHOTO Jiesna

bubnuoreuHas cTaTUCTHUKA

OcCHOBBI HayYHOU OpraHu3aluy Tpya

Hop™mbl 1 HOpMaTHBBI IPOM3BO/ICTBEHHBIX TIPOLIECCOB OMOMMOTEKN

TpeboBaHus K pa3paboTke B OMO/MOTEKe OPraHU3al[MOHHO-TEXHOIOTMUECKON U
peryiaMeHTHpYIoIel JOKyMeHTal!

BHyTpeHHMe perjiaMeHThI U MPOLieyPbl OpraHu3ariui paboThl CIeLHaTUCTOB
CTPYKTYPHOTO T0/ipa3ie/ieHnsi OubInoTeKku

Llesv, MPUHLIUTIBI ¥ TEXHOJIOTHU YTIPABJIEHHS IePCOHATIOM OMO/IMOTEKH

Hopwmsbl ipodeccroHanbHOM 6MOIMOTeUHOM ITUKUA U KOPTIOPAaTUBHOM KYJIBTYPHI,
ZIeJIOBOTO OOIIIeHUS

Oco0ble yc/ioBus OITyCKa K
paboTe

Lpyrue xapakTepuCTUKU

3.7.2. TpypoBas QpyHKIuUsA

HaumeHoBaHue

ITpoucxosaeHue 06001eHHOM
TPYyZA0BOU (HyHKLIMU

PykoBozicTBO paboTOM CTPYKTYPHOTO YpoBeHs

YKOBOACTBO D PYKTYP Koa | G/02.7 P 7

roipas/iesieHus: OubIMOTeKH KBa/TMHKALIH

Opurusan X 3alMCTBOBaHO U3 1577
OpUruHamna
Kog, PerucrpaljioHHbIN HOMep
OpHUrHHa rpogeccroHaIbHOTO

a cTaH/iapTa

TpyoBble feliCTBUS

KoopauHaiys fiesiTellbHOCTH PaOOTHUKOB CTPYKTYPHOTO TOApa3ze/ieHust
616/IMOTeKH TI0 BBITTOJIHEHUIO TTOCTaB/IeHHBIX 3a/lay

Pa3paboTka MPOEKTOB 1 MPOrpaMM paboThl CTPYKTYPHOT'O MO/[pa3/ie/ieH st
OUbMoTeKH

Pa3paboTka opraHH3al[MOHHO-TEXHOJIOTMUECKON JOKYMEHTAI|U T10 YTIPaBIeHUI0
TIPOM3BO/ICTBEHHBIMH TIPOL[eCCaMU CTPYKTYPHOT'O TIoJpa3/iesieHusi OubIMOTeKH

[TpuMeHeHre HOPM TPy/ia AJisi paboT, BLITIO/HSEMBIX B OMOIMOTEKAX, C Le/IbI0




YJIyUIIeHNs] OPraHU3aL[|MK TPYa pabOTHUKOB CTPYKTYPHOTO TOZPA3e/IeHus]
OUb/IMOTEeKU

MorTuBaiyst pabOTHUKOB CTPYKTYPHOT'O TIOApa3/iesieHusi OUOIHOTeKH K
BBITIO/THEHUIO TTOCTAB/IEHHBIX 3a7iau

OpraHusaiys TeXHOJIOTUYeCKUX MTPOLeCcCOB paboThl CTPYKTYpPHOTO
ro/ipa3ienexusi bubiuoreku

Pa3paboTKa rpe/jIo’KeH i 10 OpraHu3alii pabounx MecT pabOTHUKOB
CTPYKTYPHOTO TIOZipa3zesieHust 6MbIMOTeKH, B TOM UHC/Ie TI0 0becrieueHHro
HeoOX0MMBIM 000pYy/I0BaHKeM, C 1{eJTbI0 TIOBBIIEHHS 3 GEeKTHBHOCTH TPYZa

BHejpeHue riepeioBbIX (POPM U METO/IOB OPraHU3aLIMU YIIPaB/IeHUs
CTPYKTYPHBIM MOZpa3aeneHreM OHO/IMOTEKH

Opranu3aiiysi MePOTNPUATHH 10 aZlanTalldi HOBbIX paOOTHUKOB CTPYKTYPHOTO
To/ipas/iesieHyst OuOIMOTeKH

Co3/jaHre OpraHy3alMOHHBIX YC/IOBUH [/l BHEJPEHUsI MHHOBALIWK B paboTy
pabOTHUKOB CTPYKTYPHOTO TIoJpa3/iesieHusi OubIMoTeKn

BhIsiBieHMe IPUUYMH HeY/J0B/IETBOPUTE/ILHOTO BHITIO/THEHUS IPOW3BO/CTBEHHBIX
3a/laHU, TIPUHSATHE Mep 10 YCTPaHEHUIO HeJJOCTaTKOB B Pab0Te CTPYKTYPHOTO
ro/ipa3ienexusi bubiuoreku

OpraHu3aliysi ¥ npoBeZieHre 00yYaroIuX MePOTPUSITHIA T10 TTOBBIIIEHUIO
KBa/MM(PUKaLMK pabOTHUKOB CTPYKTYPHOTO MoApa3szesieHust 0ubmoTeku

HeobOxopymbie ymeHust

[TpumeHSTH TIepeioBble (HOPMBI ¥ METO/IbI YTIPAB/IEHUS] B OPraHU3alii paboThl
CTPYKTYPHOTO Tofpa3aeneHust 6u0/IMoTeKn

Pa3pabaTbIBaTh OpraHU3alMOHHO-TEXHOJIOTHYECKYO TOKYMEHTALIUIO
CTPYKTYPHOTO T0/ipa3iesieHrsi OMO/IMOTeKH, B TOM UHC/Ie TI0JI0XKeHUs], TIpaBUJIa,
TeXHOJIOTMUeCcKre WHCTPYKLIUH

PaspabaTbiBaTh [JODKHOCTHBIE MHCTPYKLIMM PAaOOTHUKOB CTPYKTYPHOTO
ro/ipa3ieneHusi 6MbIMOTEKH, OCYIeCTBASTh KOHTPOJIb X BBITIOJTHEHHUS

BuisiBAsITE MpOgecCroHaNbHbIN MOTeHIMa/ CIeUaaruCTOB C Le/blo ero
paLMOHaMbHOT0 UCIO/Ib30BaHus /1J1s1 PellieHUs IPOU3BO/ICTBEHHBIX 3a/jau
rofipas/iesieHust OUbIMOTeKH

OpraHu30BbIBaTh B3aUMO/IEMCTBYE CIIEL[UA/IMCTOB B TIPOLIECCe peau3aljiu
OCHOBHBIX TPY/IOBBIX (PYHKILHMI 10/ipa3jeneHrs 6ubiuoTeKku

MOTHBHUPOBATH CTEIUATMCTOB CTPYKTYPHOT'O TIOZpas/iesieHust OMbIMOTeKH K
JIOCTYPKEHMIO TI0CTaB/IeHHBIX 1[e/iel 1 TToKa3aTesiei

Peanu3oBbIBaTH METObI HACTABHUUECTBA, BBICTPAWBATh MO/IE/IU €0
OpraHu3aluu

Vcnonb3oBaTh CUCTEMY CTUMYJIMPOBaHUs 3¢ eKTUBHOMN NMpodecCHoHaNbHOU
JlesITeIbHOCTH CTIeL{MaICTOB CTPYKTYPHOTO To/[paszesieHrs: OnbaoTeku

OpraHu30BbIBaTh B3aUMO/IeCTBHE CTeLMaliCTOB B TIpoLiecce peany3aliiu 3a/1ad
CTPYKTYPHOTO Topa3szerneHusi 0MbmMoTeKy, pa3peiiatb KOHGIUKTHbBIE
CUTYyaLuu

Heobxoqumble 3HaHUS

OcHoBbI OubMOTEKOBeZIeHYs1, O1b/MorpadoBeieHus], JOKYMeHTOBeIeHUS,
UH(OPMaTUKHY, OpraHu3ariuy 6U6IMOTeUHO-HH(POPMAIIMOHHOW AeATe/TbHOCTH

OCHOBBI TOCY/JapCTBEHHOM MOIMTHKY B c(hepe Ky/bTyphl, HAyKd U 00pa30BaHus,
HOpPMAaTHBHBIE TIPABOBBIE aKThI TI0 OMO/IMOTEUHO-UH(MOPMAITMOHHOMH
JlesiTeIbHOCTH, MH(OPMAaLIMOHHOM 6e30MMacHOCTH, 3all[UTe MHTe/UIeKTyaTbHON
COOCTBEHHOCTH U MePCOHATBHBIX JAHHBIX

OCHOBBI U TEXHOJIOTMH OMO/IMOTEYHOr 0 MeHe>KMeHTa

METO,E[]:I (l)OpMI/IpOBaHI/IH KOMMYHHWKATHUBHBIX HABLIKOB

[Tokazarenu 3¢GheKTUBHOCTH JIeITeTbHOCTH OMOTMOTEKH




OCHOBBI 3KOHOMHKU KYJIbTYPbl, 95 KOHOMHWKHA 610/IMOTEeUHOr 0 Aesia

bubnuoTreuHas cTaTUCTHUKA

OCHOBBI Haquof/i OpraHn3alii Tpy/Ja

HopMbl 1 HOpMaTHBBI TIPOM3BO/ICTBEHHBIX TIPOLIECCOB OMOIMOTEKN

MeTtozib! ¥ crIOCOOBI HEMaTepUaTbHON MOTUBALIUU CITEI[HATUCTOB

OCHOBBI KOHQUIMKTOJIOTHU U YTIpaB/ieHUsI KOHQIUKTaMu

[IpaBusia cocTaB/ieHUs yTipaB/ieHYeCKOM JOKYMEeHTALUU U /1eJIOBOU Mepernucku

Hopwmsbl nipodeccroHanbHOM 6MOIMOTeUHOM STUKY U KOPTIOPAaTUBHOM KYJIBTYPHI,
JIeJIOBOTO OOILIeHUsT

Oco6ble yC/IoBUS AOITyCKa K
paboTe

Jpyrue xapakTepyuCTUKU

3.7.3. TpypoBas ¢pyHKuus

YueT 1 KOHTPOJIb pabOThl CTPYKTYPHOT'O
YpoBeHb
HaumeHoBaHue ro/ipa3ziesieHusi OMOIMOTEKH, BeZieHHe Kon G/03.7 7
KBa/MUKaLuy

OTUEeTHOCTU

TTpoucxoxzeHre 060011eHHOH 3aMMCTBOBaHO M3
P KA . OpuruHan X 1577
TPYA0BO# HYHKIMH OpHUrHMHA/IA
Koz PerucrpalvoHHbIN HOMep
OpUrHHAJ NpodecCcHOoHaTLHOTO
a cTaHzjapra

TpyzoBbIe elCTBUSA

KOHTPO/Ib BBITIOJTHEHUS TJIAHOBBIX TOKa3aTesiel 1esTeIbHOCTH CIIeI[HaTUCTOB
CTPYKTYPHOTO MoApa3aeneHus: 0ub1MoTeku

AHanu3 CoCTOSTHUSI U OCHOBHBIX HallpaB/IeHUM /1esiTe/IbHOCTH CTPYKTYPHOTO
rofipasziesieHrst OubmoTeku (TpymIbl CIeUaJTUCTOB, OT/IeMbHBIX
CIeLaTnuCTOB)

BrisiBnenue, n3MepeHue U OLjeHKa MoKa3aTesiell KauecTBa U 3¢ (eKTUBHOCTH
JIesITe/TbHOCTH CTPYKTYPHOTO MoZipa3ziesieHust OM0MoTeKH (TPyIIb
CTeLMaTMCTOB, OTJeIbHBIX CIeLUaTUCTOB)

IMToAroToBKa OTYETHOM MHGOPMALMHK (JOKYMEHTAL[HK) O AesTe/TbHOCTH
CTPYKTYPHOTO TO/ipa3ie/ieHnsi OubInoTeKu

[IpenocraByieHre PyKOBO/CTBY peKOMeH/jal[ii 1 TIpe/IJIOKeHU 10
OTITUMM3ALIUH/TIOBBIIIIEHHIO 3P PEKTUBHOCTU PabOThI CTPYKTYPHOTO
no/ipa3enenus: 6ubmoreky (OTAeMbHBIX CTIELMaTUCTOB)

HeobOxopumbie ymeHust

OTcnie)xuBaTh CBOEBPEMEHHOCTb M KAYECTBO BBITIOJTHEHUS TJIAHOBBIX
ToKasaresiei rojpaszeneHusi 6MOMMOTeKH C mpuMeHeHreM (hopM KOHTPOJIS

AHanM3upoBaTh U OLIEHWBATh TPOLIECC U Pe3yJIbTaThl JeATeTbHOCTH KaXKI0r0
CIeIMaUCTa NojpasesieHus: OMOTUOTeKN Ha MHUBUYaTbHOM YDPOBHE U
CTPYKTYPHOTO To/pa3szesneHusi OMOIMOTeKH B L{eIOM

dopmupoBath, 0600111aTh, CHCTEMATU3UPOBATh U aHA/TM3UPOBATh
AQHAJTUTUYECKYIO U CTaTUCTUYECKYIO0 UH(POPMALIHIO O TEKYII[EM COCTOSTHUU
paboThI roipa3zeneHrs OUOIMOTEKH C LIe/TbI0 MPUHSTHS YTIPaB/IeHUeCKUX
peleHui

CocTaB/ATb OTUETHI O peasu3aliy MJIaHOB U MPOrpaMM IO pa3TMUHbIM
HarpaB/IeHUsIM JIeATe/IbHOCTH CTPYKTYPHOTO TIo/[pa3/ieieHusi 6ubnoTeku

Hcnonb3oBaTh TEXHOJJIOTHIO IMOATOTOBKHU U IIPeACTdB/I€HUA dHAJIUTUUECKHUX U




CTaTUCTUYECKKUX MdTepHaIOB

[TpoBoAUTH CTy>keOHbIe COBELaHHUsI C PAOOTHUKAMH CTPYKTYPHOT'O
To/ipas/iesieHyst OMOTUOTEKH C 1[e/TbI0 00ecrieueHus BBIMTOTHEHUS TI/TAaHOBbIX
roKa3aTe/iel 1 MOBBILIEeHWsT KauecTBa pabOThI TIOpa3je/ieHIst

[TpuMeHsATh OCHOBHBIE HODMaTHBHbBIE TIPABOBBIE AKTHI B cepe 61OIMOTEUHO-
MHGOPMAaLIMOHHOM [JIesITe/TbHOCTU TIPU KOHTPOJIe JIesiTe/TbHOCTU CIeliaIiCcTOB
No/ipas/iesieHust

BricTpauBath npodeccruoHanbHble KOMMYHHUKAIMU C pabOTHUKaMU
noJpasziesieHusi OMbIMOTEKH B MpoLiecce MOCTaHOBKU 3aJjau M KOHTPOJISI UX
WCTIO/THEHUS

Heobxoaumble 3HaHUS

OcHoBbl OMbMOTEKOBEZIEHMS, OMb/TMorpadoBe[eHus], JOKyMEeHTOBeJeHH s,
MHGOPMATHKU, OpraHu3ari OM6MOTeUHO-MH(DOPMAI[UOHHOM AeATeTbHOCTH

OCHOBBI TOCYy/JapCTBEHHOM MOIMTHKY B C(hepe Ky/bTyphl, HAyKyd U 00pa3oBaHus,
HOPMaTHBHBIE TIPaBOBbIe aKThI 110 OMOIMOTeUHO-UH(OPMALIMOHHON
JesITeIbHOCTH, MH()OPMALIMOHHOM 6e30TMacHOCTH, 3allUTe WHTe/UIeKTYaTbHOM
COOCTBEHHOCTH M TePCOHATBHBIX JAHHBIX

METO,E[BI 1 TeXHOJIOIMH aHa/IM3d I/IHCl)OpMaL[I/II/I 41 O6pa6OTKI/I AdHHbIX

[MToka3zarenu 3¢hHeKTUBHOCTH ieATeTbHOCTH OUOIMOTeKH

OCHOBBI U TEXHOJIOTMH OMO/IMOTEYHOr O MeHe/DKMEHTa

OCHOBBI 5KOHOMUKH KYJIbTYPbl, 9KOHOMUKUA OUOTHMOTEYHOTO Jeia

bubmoTeuHast cTaTUCTHUKA

OcCHOBBI HayYHOW OpraHU3aluu Tpy/a

HopMmbl 1 HOpMaTHBBI IPOM3BO/ICTBEHHBIX TIPOLIECCOB OMOMMOTEKN

,Z[OJI}KHOCTHBIE 00s13aHHOCTH CIMeua/IMCTOB I10APpa3Ae/IeHud U UX KOMIIETEHLIUN

TpeboBanus K opopmIIeHHIO 1 TIpaBU/Ia 0(hOPMIIEHHSI OTUETHOMN JOKYMEHTALIMU
B OMbOMMOTEKE

Hopwmsbl ipodeccroHanbHOM 6MOIMOTeUHOM ITUKUA U KOPTIOPAaTUBHOM KYJIBTYPHI,
ZIeJIOBOTO OOIIIeHUS

Oco0ble yc/ioBus OITyCKa K
paboTe

Lpyrue xapakTepuCTUKU

IV. CBE,I[EHI/IH 00 Opra"Hm3aludax — pa3pa60Tunax leO(l)ECCI/IOHaJIbHOI‘O CTaHAAQPTA

4.1. OTBeTCTBeHHAasi OpraHu3anHa-pa3padoTuuK

®I'BYK «Poccuiickas rocyiapcTBeHHas JieTckasi bubmoreka», ropog MockBa

JupekTop

BepensnvHa Mapusi AsiekcaHpoBHa

4.2. HanMeHOBaHHsA OpraHu3anuii-pa3padoTunKkoB

I'BYK «benropockasi rocyjapCcTBeHHasi YHUBepCasibHasi HayuHast 0ubsimoTeka», ropos besnropos

OI'BOY BO «MOCKOBCKMI rOCYapCTBeHHBIM UHCTUTYT Ky/IbTYpPbI», ropog MockBa

OI'BY «['ocymapcTBeHHasi MyO/iMUHasi HAyYHO-TeXHUYecKast onbmoTeka Poccun», ropos MockBa

OTI'BY «Poccuiickas rocyiapcTBeHHasi OubmoTeka», ropos, Mocksa

@OI'BY «Poccuiickasi HalMoHanbHasi 6ubnroreka», ropog, CaHkT-ITerepOypr

AU WIN| =

OI'BYK «Poccuiickasi rocyjapcTBeHHast OMbMoTeKa Jjist MOIOZeXKi», ropo; MockBa




